
 

   

 

 
 

     
 

 
    

     
         

 
 

    
 

    
 
 

  
 

       
      

   
  
  

      
  

 
 

  
 

 
  
  
    

 
 

  
   

   
   

  
  
  
     

 
   

 

Longleaf Pine 
Community Development District 

3501 Quadrangle Blvd., Suite 270, Orlando, FL 32817- 407-723-5900- FAX 407-723-5901 
www.longleafpinecdd.com 

The Auditor Selection Committee Meeting and regular Board of Supervisors’ Meeting of Longleaf 
Pine Community Development District will be held on Thursday, April 16, 2026, at 2:00 pm 
at the St. Augustine Airport Conference Center located at 4730 Casa Cola Way, St. 
Augustine, FL 32095. 

Call in number: 1-844-621-3956 Passcode: 2536 634 0209 # 
Join online: https://pfmcdd.webex.com/join/carvalhov 

AUDITOR SELECTION COMMITTEE MEETING AGENDA 

1. Roll Call to Confirm a Quorum 
2. Review of Auditing Services Proposals 

o Berger, Toombs, Elam, Gaines & Frank 
o Grau & Associates 
o Richie Tandoc, P.A. 

3. Ranking of Auditing Services Proposals 
4. Adjournment 

BOARD OF SUPERVISORS’ MEETING AGENDA 

Organizational Matters 
• Call to Order 
• Roll Call 
• Public Comment Period [for any members of the public desiring to speak on any 

proposition before the Board] 

General Business Matters 
1. Consideration of Minutes of the: 

a) April 16, 2026, Board of Supervisors Meeting 
b) April 16, 2026, Auditor Committee Meeting 

2. Public Hearing on the Adoption of the District’s Annual Budget 
a) Public Comments and Testimony 
b) Board Comments 
c) Consideration of Resolution 2026-04, Adopting the Fiscal Year 2026/2027 

Budget and Appropriating Funds 
3. Consideration of Resolution 2026-05, Levying O&M Assessments and Certifying an 

Assessment Roll 

http://www.longleafpinecdd.com/
https://pfmcdd.webex.com/join/carvalhov


 

   

 

   
 

    
  

      
   

   
      
   
  
 

  
  

  
  
  

   
 

 
 
 
 

4. Consideration of Resolution 2026-06, Adopting the Annual Meeting Schedule for 
Fiscal Year 2026/2027 

5. Consideration of Resolution 2026-07, Adopting Goals, Objectives, and Performance 
Measures and Standards for Fiscal Year 2026/2027 

6. Consideration of Resolution 2026-08, Designating Date, Time and Place of Public 
Hearing on Adoption of Rules of Procedure [suggested date October 15, 2026] 

7. Consideration of Recommendation of Auditor Selection Committee 
8. Ratification of Payment Authorizations Nos. 149 – 158 
9. Ratification of Requisition Nos. 81, 83 & 85 
10. Review of District Financial Statements 

Other Business 
• Staff Reports 

o District Counsel 
o District Engineer 
o District Manager 

• Supervisors Requests and Comments 

Adjournment 
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Community Development District 

Review of Auditing Services Proposals 



LONGLEAF PINE 
COMMUNITY DEVELOPMENT DISTRICT 
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600 Citrus Avenue, Suite 200 
Fort Pierce, Florida 34950 
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July 2, 2026 
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~~tt Berger, Toombs, Elam, 
,O,, Gaines & Frank 

Certified Public Accountants PL 

600 Citrus Avenue 
Suite 200 
Fort Pierce, Florida 34950 

7721461-6120 II 461-1155 
FAX: 7721468-9278 

July 2, 2026 

Longleaf Pine Community Development District 
PFM Management Services LLC 
3501 Quadrangle Blvd., Suite 270 
Orlando, FL 32817 

Dear District Manager: 

Thank you very much for the opportunity to present our professional credentials to provide audit 
services for Longleaf Pine Community Development District. 

Berger, Toombs, Elam, Gaines & Frank, Certified Public Accountants, PL has assembled a 
team of governmental and nonprofit specialists second to none to serve our clients. Our firm 
has the necessary qualifications and experience to serve as the independent auditors for 
Longleaf Pine Community Development District. We will provide you with top quality, 
responsive service. 

Berger, Toombs, Elam, Gaines & Frank, Certified Public Accountants, PL is a recognized leader 
in providing services to governmental and nonprofit agencies throughout Florida. We have 
been the independent auditors for a number of local governmental agencies and through our 
experience in performing their audits, we have been able to increase our audit efficiency and; 
therefore, reduce costs. We have continually passed this cost savings on to our clients and will 
continue to do so in the future. As a result of our experience and expertise, we have developed 
an effective and efficient audit approach designed to meet or exceed the performance 
specifications in accordance with auditing standards generally accepted in the United States of 
America, the standards applicable to financial audits contained in Government Auditing 
Standards, issued by the Comptroller General of the United States, and the standards for 
financial and compliance audits. 

We will conduct the audit in accordance with auditing standards generally accepted in the 
United States of America with minimal disruption to your operations. Our firm has frequent 
technical updates to keep our personnel informed and up-to-date on all changes that are 
occurring within the industry. 

Fort Pierce I Stuart 

- 1 -
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fftt Berger, Toombs, Elam,
,OJ Gaines & Frank 

Urtified Public Accountants PL 

Longleaf Pine Community Development District 
July 2, 2026 

Our firm is a member of the Government Audit Quality Center, an organization dedicated to 
improving government audit quality. We also utilize the audit program software of a nationally 
recognized CPA firm to assure us that we are up to date with all auditing standards and to assist 
us maintain maximum audit efficiencies. 

To facilitate your evaluation of our qualifications and experience, we have arranged this 
proposal to include a resume of our firm, including our available staff, our extensive prior 
governmental and nonprofit auditing experience and clients to be contacted. 

You need a firm that will provide an efficient, cost-effective, high-quality audit within critical time 
constraints. You need a firm with the prerequisite governmental and nonprofit experience to 
perform your audit according to stringent legal and regulatory requirements, a firm that 
understands the complex nature of community development districts and their unique 
compliance requirements. You need a firm with recognized governmental and nonprofit 
specialists within the finance and governmental communities. And, certainly, you need a firm 
that will provide you with valuable feedback to enhance your current and future operations. 
Berger, Toombs, Elam, Gaines & Frank, Certified Public Accountants, PL is that firm. Maritza 
Stonebraker is the person authorized to make representations for the firm. 

Thank you again for the opportunity to submit this proposal to Longleaf Pine Community 
Development District. 

Very truly yours, 

Berger, Toombs, Elam, Gaines & Frank 
Certified Public Accountants PL 
Fort Pierce, Florida 

- 2 -



PROFILE OF THE PROPOSER 

Description and History of Audit Firm 

Berger, Toombs, Elam, Gaines & Frank, Certified Public Accountants, PL is a Treasure 
Coast public accounting firm, which qualifies as a small business firm, as established by the 
Small Business Administration (13 CFR 121.38), with offices in Fort Pierce and Stuart. We are a 
member of the Florida Institute of Certified Public Accountants and the American Institute of 
Certified Public Accountants. The firm was formed from the merger of Edwards, Berger, Harris & 
Company (originated in 1972) and McAlpin, Curtis & Associates (originated in 1949). J. W. 
Gaines and Associates (originated in 1979) merged with the firm in 2004. Our tremendous 
growth rate experienced over the last 70 years is directly attributable to the firm's unrelenting 
dedication to providing the highest quality, responsive professional services attainable to its 
clients. 

We are a member of the Private Companies Practice Section (PCPS) of the American Institute of 
Certified Public Accountants (AICPA) to assure we meet the highest standards. Membership in 
this practice section requires that our firm meet more stringent standards than standard AICPA 
membership. These rigorous requirements include the requirement of a triennial peer review of 
our firm's auditing and accounting practice and annual Continuing Professional Education (CPE) 
for all accounting staff (whether CPA or non-CPA). For standard AICPA membership, only a 
quality review is required and only CPAs must meet CPE requirements. 

We are also a member of the Government Audit Quality Center ("the Center'') of the American 
Institute of Certified Public Accountants to assure the quality of our government audits. 
Membership in the Center, which is voluntary, requires our firm to comply with additional 
standards to promote the quality of government audits. 

We have been extensively involved in serving local government entities with professional 
accounting, auditing and consulting services throughout the entire history of our firm. Our 
substantial experience over the years makes us uniquely qualified to provide accounting, 
auditing, and consulting services to these clients. We are a recognized leader in providing 
services to governmental and nonprofit agencies on the Treasure Coast and in Central and 
South Florida, with extensive experience in auditing community development districts and water 
control districts. We were the independent auditors of the City of Fort Pierce for over 37 years 
and for St. Lucie County for over 34 years. Additionally, we have performed audits of the City of 
Stuart, the City of Vero Beach, Indian River County and Martin County. We also presently audit 
over 100 Community Development Districts throughout Florida. 

Our firm was founded on the belief that we are better able to respond to our clients needs 
through education, experience, independence, quality control, and personal service. Our firm's 
commitment to quality is reflected in our endeavor of professional excellence via continuing 
education, the use of the latest computer technology, professional membership in PCPS and 
peer review. 

We believe our approach to audit engagements, intelligence and innovation teamed with sound 
professional judgment enables us to explore new concepts while remaining sensitive to the 
fundamental need for practical solutions. We take pride in giving you the assurance that the 
personal assistance you receive comes from years of advanced training, technical experience 
and financial acumen. 
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Professional Staff Resources 

Berger, Toombs, Elam, Gaines & Frank, Certified Public Accountants, PL has a total of 
32 professional and administrative staff (including 12 professional staff with extensive 
experience servicing government entities). The work will be performed out of our Fort Pierce 
office with a proposed staff of one senior accountant and one or two staff accountants 
supervised by an audit manager and audit partner. With the exception of the directors of the 
firm's offices, the professional staff is not specifically assigned to any of our individual 
offices. The professional and administrative staff resources available to you through Berger, 
Toombs, Elam, Gaines & Frank, Certified Public Accountants, PL are as follows: 

Partners/Directors (CPA's) 
Managers (1 CPA) 
Senior/Supervisor Accountants (1 CPA) 
Staff Accountants 
Paraprofessional 
Administrative 

Total - all personnel 

Total 
7 
2 
3 
8 
6 

_Q 
32 

Following is a brief description of each employee classification: 

Staff Accountant - Staff accountants work directly under the constant supervision of the 
auditor-in-charge and, are responsible for the various testing of documents, account 
analysis and any other duties as his/her supervisor believes appropriate. Minimum 
qualification for a staff accountant is graduation from an accredited university or college with 
a degree in accounting or equivalent. 

Senior Accountant - A senior accountant must possess all the qualifications of the staff 
accountant, in addition to being able to draft the necessary reports and financial statements, 
and supervise other staff accountants when necessary. 

Managers - A manager must possess the qualifications of the senior accountant, plus be 
able to work without extensive supervision from the auditor-in-charge. The manager should 
be able to draft audit reports from start to finish and to supervise the audit team, if 
necessary. 

Partner/Director - The director has extensive governmental auditing experience and acts 
as the auditor-in-charge. Directors have a financial interest in the firm. 
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Professional Staff Resources (Continued} 

Independence - Independence of the public accounting firm, with respect to the audit 
client, is the foundation from which the public gains its trust in the opinion issued by the 
public accounting firm at the end of the audit process. This independence must be in 
appearance as well as in fact. The public must perceive that the accounting firm is 
independent of the audit entity to ensure that nothing would compromise the opinion issued 
by the public accounting firm. Berger, Toombs, Elam, Gaines & Frank, Certified Public 
Accountants, PL is independent of Longleaf Pine Community Development District, 
including its elected officials and related parties, at the date of this proposal, as defined by 
the following rules, regulations, and standards: 

Au-C Section 220 - Statements on Auditing Standards issued by the American 
Institute of Certified Public Accountants; 

ET Sections 101 and 102 - Code of Professional Conduct of the American Institute 
of Certified Public Accountants; 

Chapter 21A-1, Florida Administrative Code; 

Section 473.315, Florida Statutes; and, 

Government Auditing Standards, issued by the Comptroller General of the United 
States. 

On an annual basis, all members of the firm are required to confirm, in writing, that they have no 
personal or financial relationships or holding that would impair their independence with regard to 
the firm's clients. 

Independence is a hallmark of our profession. We encourage our staff to use professional 
judgment in situations where our independence could be impaired or the perception of a conflict 
of interest might exist. In the governmental sector, public perception is as important as 
professional standards. Therefore, the utmost care must be exercised by independent auditors 
in the performance of their duties. 

Ability to Furnish the Required Services 

As previously noted in the Profile of the Proposer section of this document, our firm has been in 
existence for over 74 years. We have provided audit services to some clients for over 30 years 
continually. Our firm is insured against physical loss through commercial insurance and we also 
carry liability insurance. The majority of our audit documentation is stored electronically, both 
on our office network and on each employee laptop or computer assigned to each specific job. 
Our office computer network is backed up on tape, so in the event of a total equipment loss, we 
can restore all data as soon as replacement equipment is acquired. In addition, our field laptop 
computers carry the same data and can be used in the event of emergency with virtually no 
delay in completing the required services. 
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GOVERNMENTAL AUDITING EXPERIENCE 

Berger, Toombs, Elam, Gaines & Frank, Certified Public Accountants, PL has been 
practicing public accounting in Florida for 70 years. Our success over the years has been the 
result of a strong commitment to providing personalized quality service to our clients. 

The current members of our firm have performed audits of over 1,100 community development 
districts, and over 2, 100 audits of municipalities, counties and other governmental entities such 
as the City of Fort Pierce and St. Lucie County. 

Our firm provides a variety of accounting, auditing, tax litigation support, and consulting 
services. Some of the professional accounting, auditing and management consulting services 
that are provided by our firm are listed below: 

• Performance of annual financial and compliance audits, including Single Audits of state 
and federal financial assistance programs, under the provisions of the Single Audit Act, 
Subpart F of Title 2 U.S. Code of Federal Regulations (CFR) Part 200, Uniform 
Administrative Requirements, Cost Principles, and Audit Requirements for Federal 
Awards (Uniform Guidance), with minimal disruptions to your operations; 

• Performance of special compliance audits to ascertain compliance with the applicable 
local, state and federal laws and regulations; 

• Issuance of comfort letters and consent letters in conjunction with the issuance of tax­
exempt debt obligations, including compiling financial data and interim period financial 
statement reviews; 

• Calculation of estimated and actual federal arbitrage rebates; 
• Assistance in compiling historical financial data for first-time and supplemental 

submissions for GFOA Certificate of Achievement for Excellence in Financial Reporting; 
• Preparation of indirect cost allocation systems in accordance with Federal and State 

regulatory requirements; 
• Providing human resource and employee benefit consulting; 
• Performance of automation feasibility studies and disaster recovery plans; 
• Performance feasibility studies concerning major fixed asset acquisitions and utility plant 

expansion plans (including electric, water, pollution control, and sanitation utilities); and 
• Assistance in litigation, including testimony in civil and criminal court. 
• Assist clients who utilize QuickBooks software with their software needs. Our Certified 

QuickBooks Advisor has undergone extensive training through QuickBooks and has 
passed several exams to attain this Certification. 

Continuing Professional Education 

All members of the governmental audit staff of our firm, and audit team members assigned to 
this engagement, are in compliance with the Continuing Professional Education (CPE) 
requirements set forth in Government Auditing Standards issued by the Comptroller General of 
the United States. In addition, our firm is in compliance with the applicable provisions of the 
Florida Statutes that require CPA's to have met certain CPE requirements prior to proposing on 
governmental audit engagements. 
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GOVERNMENTAL AUDITING EXPERIENCE (CONTINUED) 

The audit team has extensive experience in performing governmental audits and is exposed to 
intensive and continuing concentration on these types of audits. Due to the total number of 
governmental audits our team performs, each member of our governmental staff must 
understand and be able to perform several types of governmental audits. It is our objective to 
provide each professional employee fifty hours or more of comprehensive continuing 
professional education each year. This is accomplished through attending seminars throughout 
Florida and is reinforced through in-house training. 

Our firm has made a steadfast commitment to professional education. Our active attendance 
and participation in continuing professional education is a major part of our objective to obtain 
the most recent knowledge on issues which are of importance to our clients. We are growing on 
the reputation for work that our firm is providing today. 

Quality Control Program 

Quality control requires continuing commitment to professional excellence. Berger, Toombs, 
Elam, Gaines & Frank, Certified Public Accountants, PL is formally dedicated to that 
commitment. 

To ensure maintaining the standards of working excellence required by our firm, we joined the 
Private Companies Practice Section (PCPS) of the American Institute of Certified Public 
Accountants (AICPA). To be a participating member firm of this practice section, a firm must 
obtain an independent Peer Review of its quality control policies and procedures to ascertain 
the firm's compliance with existing auditing standards on the applicable engagements. 

The scope of the Peer Review is comprehensive in that it specifically reviews the following 
quality control policies and procedures of the participating firm: 

• Professional, economic, and administrative independence; 
• Assignment of professional personnel to engagements; 
• Consultation on technical matters; 
• Supervision of engagement personnel; 
• Hiring and employment of personnel; 
• Professional development; 
• Advancement; 
• Acceptance and continuation of clients; and, 
• Inspection and review system. 

We believe that our commitment to the program is rewarding not only to our firm, but primarily to 
our clients. 

The external independent Peer Review of the elements of our quality control policies and 
procedures performed by an independent certified public accountant, approved by the PCPS of 
the AICPA, provides you with the assurance that we continue to conform to standards of the 
profession in the conduct of our accounting and auditing practice. 
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GOVERNMENTAL AUDIT EXPERIENCE (CONTINUED) 

Our firm is also a member of Governmental Audit Quality Center (GAQC), a voluntary 
membership center for CPA firms that perform governmental audits. This center promotes the 
quality of governmental audits. 

Our firm has completed successive Peer Reviews. These reviews included a representative 
sample of our firm's local governmental auditing engagements. As a result of these reviews, 
our firm obtained an unqualified opinion on our quality control program and work procedures. 
On page 33 is a copy of our most recent Peer Review report. It should be noted that we 
received a pass rating. 

Our firm has never had any disciplinary actions by state regulatory bodies or professional 
organizations. 

As our firm performs approximately one hundred audits each year that are reviewed by federal, 
state or local entities, we are constantly dealing with questions from these entities about our 
audits. We are pleased to say that any questions that have been raised were minor issues and 
were easily resolved without re-issuing any reports. 

Certificate of Achievement for Excellence in Financial Reporting (CAFR) 
We are proud and honored to have been involved with the City of Fort Pierce and the Fort 
Pierce Utilities Authority when they received their first Certificates of Achievement for 
Excellence in Financial Reporting for the fiscal years ended September 30, 1988 and 1994, 
respectively. We were also instrumental in the City of Stuart receiving the award, in our first 
year of performing their audit, for the year ended September 30, 1999. 

We also assisted St. Lucie County, Florida for the year ended September 30, 2003, in preparing 
their first Comprehensive Annual Financial Report, and St. Lucie County has received their 
Certificate of Achievement for Excellence in Financial Reporting every year since. 

As continued commitment to insuring that we are providing the highest level of experience, we 
have had at least one employee of our firm serve on the GFOA - Special Review Committee 
since the mid-1980s. This committee is made up of selective Certified Public Accountants 
throughout the United States who have demonstrated their high level of knowledge and 
expertise in governmental accounting. Each committee member attends a special review 
meeting at the Annual GFOA Conference. At this meeting, the committee reports on the 
Certificate of Achievement Program's most recent results, future goals, and common reporting 
deficiencies. 

We feel that our previous experience in assisting the City of Fort Pierce, the Fort Pierce Utilities 
Authority and St. Lucie County obtain their first CAFRs, and the City of Stuart in continuing to 
receive a CAFR and our firm's continued involvement with the GFOA, and the CAFR review 
committee make us a valued asset for any client in the field of governmental financial reporting. 

- 8 -



GOVERNMENTAL AUDIT EXPERIENCE (CONTINUED) 

References 

Florida Green Finance Authority 
Jeff Walker, Special District Services 
(561) 630-4922 

South Village Community Development District 
Darrin Mossing, Governmental Management 

Services LLC 
(407) 841-5524 

Gateway Services Community 
Development District 

Stephen Bloom, lnframark LLC 
(954) 753-5841 

Clearwater Cay Community 
Development District 

Cal Teague, Premier District Management 
(239) 690-7100 ext 101 

In addition to the above, we have the following additional governmental audit experience: 

Community Development Districts 

Aberdeen Community Development 
District 

Alta Lakes Community Development 
District 

Amelia Concourse Community 
Development District 

Amelia Walk Communnity 
Development District 

Aqua One Community Development 
District 

Arborwood Community Development 
District 

Arlington Ridge Community 
Development District 

Bartram Springs Community 
Development District 

Baytree Community Development 
District 

Beacon Lakes Community 
Development District 

Beaumont Community Development 
District 

Bella Gallina Community Development 
District 

Bonnet Creek Community 
Development District 

Buckeye Park Community 
Development District 

Candler Hills East Community 
Development District 

Cedar Hammock Community 
Development District 

Central Lake Community 
Development District 

Channing Park Community 
Development District 
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GOVERNMENTAL AUDIT EXPERIENCE (CONTINUED) 

Cheval West Community 
Development District 

Coconut Cay Community 
Development District 

Colonial Country Club Community 
Development District 

Connerton West Community 
Development District 

Copperstone Community 
Development District 

Creekside @Twin Creeks Community 
Development District 

Deer Run Community Development 
District 

Dowden West Community 
Development District 

DP1 Community Development 
District 

Eagle Point Community Development 
District 

East Nassau Stewardship District 

Eastlake Oaks Community 
Development District 

Easton Park Community Development 
District 

Estancia @Wiregrass Community 
Development District 

Evergreen Community Development 
District 

Forest Brooke Community 
Development District 

Gateway Services Community 
Development District 

Gramercy Farms Community 
Development District 

Greenway Improvement District 

Greyhawk Landing Community 
Development District 

Griffin Lakes Community Development 
District 

Habitat Community Development 
District 

Harbor Bay Community Development 
District 

Harbourage at Braden River 
Community Development District 

Harmony Community Development 
District 

Harmony West Community 
Development District 

Harrison Ranch Community 
Development District 

Hawkstone Community 
Development District 
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GOVERNMENTAL AUDIT EXPERIENCE (CONTINUED) 

Heritage Harbor Community 
Development District 

Heritage Isles Community 
Development District 

Heritage Lake Park Community 
Development District 

Heritage Landing Community 
Development District 

Heritage Palms Community 
Development District 

Heron Isles Community 
Development District 

Heron Isles Community Development 
District 

Highland Meadows II Community 
Development District 

Julington Creek Community 
Development District 

Laguna Lakes Community 
Development District 

Lake Bernadette Community 
Development District 

Lakeside Plantation Community 
Development District 

Landings at Miami Community 
Development District 

Legends Bay Community 
Development District 

Lexington Oaks Community 
Development District 

Live Oak No. 2 Community 
Development District 

Madeira Community Development 
District 

Marhsall Creek Community 
Development District 

Meadow Pointe IV Community 
Development District 

Meadow View at Twin Creek 
Community Development District 

Mediterra North Community 
Development District 

Midtown Miami Community 
Development District 

Mira Lago West Community 
Development District 

Montecito Community 
Development District 

Narcoossee Community 
Development District 

Naturewalk Community 
Development District 

New Port Tampa Bay Community 
Development District 

Overoaks Community Development 
District 

Panther Trace II Community 
Development District 

Paseo Community Development 
District 

Pine Ridge Plantation Community 
Development District 

Piney Z Community Development 
District 
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GOVERNMENTAL AUDIT EXPERIENCE (CONTINUED) 

Poinciana Community 
Development District 

Poinciana West Community 
Development District 

Port of the Islands Community 
Development District 

Portofino Isles Community 
Development District 

Quarry Community Development 
District 

Renaissance Commons Community 
Development District 

Reserve Community 
Development District 

Reserve #2 Community 
Development District 

River Glen Community 
Development District 

River Hall Community 
Development District 

River Place on the St. Lucie 
Community Development District 

Rivers Edge Community 
Development District 

Riverwood Community 
Development District 

Riverwood Estates Community 
Development District 

Rolling Hills Community 
Development District 

Rolling Oaks Community 
Development District 

Sampson Creek Community 
Development District 

San Simeon Community 
Development District 

Six Mile Creek Community 
Development District 

South Village Community 
Development District 

Southern Hills Plantation I 
Community Development District 

Southern Hills Plantation Ill 
Community Development District 

South Fork Community 
Development District 

St. John's Forest Community 
Development District 

Stoneybrook South Community 
Development District 

Stoneybrook South at ChampionsGate 
Community Development District 

Stoneybrook West Community 
Development District 

Tern Bay Community 
Development District 

Terracina Community Development 
District 

Tison's Landing Community 
Development District 

TPOST Community Development 
District 
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GOVERNMENTAL AUDIT EXPERIENCE (CONTINUED) 

Triple Creek Community 
Development District 

TSR Community Development 
District 

Turnbull Creek Community 
Development District 

Twin Creeks North Community 
Development District 

Urban Orlando Community 
Development District 

Verano #2 Community 
Development District 

Viera East Community 
Development District 

VillaMar Community 
Development District 

Vizcaya in Kendall 
Development District 

Waterset North Community 
Development District 

Westside Community Development 
District 

WildBlue Community Development 
District 

Willow Creek Community 
Development District 

Willow Hammock Community 
Development District 

Winston Trails Community 
Development District 

Zephyr Ridge Community 
Development District 
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GOVERNMENTAL AUDIT EXPERIENCE (CONTINUED) 

Other Governmental Organizations 

City of Westlake 

Florida Inland Navigation District 

Fort Pierce Farms Water Control 
District 

Indian River Regional Crime 
Laboratory, District 19, Florida 

Viera Stewardship District 

Office of the Medical Examiner, 
District 19 

Rupert J. Smith Law Library 
of St. Lucie County 

St. Lucie Education Foundation 

Seminole Improvement District 

Troup Indiantown Water 
Control District 

Current or Recent Single Audits 

St. Lucie County, Florida 
Early Learning Coalition, Inc. 
Gateway Services Community Development District 
Healthy Start Coalition 

Members of our audit team have acquired extensive experience from performing or participating 
in over 1,800 audits of governments, independent special taxing districts, school boards, and 
other agencies that receive public money and utilize fund accounting. 

Much of our firm's auditing experience is with compliance auditing, which is required for publicly 
financed agencies. In this type of audit, we do a financial examination and also confirm 
compliance with various statutory and regulatory guidelines. 

Following is a summary of our other experience, including Auditor General experience, as it 
pertains to other governmental and fund accounting audits. 

Counties 
(Includes elected constitutional officers, utilities and dependent taxing districts) 

Indian River 
Martin 
Okeechobee 
Palm Beach 

Municipalities 

City of Port St. Lucie 
City of Vero Beach 
Town of Orchid 
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GOVERNMENTAL AUDIT EXPERIENCE (CONTINUED) 

Special Districts 

Bannon Lakes Community Development District 
Boggy Creek Community Development District 
Capron Trail Community Development District 
Celebration Pointe Community Development District 
Coquina Water Control District 
Diamond Hill Community Development District 
Dovera Community Development District 
Durbin Crossing Community Development District 
Golden Lakes Community Development District 
Lakewood Ranch Community Development District 
Martin Soil and Water Conservation District 
Meadow Pointe Ill Community Development District 
Myrtle Creek Community Development District 
St. Lucie County - Fort Pierce Fire District 
The Crossings at Fleming Island 
St. Lucie West Services District 
Indian River County Mosquito Control District 
St. John's Water Control District 
Westchase and Westchase East Community Development Districts 
Pier Park Community Development District 
Verandahs Community Development District 
Magnolia Park Community Development District 

Schools and Colleges 

Federal Student Aid Programs- Indian River Community College 
Indian River Community College 
Okeechobee County District School Board 
St. Lucie County District School Board 
Indian River School District- Internal Accounts 

State and County Agencies 

Central Florida Foreign-Trade Zone, Inc. (a nonprofit organization affiliated with the St. Lucie 
County Board of County Commissioners) 

Florida School for Boys at Okeechobee 
Indian River Community College Crime Laboratory 
Indian River Correctional Institution 
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FEE SCHEDULE 

We propose the fee for our audit services described below to be $5,175 for the years ending 
September 30, 2026 and 2027, $5,450 for the year ending September 30, 2028 and $5,600 for 
the years ending September 30, 2029 and 2030. In addition, if a bond issuance occurs there will 
be an additional fee for each additional bond. The fee is contingent upon the financial records 
and accounting systems of Longleaf Pine Community Development District being "audit ready" 
and the financial activity for the District is not materially increased. If we discover that additional 
preparation work or subsidiary schedules are needed, we will consult with your authorized 
representative. We can assist with this additional work at our standard rates should you desire. 

SCOPE OF WORK TO BE PERFORMED 

If selected as the District's auditors, we will perform a financial and compliance audit in 
accordance with Section 11.45, Florida Statutes, in order to express an opinion on an annual 
basis on the financial statements of Longleaf Pine Community Development District as of 
September 30, 2026, 2027, 2028, 2029 and 2030. The audits will be performed to the extent 
necessary to express an opinion on the fairness in all material respects with which the financial 
statements present the financial position, results of operations and changes in financial position 
in conformity with generally accepted accounting principles and to determine whether, for 
selected transactions, operations are properly conducted in accordance with legal and 
regulatory requirements. Reportable conditions that are also material weaknesses shall be 
identified as such in the Auditors' Report on Internal Control over Financial Reporting and on 
Compliance and Other Matters. Other (non-reportable) conditions discovered during the course 
of the audit will be reported in a separate letter to management, which will be referred to in the 
Auditors' Report on Internal Control over Financial Reporting and on Compliance and Other 
Matters. 

Our audit will be performed in accordance with standards for financial and compliance audits 
contained in Government Auditing Standards, as well as in compliance with rules and 
regulations of audits of special districts as set forth by the State Auditor General in 
Chapter 10.550, Local Governmental Entity Audits, and other relevant federal, state and county 
orders, statutes, ordinances, charter, resolutions, bond covenants, Administrative Code and 
procedures, or rules and regulations which may pertain to the work required in the engagement. 

The primary purpose of our audit will be to express an opinion on the financial statements 
discussed above. It should be noted that such audits are subject to the inherent risk that errors 
or irregularities may not be detected. However, if conditions are discovered which lead to the 
belief that material errors, defalcations or other irregularities may exist or if other circumstances 
are encountered that require extended services, we will promptly notify the appropriate 
individual. 
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Commitment to Quality Service 

I Personnel Qualifications and Experience 

David S. McGuire, CPA, CITP 
Director- 31 years experience 

Education 
• University of Central Florida, B.A. - Accounting 
• Barry University - Master of Professional Accountancy 

Registrations 
♦ Certified Public Accountant - State of Florida, State Board of Accountancy 
• Certified Information Technology Professional (CITP)-American Institute of Certified Public 

Accountants 
• Certified Not-For-Profit Core Concepts 2018 

Professional Affiliations/Community Service 
♦ Member of the American and Florida Institutes of Certified Public Accountants 
♦ Associate Member, Florida Government Finance Office Associates 
• Assistant Coach - St. Lucie County Youth Football Organization (1994- 2005) 
♦ Assistant Coach - Greater Port St. Lucie Football League, Inc. (2006- 2010) 
♦ Board Member - Greater Port St. Lucie Football League, Inc. (2011 - 2017) 
• Treasurer, AIDS Research and Treatment Center of the Treasure Coast, Inc. (2000-

2003) 
♦ Board Member/Treasurer, North Treasure Coast Chapter, American Red Cross 

(2004 - 2010) 
♦ Member/Board Member of Port St. Lucie Kiwanis (1994 - 2001) 
• President (2014/15) of Sunrise Kiwanis of Fort Pierce (2004- 2017) 
• St. Lucie District School Board Superintendent Search Committee (2013- present) 
♦ Board Member- Phrozen Pharoes (2019-2021) 

Professional Experience 
♦ Twenty-eight years public accounting experience with an emphasis on nonprofit and 

governmental organizations. 
• Audit Manager in-charge on a variety of audit and review engagements within several 

industries, including the following government and nonprofit organizations: 
St. Lucie County, Florida 
19th Circuit Office of Medical Examiner 
Troup Indiantown Water Control District 
Exchange Club Center for the Prevention of Child Abuse, Inc. 
Healthy Kids of St. Lucie County 
Mustard Seed Ministries of Ft. Pierce, Inc. 
Reaching Our Community Kids, Inc. 
Reaching Our Community Kids - South 
St. Lucie County Education Foundation, Inc. 
Treasure Coast Food Bank, Inc. 
North Springs Improvement District 

♦ Four years of service in the United States Air Force in computer operations, with a top 
secret (SCI/SBI) security clearance. 
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Commitment to Quality Service 

I Personnel Qualifications and Experience 

David S. McGuire, CPA, CITP (Continued) 
Director 

Continuing Professional Education 
♦ Mr. McGuire has attended numerous continuing professional education courses and 

seminars taught by nationally recognized sponsors in the accounting auditing and single 
audit compliance areas. He has attended courses over the last two years in those areas as 
follows: 

Not-for-Profit Auditing Financial Results and Compliance Requirements 
Update: Government Accounting Reporting and Auditing 
Annual Update for Accountants and Auditors 
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Commitment to Quality Service 

I Personnel Qualifications and Experience 

Matthew Gonano, CPA 
Director - 14 years total experience 

Education 
• University of North Florida, B.B.A. - Accounting 
• University of Alicante, Spain - International Business 
♦ Florida Atlantic University - Masters of Accounting 

Professional Affiliations/Community Service 

♦ American Institute of Certified Public Accountants 
♦ Florida Institute of Certified Public Accountants 

Professional Experience 

♦ Senior Accountant with Berger, Toombs, Elam, Gaines, & Frank providing professional 
services to nonprofit and governmental entities. 

♦ Performed audits of nonprofit and governmental organizations in accordance with 
Governmental Accounting Auditing Standards (GMS) 

♦ Performed Single Audits of nonprofit organizations in accordance with 0MB Circular A-133, 
Audits of State, Local Governments, and Non-Profit Organizations. 

Continuing Professional Education 
• Mr. Gonano has participated in numerous continuing professional education courses. 
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Commitment to Quality Service 

I Personnel Qualifications and Experience 

Melissa Marlin, CPA 
Director - 12 years 

Education 
• Indian River State College, A.A. -Accounting 
• Florida Atlantic University, B.B.A. -Accounting 

Registrations 
• Certified Public Accountant - State of Florida, State Board of Accountancy 

Professional Affiliations/Community Service 

♦ Member of the American Institute of Certified Public Accountants 
♦ Member of the Florida Institute of Certified Public Accountants 
♦ Affiliate member of the Government Finance Officers Association 

Professional Experience 
• Accountant with over 10 years of experience providing professional services to nonprofit and 

governmental entities. 
♦ Performed over 300 audits of nonprofit and governmental organizations in accordance with 

Governmental Accounting Auditing Standards (GMS) 
♦ Performed Single Audits of nonprofit organizations in accordance with 2 CFR Part 200 

Subpart F, Uniform Guidance, Audits of State, Local Governments, and Non-Profit 
Organizations. 

Continuing Professional Education 
• Mrs. Marlin participates in numerous continuing professional education courses provided by 

nationally recognized sponsors to keep abreast of the latest developments in accounting 
and auditing such as: 

o Governmental Accounting Report and Audit Update 
o Analytical Procedures, FICPA 
o Annual Update for Accountants and Auditors 
o Single Audit Sampling and Other Considerations 
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Commitment to Quality Service 

I Personnel Qualifications and Experience 

Maritza Stonebraker, CPA 
Director - 1Oyears 

Education 
• Indian River State College, B.S. - Accounting 

Registrations 
♦ Certified Public Accountant - State of Florida, State Board of Accountancy 

Professional Affiliations/Community Service 

♦ Member of the American Institute of Certified Public Accountants 
♦ Member of the Florida Institute of Certified Public Accountants 
♦ Affiliate of the Government Finance Officers Association 

Professional Experience 
♦ Maritza launched her professional auditing career at Berger, Toombs, Elam, Gaines, & 

Frank, accumulating over 9 years of expertise in the field 
• Performed over 300 audits of nonprofit and governmental organizations in accordance with 

Governmental Accounting Auditing Standards (GMS) 
• Performed Single Audits of nonprofit organizations in accordance with 2 CFR Part 200 

Subpart F, Uniform Guidance, Audits of State, Local Governments, and Non-Profit 
Organizations. 

Continuing Professional Education 
♦ Mrs. Stonebraker participates in numerous continuing professional education courses 

provided by nationally recognized sponsors to keep abreast of the latest developments in 
accounting and auditing such as: 

o Governmental Accounting Report and Audit Update 
o Analytical Procedures, FICPA 
o Annual Update for Accountants and Auditors 
o Single Audit Sampling and Other Considerations 
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Commitment to Quality Service 

I Personnel Qualifications and Experience 

Jonathan Herman, CPA 
Director - 12 years 

Education 
• University of Central Florida, B.S. - Accounting 
• Florida Atlantic University, MACC 

Registrations 
• Certified Public Accountant - State of Florida, State Board of Accountancy 

Professional Affiliations/Community Service 
• Member of the American and Florida Institutes of Certified Public Accountants 
• Affiliate member Government Finance Officers Association 

Professional Experience 
♦ Over 10 years experience in all phases of public accounting and auditing experience, with a 

concentration in financial and compliance audits. Mr. Herman has been involved in all 
phases of the audits listed on the preceding pages. 

Continuing Professional Education 
• Has participated in numerous continuing professional education courses provided by 

nationally recognized sponsors to keep abreast of the latest developments. He has 
attended courses in those areas over the last two years such as: 

Governmental Accounting Report and Audit Update 
Annual Update: Government Accounting Reporting and Auditing 
Annual Update for Accountants and Auditors 
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Commitment to Quality Service 

I Personnel Qualifications and Experience 

David F. Haughton, CPA 
Accounting and Audit Manager - 34 years 

Education 
• Stetson University, B.B.A. - Accounting 

Registrations 
♦ Certified Public Accountant - State of Florida, State Board of Accountancy 

Professional Affiliations/Community Service 
♦ Member of the American and Florida Institutes of Certified Public Accountants 
♦ Former Member of Florida Institute of Certified Public Accountants Committee on State and 

Local Government 
♦ Affiliate Member Government Finance Officers Association (GFOA) for over 10 years 
• Affiliate Member Florida Government Finance Officers Association (FGFOA) for over 10 

years 
♦ Technical Review - 1997 FICPA Course on State and Local Governments in Florida 
• Board of Directors - Kiwanis of Ft. Pierce, Treasurer - 1994-1999; Vice President - 1999-

2001 

Professional Experience 
♦ Twenty-seven years public accounting experience with an emphasis on governmental and 

nonprofit organizations. 
• State Auditor General's Office - West Palm Beach, Staff Auditor, June 1985 to September 

1985 
• Accounting and Audit Manager of Berger, Toombs, Elam, Gaines & Frank, Certified Public 

Accountants PL, responsible for audit and accounting services including governmental and 
not-for-profit audits. 

♦ Over 20 years of public accounting and governmental experience, specializing in 
governmental and nonprofit organizations with concentration in special districts, including 
Community Development Districts which provide services including water and sewer utilities. 
Governmental and non-profit entities served include the following: 

Counties: 
St. Lucie County 

Municipalities: 
City of Fort Pierce 
City of Stuart 
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Commitment to Quality Service 

I Personnel Qualifications and Experience 

David F. Haughton, CPA (Continued) 
Accounting and Audit Manager 

Professional Experience (Continued) 
Special Districts: 
Bluewaters Community Development District 
Country Club of Mount Dora Community Development District 
Fiddler's Creek Community Development District #1 and #2 
Indigo Community Development District 
North Springs Improvement District 
Renaissance Commons Community Development District 
St. Lucie West Services District 
Stoneybrook Community Development District 
Summerville Community Development District 
Terracina Community Development District 
Thousand Oaks Community Development District 
Tree Island Estates Community Development District 
Valencia Acres Community Development District 

Non-Profits: 
The Dunbar Center, Inc. 
Hibiscus Children's Foundation, Inc. 
Hope Rural School, Inc. 
Maritime and Yachting Museum of Florida, Inc. 
Tykes and Teens, Inc. 
United Way of Martin County, Inc. 
Workforce Development Board of the Treasure Coast, Inc. 

• While with the Auditor General's Office he was on the staff for the state audits of the Martin 
County School District and Okeechobee County School District. 

• During 1997 he performed a technical review of the Florida Institute of Certified Public 
Accountants state CPE course on Audits of State and Local Governments in Florida. His 
comments were well received by the author and were utilized in future updates to the 
course. 

Continuing Professional Education 
♦ During the past several years, he has participated in numerous professional development 

training programs sponsored by the AICPA and FICPA, including state conferences on 
special districts and governmental auditing in Florida. He averages in excess of 100 hours 
bi-annually of advanced training which exceeds the 80 hours required in accordance with the 
continuing professional education requirements of the Florida State Board of accountancy 
and the AICPA Private Companies Practice Section. He has over 75 hours of governmental 
CPE credit within the past two years. 
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Commitment to Quality Service 

I Personnel Qualifications and Experience 

Paul Daly 
Senior Accountant - 14 years 

Education 
• Florida Atlantic University, B.S. - Accounting 

Professional Experience 
♦ Staff Accountant with Berger, Toombs, Elam, Gaines, & Frank providing professional 

services to nonprofit and governmental entities. 

Continuing Professional Education 
• Working to attain the requirements to take the Certified Public Accounting (CPA) exam. 
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Commitment to Quality Service 

I Personnel Qualifications and Experience 

Bryan Snyder 
Manager - 11 years 

Education 
• Florida Atlantic University, B.B.A. - Accounting 

Professional Experience 
♦ Accountant beginning his professional auditing career with Berger, Toombs, Elam, Gaines, 

& Frank. 
♦ Mr. Snyder is gaining experience auditing governmental & nonprofit entities. 

Continuing Professional Education 
♦ Mr. Snyder participates in numerous continuing education courses and plans on working to 

acquire his CPA certificate. 
♦ Mr. Snyder is currently studying to pass the CPA exam. 

- 26 -



Commitment to Quality Service 

I Personnel Qualifications and Experience 

Tifanee Terrell, CPA 
Senior Accountant - 5 years 

Education 
♦ Florida Atlantic University, M.A.C.C. - Accounting 

Professional Experience 
• Senior Accountant with Berger, Toombs, Elam, Gaines, & Frank providing professional 

services to nonprofit and governmental entities. 

Continuing Professional Education 
• Ms. Terrell participates in numerous continuing professional education courses provided 

by nationally recognized sponsors to keep abreast of the latest developments. 

27 



Commitment to Quality Service 

I Personnel Qualifications and Experience 

Dylan Dixon 
Senior Accountant - 4 years 

Education 
♦ Indian River State College, B.S. - Accounting 
♦ Florida Gulf Coast University, M.S. -Accounting 

Professional Experience 
• Senior Accountant with Berger, Toombs, Elam, Gaines, & Frank providing professional 

services to nonprofit and governmental entities. 

Continuing Professional Education 
• Mr. Dixon participates in numerous continuing professional education courses provided 

by nationally recognized sponsors to keep abreast of the latest developments. 
• Mr. Dixon is currently studying to pass the CPA exam. 
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Commitment to Quality Service 

I Personnel Qualifications and Experience 

Brennen Moore 
Staff Accountant - 3 years 

Education 
♦ Indian River State College, B.S. - Accounting 

Professional Experience 
• Staff Accountant with Berger, Toombs, Elam, Gaines, & Frank providing professional 

services to nonprofit and governmental entities. 

Continuing Professional Education 
• Mr. Moore participates in numerous continuing professional education courses provided 

by nationally recognized sponsors to keep abreast of the latest developments. 
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Commitment to Quality Service 

I Personnel Qualifications and Experience 

Katie Gifford 
Staff Accountant - 2 years 

Education 
♦ Indian River State College, B.S. - Accounting 

Professional Experience 
• Staff Accountant with Berger, Toombs, Elam, Gaines, & Frank providing professional 

services to nonprofit and governmental entities. 

Continuing Professional Education 
• Ms. Gifford participates in numerous continuing professional education courses provided 

by nationally recognized sponsors to keep abreast of the latest developments. 
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Commitment to Quality Service 

I Personnel Qualifications and Experience 

Rayna Zicari 
Staff Accountant - 2 years 

Education 
♦ Stetson University, B.B.A. - Accounting 

Professional Experience 
• Staff Accountant with Berger, Toombs, Elam, Gaines, & Frank providing professional 

services to nonprofit and governmental entities. 

Continuing Professional Education 
• Ms. Zicari participates in numerous continuing professional education courses provided 

by nationally recognized sponsors to keep abreast of the latest developments. 
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Commitment to Quality Service 

I Personnel Qualifications and Experience 

Deandre McFadden 
Staff Accountant - 1 year 

Education 
♦ Florida Atlantic University, B.S. - Accounting 

Professional Experience 
• Staff Accountant with Berger, Toombs, Elam, Gaines, & Frank providing professional 

services to nonprofit and governmental entities. 

Continuing Professional Education 
• Mr. McFadden participates in numerous continuing professional education courses 

provided by nationally recognized sponsors to keep abreast of the latest developments. 
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6930 Gall Boulevard 
Suite 200 

Zephyrhills, FL 33542 

813.788.2155 

LJGPerry.com 

Report on the Firm's System of Quality Control 

December 4, 2025 

To the Partners of Berger, Toombs, Elam , Gaines & Frank, CPAs, PL 
and the Peer Review Committee of the Florida Institute of Certified Public Accountants 

We have reviewed the system of qual ity control for the accounting and auditing practice of Berger, Toombs, Elam, 
Gaines & Frank, CPAs, PL, in effect for the year ended May 31 , 2025. Our peer review was conducted in accordance 
with the Standards for Performing and Reporting on Peer Reviews established by the Peer Review Board of the 
American Institute of Certified Public Accountants (Standards). A summary of the nature, objectives, scope, limitations 
of, and the procedures performed in a system review as described in the Standards may be found at 
www.aicpa.org/prsummary. The summary also includes an explanation of how engagements identified as not 
performed or reported on in conformity with applicable professional standards, if any, are evaluated by a peer reviewer 
to determine a peer review rating. 

Firm's Responsibility 

The firm is responsible for designing and complying with a system of quality control to provide the firm with 
reasonable assurance of performing and reporting in conformity with the requirements of appl icable professional 
standards in all material respects. The firm is also responsible for evaluating actions to promptly remediate 
engagements deemed as not performed or reported on in conformity with the requirements of applicable professional 
standards, when appropriate, and for remed iating weaknesses in its system of quality control , if any. 

Peer Reviewer's Responsibility 

Our responsibility is to express an opinion on the design of and compliance with the firm's system of quality control 
based on our review. 

Required Selections and Considerations 

Engagements selected for review included engagements performed under Government Auditing Standards, including 
a compliance audit under the Single Audit Act. 

As a part of our peer review, we considered reviews by regulatory entities as communicated by the firm, if applicable, 
in determining the nature and extent of our procedures. 

Opinion 

In our opinion, the system of quality control for the accounting and auditing practice of Berger, Toombs, Elam, Gaines 
& Frank, CPAs, PL, in effect for the year ended May 31 , 2025 has been suitably designed and complied with to 
provide the firm with reasonable assurance of performing and reporting in conformity with applicable professional 
standards in all material respects. Firms can receive a rating of pass, pass with deficiency(ies), or fail. Berger, 
Toombs, Elam, Gaines & Frank, CPAs, PL has received a peer review rating of pass. 

1>c,~ 
DG Perry 

DGPerry
CPAs + Advisors 
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& Associates 
CERTIFIED PUBLIC ACCOUNTANTS 

Proposal to Provide 
Financial Auditing 

Services: 

LONGLEAF PINE 
COMMUNITY DEVELOPMENT DISTRICT 

Due Date: July 2, 2026 
12:00PM 

Submitted to: 
Longleaf Pine 
Community Development District 
c/o District Manager 
3501 Quadrangle Blvd, Suite 270 
Orlando, Florida 32817 

Submitted by: 
Antonio J. Grau, Partner 
Grau & Associates 
1001 Yamato Road, Suite 301 
Boca Raton, Florida 33431 
Tel (561) 994-9299 
Fax (561) 994-5823 
tgrau@graucpa.com 
www.graucpa.com 
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Grau & Associates 
CERTIFIED PUBLIC ACCOUNTANTS 

July 2, 2026 

Longleaf Pine Community Development District 
c/o District Manager 
3501 Quadrangle Boulevard, Suite 270 
Orlando, Florida 32817 

Re: Request for Proposal for Professional Auditing Services for the fiscal year ended September 30, 
2026, with an option for four (4) additional annual renewals. 

Grau & Associates (Grau) welcomes the opportunity to respond to the Longleaf Pine Community 
Development District’s (the “District”) Request for Proposal (RFP), and we look forward to working with 
you on your audit. We are an energetic and robust team of knowledgeable professionals and are a 
recognized leader of providing services to Community Development Districts. As one of Florida’s few firms 
to primarily focus on government, we are especially equipped to provide you an effective and efficient audit. 

Government audits are at the core of our practice: 95% of our work is performing audits for local 
governments and of that 98% are for special districts. With our significant experience, we are able to 
increase efficiency, to provide immediate and continued savings, and to minimize disturbances to your 
operations. 

Why Grau & Associates: 

Knowledgeable Audit Team 
Grau is proud that the personnel we assign to your audit are some of the most seasoned auditors in the 
field. Our staff performs governmental engagements year-round. When not working on your audit, your 
team is refining their audit approach for next year’s audit. Our engagement partners have decades of 
experience and take a hands-on approach to our assignments, which all ensures a smoother process for 
you. 

Servicing your Individual Needs 
Our clients enjoy personalized service designed to satisfy their unique needs and requirements. 
Throughout the process of our audit, you will find that we welcome working with you to resolve any issues 
as swiftly and easily as possible. In addition, due to Grau’s very low turnover rate for our industry, you 
also won’t have to worry about retraining your auditors from year to year. 

Developing Relationships 
We strive to foster mutually beneficial relationships with our clients. We stay in touch year-round, 
updating, collaborating and assisting you in implementing new legislation, rules and standards that affect 
your organization. We are also available as a sounding board and assist with technical questions. 

Maintaining an Impeccable Reputation 
We have never been involved in any litigation, proceeding or received any disciplinary action. 
Additionally, we have never been charged with, or convicted of, a public entity crime of any sort. We are 
financially stable and have never been involved in any bankruptcy proceedings. 



 

 

   
    

    
     

   
 
  

  
    

  
     

   
 
      

            
   

  
 

 
 

  
 
 

 _____________________________ 

Complying With Standards 
Our audit will follow the Auditing Standards of the AICPA, Generally Accepted Government Auditing 
Standards, issued by the Comptroller General of the United States, and the Rules of the Auditor General of 
the State of Florida, and any other applicable federal, state and local regulations. We will deliver our 
reports in accordance with your requirements. 

This proposal is a firm and irrevocable offer for 90 days. We certify this proposal is made without previous 
understanding, agreement or connection either with any previous firms or corporations offering a proposal 
for the same items. We also certify our proposal is in all respects fair, without outside control, collusion, 
fraud, or otherwise illegal action, and was prepared in good faith. Only the person(s), company or parties 
interested in the project as principals are named in the proposal. Grau has no existing or potential conflicts 
and anticipates no conflicts during the engagement. Our Federal I.D. number is 20-2067322. 

We would be happy to answer any questions or to provide any additional information. We are genuinely 
excited about the prospect of serving you and establishing a long-term relationship. Please do not hesitate 
to call or email either of our Partners, Antonio J. Grau, CPA (tgrau@graucpa.com) or Ben Steets, CPA 
(bsteets@graucpa.com) at 561.994.9299. We thank you for considering our firm’s qualifications and 
experience. 

Very truly yours, 
Grau & Associates 

Antonio J. Grau 
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~ Grau&As • V CERTIFI ED rusuc soaates ACCOUNTANTS 

2005 

Communit D . Y evelopment 
Districts Served 

Our Team 

Grau’s Focus and Experience 

9/17 
Employees are 

CPAS 
Year founded 

3 12 2 
Partners Professional Administrative 

Staff Professionals 
Services Provided 

Properly registered and 
licensed professional 
corporation by the 
state of FLORIDA 

9 
Professional 

Groups 

AICPA | FICPA | GFOA | FASD | FGFOA 

⇒ External quality review 
program: consistently 
receives a pass 

⇒ Internal: ongoing 
monitoring to maintain 
quality 

We are proud Members of 
the American Institute of 

Certified Public 
Accountants 

& 
the Florida Institute of 

Certified Public 
Accountants 

See next page for 
report and certificate 
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November 18, 2025 

Antonio Grau 
Grau & Associates 
1001 W. Yamato Road. Suite 301 
Boca Raton, FL 33431-4403 

Dear Antonio Grau : 

·~ AICPA' 
Administered in Florida 
by the Florida Institute of CPAs 

Peer Review 
Program 

It is my pleasure to notify you that on NoverTDer 18, 2025, the Florida Peer Review Comrrittee accepted 
the report on the most recent System Review of your firm. The due date for your next review is December 
31 , 2028. This is the date by which all review documents should be completed and submitted lo the 
administering entity. 

As you know, the report had a peer review rating of pass. The Committee asked me to convey rts 
congratulations lo the firm 

Thank you for your cooperation. 

Sincerely, 

FrC!PA Pw. RtAMW ~ 

Peer Review T earn 
FICPA Peer Review Committee 
paul@fi cpa.org 
850.224.2727, x5957 

cc: Daniel Hevia, David Caplivski 

Firm Number: 900004390114 Review Number: 616829 

119 S Monroe Street, Suite 121 I T.Uahanee, FL 3?301 I 850.224.2727, in Flonda I w:ffl'!' ..... fi"1l&[I 

® 
PRIDA , GUIDA & PEREZ, P.A. 

crR~~~~T~~~~T~~~ 
TA MPA, F L.O RICA 33607 

TE;L.EPHON£! (1:113 ) 221;•Eio0~ 1 
l"AX l (81.! t Z2!!t • '77S4 

Reporl oo 1be Firm's System ofQualiry Control 

October 3, 2025 

To the Panners of Grau & Associates 
And the Peer Review Committee of the 
F\ori~a (ns1i1y1e of Cenificd Public AccoontantS 

We ha\'C reviewed the system of quality control for the acc:01,mting and auditing practice of Grau & Associates (the fi rm), in 
effcc.1 for the year en<led June 30, 2025. Our peer review was conduct.ed in accordance with. the Standards for Perfonning and 
Reponing on Peer Reviews established by the Peer Review Board of the American Institute of Certified Public Accountants 
(Standards) 

A summory ofthe nature, objectives, scope, limitations of, and the procedures perfonned in a system review as described in the 
Standards may be found at www •icpa .onglprsummary. The summary also incl udes an explanation of how engagemenu 
identified as not pcrfonncd or rcPQrtcd on conformity with applic11blc profcs.sional standards, if nny, arc evaluated by a peer 
reviewer to determine a peer review rating. 

firm 's Respo~sibilil}' 

The fim1 is respons ible for designi ng and complying with a .system of quality control to provi-cle the firm with reasonab le 
assurance of performing and reporting in conformity with the requirements of applicable professional standards in al l material 
~pects. The tinn is also resp0nsiblc for evalu11ling actions 10 promptly rcmcdiatc engagements deemed as not pcrfonned or 
reported Ol1 confom1 ity with the requirements or ipplicable professional standards, when appropria1c, and for remediat ing 
weaknesses in its system of quality control, if any 

Petr Revitwtr's Responsibility 

Our responsibility is to express an opinion on the design of and compliance with the fi nn's system of qual ity control based on 
OUr TCVICW. 

Required Selecdons a nd Considerations 

Engagements selected for review included engagements perfonned under Govemmem Auditing Standards, including 
compliance 11udits under the Single Audit Act. 

As a part of our peet rev iew, we considered re-views by regulatory entities as communicated b)' 1he finn , if applicable, in 
detcnnin ing the nature and extent of our procedures. 

Opinion 

In our opinion, the system of quality control for the accounting and auditing practice of Grau & As~iates in effect for lhe 
year ended June 30, 2025 , has been suitably designed and complied with to provide the firm wit tl reasonable assurance of 
perfonning and reporting in confonnity with applicable professional standards in all materia l respects, Firms c.an receive a 
rating of pass. pas$ with tkficiency(ies), or fail . Grau & Associales has received a peer review rating of pass. 

Prida Guida & Perez, P.A. 

MENBEIOI ILMEl'IIC:AN IN9TITUTE OP"<:: EIITIFIEO ~BLIC ACCOUNTANTS 
Ml:N.BER FLOR IDA IH9TITUTE OP"C ERTIFIEO M.IBLIC ACCOUNTANH 

5 



 

 
 

 
 

 
 

 

 

 

 

 
  

 

& Associates 
CERTIFIED PUBLIC ACCOUNTANTS 

Firm & Staff Experience 
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Antonio J GRAU, CPA 
(Partner) 
Years Performing 
Audits: 35+ 
CPE (last 2 years): 
Government 
Accounting, Auditing: 
24 hours; Accounting, 
Auditing and Other: 
58 hours 
Professional 
Memberships: AICPA, 
FICPA, FGFOA, GFOA 

Ben Steets, CPA 
(Partner) 
Years Performing 
Audits: 10+ 
CPE (last 2 years): 
Government 
Accounting, Auditing: 
28 hours; Accounting, 
Auditing and Other: 
88 hours 
Professional 
Memberships: AICPA, 
FICPA, FGFOA, FASD 

“Here at Grau  & Associates, staying up to date with the 
current technological landscape is one of our top 
priorities. Not only does it provide a more positive 
experience for our clients, but it also allows us to perform 
a more effective and efficient audit. With the every 
changing technology available and utilized by our clients, 
we are constantly innovating our audit process.” 

Tony Grau 

“Quality audits and exceptional client service are at the 
heart of every decision we make. Our clients trust us to 
deliver a quality audit, adhering to high standards and 

assisting them with improvements for their 
organization.” 

Ben Steets 
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YOUR ENGAGEMENT TEAM 

Grau’s client-specific engagement team is meticulously organized in order to meet the unique 
needs of each client.  Constant communication within our solution team allows for continuity of 
staff and audit team. The Certified Information Technology Professional (CITP) Partner will bring 
a unique blend of IT expertise and understanding of accounting principles to the financial 
statement audit of the District. 

The Engagement Partner will 
participate extensively during 
the various stages of the 
engagement and has direct 
responsibility for engagement 
policy, direction, supervision, 
quality control, security, 
confidentiality of information 
of the engagement and 
communication with client 
personnel. The engagement 
partner will also be involved 
directing the development of 
the overall audit approach 
and plan; performing an 
overriding review of work 
papers and ascertain client 
satisfaction. 

The assigned personnel will 
work closely with the partner 
and the District to ensure that 
the financial statements and all 
other reports are prepared in 
accordance with professional 
standards and firm policy. 
Responsibilities will include 
planning the audit; 
communicating with the client 
and the partners the progress 
of the audit; and 
determining that financial 
statements and all reports 
issued by the firm are accurate, 
complete and are prepared in 
accordance with professional 
standards and firm policy. 

Your 
Successful 

Audit 

Engagement 
Partner 

Audit 
Manager 

Audit Senior 

CITP Partner 
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~ Grau & Associates 
~ CERTIFI ED PUBLIC ACCOUNTANTS 

Antonio ‘Tony ‘J. Grau, CPA 
Partner 

Contact: tgrau@graucpa.com | (561) 939-6672 
Experience 
For over 30 years, Tony has been providing audit, accounting 
and consulting services to the firm’s governmental, non-profit, 
employee benefit, overhead and arbitrage clients. He provides 
guidance to clients regarding complex accounting issues, 
internal controls and operations. 
As a member of the Government Finance Officers Association 
Special Review Committee, Tony participated in the review 
process for awarding the GFOA Certificate of Achievement in 
Financial Reporting. Tony was also the review team leader for 
the Quality Review of the Office of Management Audits of 
School Board of Miami-Dade County. Tony received the AICPA 
advanced level certificate for governmental single audits. 

Education 
University of South Florida (1983) 

Bachelor of Arts 
Business Administration 

Clients Served (partial list) 

(>300) Various Special Districts, including: 

Bayside Improvement Community Development District St. Lucie West Services District 
Dunes Community Development District Ave Maria Stewardship Community District 
Fishhawk Community Development District (I, II, IV) Rivers Edge II Community Development District 
Grand Bay at Doral Community Development District Bartram Park Community Development District 
Heritage Harbor North Community Development District Bay Laurel Center Community Development District 

Boca Raton Airport Authority 
Greater Naples Fire Rescue District 
Key Largo Wastewater Treatment District 
Lake Worth Drainage District 
South Indian River Water Control 

Professional Associations/Memberships 

American Institute of Certified Public Accountants Florida Government Finance Officers Association 
Florida Institute of Certified Public Accountants      Government Finance Officers Association Member 
City of Boca Raton Financial Advisory Board Member 

Professional Education (over the last two years) 

Course Hours 
Government Accounting and Auditing 24 
Accounting, Auditing and Other 58 

Total Hours 82 (includes of 4 hours of Ethics CPE) 
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~ Grau & Associates 
~ CERTIFIED PUBLIC ACCOUNTANTS 

Ben Steets, CPA, Partner 
Contact : bsteets@graucpa.com / (561) 939-6669 

Experience 
Grau & Associates Partner 2023-Present 
Grau & Associates Manager 2021-2023 
Grau & Associates Senior Auditor 2018-2021 
Grau & Associates Staff Auditor 2016-2018 
PCAOB Registered Staff Auditor 2015-2016 
Firm 

Education 
Florida Atlantic University (2015) 

Clients Served (partial list) 

(>300) Various Special Districts San Carlos Park Fire and Rescue Service District 
Careersource Polk Sanibel Fire and Rescue District 
Central Broward Water Control District South Broward Drainage District 
Dunes Community Development District South Trail Fire and Rescue District 
Greater Naples Fire Rescue District Town of Highland Beach 
Key Marco Community Development District Town of Lauderdale-By-The-Sea 
Lake Worth Drainage District Verano Walk Community Development District 
Mae Volen Senior Center West Villages Improvement District 
Port of the Islands Community Improvement Winding Cypress Community Development 

District District 

Professional Education (over the last two years) 
Course Hours 

Government Accounting and Auditing 28 
Accounting, Auditing and Other 88 

Total Hours 116 (includes 4 hours of Ethics CPE) 

Professional Associations/Memberships 
American Institute of Certified Public Accountants 
Florida Institute of Certified Public Accountants 
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CERTIFIED PUBLIC ACCOUNTANTS 

References 
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~ Grau & Associates 
~ CERTIFI ED PUBLIC ACCOUNTANTS 

We have included three references of government engagements that require compliance with laws 
and regulations, follow fund accounting, and have financing requirements, which we believe are 
similar to the District. 

Dunes Community Development District 
Scope of Work Financial audit 
Engagement Partner Antonio J. Grau 
Dates Annually since 1998 
Client Contact Darrin Mossing, Finance Director 

475 W. Town Place, Suite 114 
St. Augustine, Florida 32092 
904-940-5850 

Two Creeks Community Development District 
Scope of Work Financial audit 
Engagement Partner Antonio J. Grau 
Dates Annually since 2007 
Client Contact William Rizzetta, President 

3434 Colwell Avenue, Suite 200 
Tampa, Florida 33614 
813-933-5571 

Journey’s End Community Development District 
Scope of Work Financial audit 
Engagement Partner Antonio J. Grau 
Dates Annually since 2004 
Client Contact Todd Wodraska, Vice President 

2501 A Burns Road 
Palm Beach Gardens, Florida 33410 
561-630-4922 
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CERTIFIED PUBLIC ACCOUNTANTS 

Specific Audit 
Approach 
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~ Grau & Associates 
~ CERTIFI ED PUBLIC ACCOUNTANTS 

AUDIT APPROACH 

Grau’s Understanding of Work Product / Scope of Services: 
We recognize the District is an important entity and we are confident our firm is eminently qualified 
to meet the challenges of this engagement and deliver quality audit services. You would be a valued 
client of our firm and we pledge to commit  all  firm resources to provide the level and quality of 
services (as described below) which not only meet the requirements set forth in the RFP but will 
exceed those expectations. Grau & Associates fully understands the scope of professional services and 
work products requested. Our audit will follow the Auditing Standards of the AICPA, Generally 
Accepted Government Auditing Standards, issued by the Comptroller General of the United States, and 
the Rules of the Auditor General of the State of Florida and any other applicable Federal, State of Local 
regulations. We will deliver our reports in accordance with your requirements. 

Proposed segmentation of the engagement 
Our approach to the audit engagement is a risk-based approach which integrates the best of traditional 
auditing techniques and a total systems concept to enable the team to conduct a more efficient and 
effective audit. The audit will be conducted in three phases, which are as follows: 

PHASE III: 
Completion and 

Delivery 

PHASE II: 
Execution of the 

Audit Plan 

PHASE I: 
Preliminary 

Planning 

Phase I - Preliminary Planning 

A thorough understanding of your organization, service objectives and operating environment is 
essential for the development of an audit plan and for an efficient, cost-effective audit.  During this 
phase, we will meet with appropriate personnel to obtain and document our understanding of your 
operations and service objectives and, at the same time, give you the opportunity to express your 
expectations with respect to the services that we will provide. Our work effort will be coordinated so 
that there will be minimal disruption to your staff. 

During this phase we will perform the following activities: 
» Review the regulatory, statutory and compliance requirements. This will include a review of 

applicable federal and state statutes, resolutions, bond documents, contracts, and other 
agreements; 

» Read minutes of meetings; 
» Review major sources of information such as budgets, organization charts, procedures, 

manuals, financial systems, and management information systems; 
» Obtain an understanding of fraud detection and prevention systems; 
» Obtain and document an understanding of internal control, including knowledge about the 

design of relevant policies, procedures, and records, and whether they have been placed in 
operation; 

» Assess risk and determine what controls we are to rely upon and what tests we are going to 
perform and perform test of controls; 

» Develop audit programs to incorporate the consideration of financial statement assertions, 
specific audit objectives, and appropriate audit procedures to achieve the specified objectives; 

» Discuss and resolve any accounting, auditing and reporting matters which have been 
identified. 
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~ Grau & Associates 
~ CERTIFI ED PUBLIC ACCOUNTANTS 

Phase II – Execution of Audit Plan 

The audit team will complete a major portion of transaction testing and audit requirements during this 
phase.  The procedures performed during this period will enable us to identify any matter that may 
impact the completion of our work or require the attention of management.  Tasks to be performed in 
Phase II include, but are not limited to the following: 

» Apply analytical procedures to further assist in the determination of the nature, timing, and 
extent of auditing procedures used to obtain evidential matter for specific account balances or 
classes of transactions; 

» Perform tests of account balances and transactions through sampling, vouching, confirmation 
and other analytical procedures; and 

» Perform tests of compliance. 

Phase III - Completion and Delivery 

In this phase of the audit, we will complete the tasks related to year-end balances and financial 
reporting. All reports will be reviewed with management before issuance, and the partners will be 
available to meet and discuss our report and address any questions. Tasks to be performed in Phase 
III include, but are not limited to the following: 

» Perform final analytical procedures; 
» Review information and make inquiries for subsequent events; and 
» Meeting with Management to discuss preparation of draft financial statements and any 

potential findings or recommendations. 

You should expect more from your accounting firm than a signature in your annual financial report. 
Our concept of truly responsive professional service emphasizes taking an active interest in the issues 
of concern to our clients and serving as an effective resource in dealing with those issues. In following 
this approach, we not only audit financial information with hindsight but also consider the foresight 
you apply in managing operations. 

Application of this approach in developing our management letter is particularly important given the 
increasing financial pressures and public scrutiny facing today’s public officials.  We will prepare the 
management letter at the completion of our final procedures. 

In preparing this management letter, we will initially review any draft comments or recommendations 
with management. In addition, we will take necessary steps to ensure that matters are communicated 
to those charged with governance. 

In addition to communicating any recommendations, we will also communicate the following, if any: 

» Significant audit adjustments; 
» Significant deficiencies or material weaknesses; 
» Disagreements with management; and 
» Difficulties encountered in performing the audit. 
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~ Grau & Associates 
~ CERTIFI ED PUBLIC ACCOUNTANTS 

Our findings will contain a statement of condition describing the situation and the area that needs 
strengthening, what should be corrected and why. Our suggestions will withstand the basic tests of 
corrective action: 

Is the recommendation cost effective? 

Is the recommendation the simplest to effectuate in 
order to correct a problem? 

Is the recommendation at the heart of the problem 
and not just correcting a symptomatic matter? 

Is the corrective action taking into account why the 
deficiency occurred? 

To assure full agreement with facts and circumstances, we will fully discuss each item with 
Management prior to the final exit conference. This policy means there will be no “surprises” in the 
management letter and fosters a professional, cooperative atmosphere. 

Communications 
We emphasize a continuous, year-round dialogue between the District and our management team. We 
regularly communicate through personal telephone calls and electronic mail throughout the audit and 
on a regular basis. 

Our clients have the ability to transmit information to us on our secure client portal with the ability to 
assign different staff with separate log on and viewing capability. This further facilitates efficiency as 
all assigned users receive electronic mail notification as soon as new information has been posted into 
the portal. 
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Cost of Services 
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Our proposed all-inclusive fees for the financial audit for the fiscal years ended September 30, 
2026-2030 are as follows: 

Year Ended September 30, Fee 

2026 $4,600 

2027 $4,700 

2028 $4,800 

2029 $4,900 

2030 $5,000 

TOTAL (2026-2030) $24,000 

The above fees are based on the assumption that the District maintains its current level of 
operations. Should conditions change or Bonds are issued the fees would be adjusted accordingly 
upon approval from all parties concerned. 
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Supplemental Information 

19 



 

 
 

 
 

 

  
 

 

   

 

    
     

     
   

      
    

       
      

    
     

        
        

        
       

   
     

      
     
   

       
       

      
       

      
       

    
     

      
      

      
     

    
       

      
    

      
      

       
       

      
       

  

DIS I RICTS 

~ Grau & Associates 
~ CERTIFI ED PUBLIC ACCOUNTANTS 

PARTIAL LIST OF CLIENTS 

G
o

ve
rn

m
e

n
ta

l 
A

u
d

it

S
in

g
le

 A
u

d
it

U
ti

li
ty

 A
u

d
it

C
u

rr
en

t 
C

li
en

t

Y
ea

r 
E

n
d

 

Boca Raton Airport Authority    9/30 
Captain's Key Dependent District    9/30 
Central Broward Water Control District    9/30 
Collier Mosquito Control District    9/30 
Coquina Water Control District   9/30 
East Central Regional Wastewater Treatment Facility     9/30 
Florida Green Finance Authority   9/30 
Greater Boca Raton Beach and Park District   9/30 
Greater Naples Fire Control and Rescue District    9/30 
Green Corridor P.A.C.E. District    9/30 
Hobe-St. Lucie Conservancy District   9/30 
Indian River Farms Water Control District   9/30 
Indian River Mosquito Control District   9/30 
Indian Trail Improvement District   9/30 
Key Largo Wastewater Treatment District     9/30 
Lake Asbury Municipal Service Benefit District     9/30 
Lake Padgett Estates Independent District   9/30 
Lake Worth Drainage District     9/30 
Lealman Special Fire Control District     9/30 
Loxahatchee Groves Water Control District   9/30 
Old Plantation Water Control District   9/30 
Pal Mar Water Control District   9/30 
Pinellas Park Water Management District   9/30 
Pine Tree Water Control District (Broward)   9/30 
Pinetree Water Control District (Wellington)   9/30 
Port of The Islands Community Improvement District    9/30 
Ranger Drainage District    9/30 
Renaissance Improvement District   9/30 
San Carlos Park Fire Protection and Rescue Service District   9/30 
Sanibel Fire and Rescue District   9/30 
South Central Regional Wastewater Treatment and Disposal Board     9/30 
South Indian River Water Control District    9/30 
South Trail Fire Protection & Rescue District   9/30 
Spring Lake Improvement District   9/30 
St. Lucie West Services District    9/30 
Sunrise Lakes Phase IV Recreation District   9/30 
Sunshine Water Control District   9/30 
Sunny Hills Units 12-15 Dependent District   9/30 
West Villages Improvement District   9/30 
Various Community Development Districts (452)   9/30 

TOTAL 491 5 4 484 
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~ Grau & Associates 
~ CERTIFI ED PUBLIC ACCOUNTANTS 

ADDITIONAL SERVICES 

CONSULTING / MANAGEMENT ADVISORY SERVICES 

Grau & Associates also provide a broad range of other management consulting services.  Our 
expertise has been consistently utilized by Governmental and Non-Profit entities throughout 
Florida.  Examples of engagements performed are as follows: 

• Accounting systems • Fixed asset records 
• Development of budgets • Cost reimbursement 
• Organizational structures • Indirect cost allocation 
• Financing alternatives • Grant administration and compliance 
• IT Auditing 

ARBITRAGE 

The federal government has imposed complex rules to restrict the use Current 
of tax-exempt financing. Their principal purpose is to eliminate any Arbitrage 73significant arbitrage incentives in a tax-exempt issue. We have Calculations 
determined the applicability of these requirements and performed the 
rebate calculations for more than 150 bond issues, including both 
fixed and variable rate bonds. 

We look forward to providing Longleaf Pine Community Development District 
with our resources and experience to accomplish not only those minimum 
requirements set forth in your Request for Proposal, but to exceed those 
expectations! 

For even more information on Grau & Associates 
please visit us on www.graucpa.com. 
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Longleaf Pine
Community Development District 

Ranking of Auditing Services Proposals 



  
  

  
 

  

 
 

  
 

  

  
  

 
 

 

  
 

 
 

 

 
 
 
 
 

 
 
 
 
 

 

Longleaf Pine CDD 
Auditor Selection - Manager Recommended Rankings 

Criteria Possible 
Points 

Berger, 
Toombs 

Berger, 
Toombs 
Points 

Grau Grau Points R. Tandoc R. Tandoc 
Points 

Qualified, 
Qualified, Multiple Qualified, 

Ability of Multiple CPAs CPAs on Multiple CPAs 
Personnel 20.0 on Staff 20.0 Staff 20.0 on Staff 20.0 

Proposer's 
Experience 20.0 

Extensive CDD 
Experience 20.0 

Extensive 
CDD 

Experience 20.0 

Extensive 
CDD 

Experience 15.0 

Understanding of 
Scope of Work 20.0 Sufficient 20.0 Sufficient 20.0 Sufficient 20.0 

Ability to Furnish 
Required Services 20.0 Capable 20.0 Capable 20.0 Capable 20.0 

Price for Services 
for Three Years 20.0 

$5175 + 
$5175 + 

$5450 + $5600 
+ $5600 = 
$27,000 14.0 

$4600 + 
$4700 + 
$4800 + 
$4900 + 
$5000 = 
$24,000 16.9 

$4100 + 
$4100 + 
$4200 + 
$4200 + 
$4200 = 
$20,800 20.0 

Total 100.0 94.0 96.9 95.0 



 

  
 

 
 
 
 
 
 
 
 
    

 
       

 
       

  

Longleaf Pine
Community Development District 

Consideration of Minutes of the: 

a. April 16, 2026, Board of Supervisors 
Meeting 

b. April 16, 2026, Auditor Committee Meeting 



  
 

 
 

  
   

   
 

 
 

    
 

  
  

         
 

   
 

     
      

       
       

        
        

     
 

       

     
 

      

 

 
 

 
 
 

      
 

 
 

 
 

MINUTES OF MEETING 

LONGLEAF PINE COMMUNITY DEVELOPMENT DISTRICT 
BOARD OF SUPERVISORS’ MEETING 
Thursday, April 16, 2026, at 2:00 p.m. 
680 Crosswater Parkway 
Ponte Vedra, FL 32081 

Board Members present at roll call in person or via phone: 

Kelly White Chairperson 
James Stowers Vice Chairperson 
Andy Hagan Assistant Secretary 

Also, Present in person or via phone: 

Vivian Carvalho District Manager - PFM Group Consulting LLC 
Kwame Jackson Asst. District Manager - PFM Group Consulting LLC (via phone) 
Kiara Cuesta District Accountant - PFM Group Consulting LLC (via phone) 
Jennifer Glasgow District Accountant - PFM Group Consulting LLC (via phone) 
Katie Buchanan District Counsel – Kutak Rock LLP 
Mike Veazey Project Manager - ICI Homes (via phone) 

FIRST ORDER OF BUSINESS Organizational Matters 

Call to Order and Roll Call 

Ms. Carvalho called the meeting to order at 2:09 p.m. and a quorum was established. 

Public Comment Period 

There were no members of the public present. 

SECOND ORDER OF BUSINESS General Business Matters 

Consideration of Minutes of July 
10, 2025, Board of Supervisors’ 
Rescheduled Meeting 
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The Board reviewed the minutes. 

ON MOTION by Mr. Hagan, seconded by Ms. White, with all in favor, the Board approved the 
Minutes of the July 10, 2025, Board of Supervisors’ Meeting. 

Appointment of Auditor Selection 
Committee 

Ms. Carvalho noted the recommendation is to appoint the Board as the Auditor Selection 
Committee. 

ON MOTION by Ms. White, seconded by Mr. Hagan, with all in favor, the Board appointed the 
Board as the Auditor Selection Committee. 

Consideration of Resolution 2026-
01, Adopting Goals, Objectives, 
and Performance Measures & 
Standards 

Ms. Carvalho noted there will be a Performance Measures and Standards report submitted and 
posted on the District’s website before December 31. 

ON MOTION by Ms. White, seconded by Mr. Stowers, with all in favor, the Board approved 
the Resolution 2026-01, Adopting Goals, Objectives, and Performance Measures and 
Standards. 

Letter from Supervisor of 
Elections – St. Johns County 

Ms. Carvalho noted the letter has not been received yet. 

This item was deferred. 

Consideration of Resolution 2026-
02, Designating a Date, Time, and 
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Location for the 2026 Landowner’s 
Meeting 

Ms. Carvalho noted there will be three Seats that will be a part of the Landowner’s Meeting. The 
recommended date to hold the meeting is November 12, 2026, at 1:00 p.m., at the current 
location. 

It was noted Mr. Veazey will be available for the Landowner’s Meeting. 

ON MOTION by Mr. Stowers, seconded by Ms. White, with all in favor, the Board approved 
Resolution 2026-02, Designating a Date, Time, and Location for the 2026 Landowner’s 
Meeting. 

Consideration of Resolution 2026-
03, Approving a Preliminary 
Budget for Fiscal Year 2027 and 
Setting a Public Hearing Date 

Ms. Carvalho noted the recommended date to hold the Public Hearing is July 16, 2026, at 2:00 
p.m., at the current location. The budget has been reviewed by the Development Team. 

The Board reviewed the preliminary budget. 

Ms. White noted there will be new neighborhood units coming online. It was noted assessments 
will remain the same. 

There was brief discussion regarding the budget. 

ON MOTION by Ms. White, seconded by Mr. Hagan, with all in favor, the Board approved 
Resolution 2026-03, Approving a Preliminary Budget for Fiscal Year 2027 and Setting a Public 
Hearing Date. 

Review and Acceptance of FY 2025
Auditor Report 
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ON MOTION by Ms. White, seconded by Mr. Stowers, with all in favor, the Board accepted the 
FY 2025 Audit Report. 

Ratification of FY 2025 Auditor 
Engagement Letter 

ON MOTION by Mr. Stowers, seconded by Ms. White, with all in favor, the Board ratified the 
FY 2025 Auditor Engagement Letter. 

Ratification of Landscape
Maintenance Agreement with 
Ruppert Landscape 

Mr. Veazey noted that this is to add additional common areas. 

ON MOTION by Ms. White, seconded by Mr. Stowers, with all in favor, the Board ratified the 
Landscape Maintenance Agreement with Ruppert Landscape. 

Ratification of Payment 
Authorizations Nos. 119 – 148 

The Board reviewed the payment authorizations. 

ON MOTION by Mr. Hagan, seconded by Mr. Stowers, with all in favor, the Board ratified 
Payment Authorizations #119-148. 

Ratification of Requisition Nos. 77 
- 80 

The Board reviewed the requisitions. 
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ON MOTION by Mr. Stowers, seconded by Mr. Hagan, with all in favor, the Board ratified 
Requisition Nos. 77 – 80. 

Review of District Financial 
Statements 

The Board reviewed the District Financials. 

There were no comments from the Board and no action was required. 

FOURTH ORDER OF BUSINESS Other Business 

Staff Reports 

District Counsel – Ms. Buchanan commented regarding the reserve reduction requirements and 
reviewing the plats. 

Ms. White commented regarding the acquisition package and requested that a 
Board Member be authorized to work with the District Engineer, District 
Counsel and the Development Team on an acquisition package and to be able 
to execute any necessary paperwork and payment. 

ON MOTION by Mr. Hagan, seconded by Mr. Stowers, with all in favor, the Board authorized 
the Chair to work on acquisition package with District Staff and authorized the Chair to execute 
any needed paperwork and payment. 

District Engineer – No report. 

District Manager – Ms. Carvalho noted the next meeting is scheduled for July 16, 2026, which will 
include the approval of the final budget. 

Audience Comments and 
Supervisors Requests 

There were no audience comments or Supervisor requests at this time. 
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___________________________ __________________________ 

FIFTH ORDER OF BUSINESS Adjournment 

ON MOTION by Ms. White, seconded by Mr. Stowers, with all in favor, the April 16, 2026, 
Board of Supervisors’ Meeting of Longleaf Pine CDD was adjourned at 2:21 p.m. 

Secretary / Assistant Secretary Chairperson / Vice Chairperson 

6 | P a g e  



 
 

  
  

    
 

 
 

   
 

  
  

         
 

   
 

     
      

       
       

        
          

 

     
 

      
 
 

   
 

  
  
   

 
 

 
 

     

MINUTES OF MEETING 

LONGLEAF PINE COMMUNITY DEVELOPMENT DISTRICT 
AUDITOR SELECTION COMMITTEE MEETING 
Thursday, April 16, 2026, at 2:00 p.m. 
680 Crosswater Parkway 
Ponte Vedra, FL 32081 

Board Members present at roll call in person or via phone: 

Kelly White Committee Member 
James Stowers Committee Member 
Andy Hagan Committee Member 

Also, Present in person or via phone: 

Vivian Carvalho District Manager - PFM Group Consulting LLC 
Kwame Jackson Asst. District Manager - PFM Group Consulting LLC (via phone) 
Kiara Cuesta District Accountant - PFM Group Consulting LLC (via phone) 
Jennifer Glasgow District Accountant - PFM Group Consulting LLC (via phone) 
Katie Buchanan District Counsel – Kutak Rock LLP 
Mike Veazey Project Manager - ICI Homes (via phone) 

FIRST ORDER OF BUSINESS Roll Call to Confirm a Quorum 

Ms. Carvalho called the meeting to order at 2:21 p.m. and a quorum was established. 

SECOND ORDER OF BUSINESS Review and Approval of Audit 
Documents 

• Audit RFP Notice 
• Instructions to Proposers 
• Evaluation Criteria – with 

and without price 

Ms. Carvalho gave an overview of the documents and noted the Board has historically decided 
on evaluation criteria with price. This will be noticed per requirements and proposals will be 
brought back to the July meeting. This will be for a five-year term. 



 

 
 

    
 

 
 
 
 

    
     

 

 
            

  

 
    

  

___________________________ __________________________ 

ON MOTION by Ms. White, seconded by Mr. Hagan, with all in favor, the Committee approved 
the Audit Documents and Evaluation Criteria with Price. 

THIRD ORDER OF BUSINESS Adjournment 

ON MOTION by Mr. Hagan, seconded by Ms. White, with all in favor, the April 16, 2026, Auditor 
Selection Committee Meeting of Longleaf Pine CDD was adjourned at 2:22 p.m. 

Secretary / Assistant Secretary Chairperson / Vice Chairperson 



 

  
 

 
 
 
 
 
 
 
 

     
   

 
     
   
     

    
 

  

Longleaf Pine
Community Development District 

Public Hearing on the Adoption of the 
District’s Annual Budget 

a. Public Comments and Testimony 
b. Board Comments 
c. Consideration of Resolution 2026-04, 

Adopting the Fiscal Year 2026/2027 Budget 
and Appropriating Funds 



  
 

 
   

 
  

   
 
    

   
   

   
     

  
 
       

  
    

  
 
    

      
 

      
    

 
    

   
    

    
 
    

      
    

 
 

    
 

 
   
 

     
    

 

RESOLUTION 2026-04 

THE ANNUAL APPROPRIATION RESOLUTION OF THE LONGLEAF PINE 
COMMUNITY DEVELOPMENT DISTRICT (“DISTRICT”) RELATING TO THE ANNUAL 
APPROPRIATIONS AND ADOPTING THE BUDGET FOR THE FISCAL YEAR 
BEGINNING OCTOBER 1, 2026, AND ENDING SEPTEMBER 30, 2027; 
AUTHORIZING BUDGET AMENDMENTS; AND PROVIDING AN EFFECTIVE DATE. 

WHEREAS, the District Manager has, prior to the fifteenth (15th) day in June, 2026, 
submitted to the Board of Supervisors (“Board”) of the Longleaf Pine Community Development 
District (“District”) proposed budget (“Proposed Budget”) for the fiscal year beginning October 
1, 2026 and ending September 30, 2027 (“Fiscal Year 2026/2027”) along with an explanatory and 
complete financial plan for each fund of the District, pursuant to the provisions of Section 
190.008(2)(a), Florida Statutes; and 

WHEREAS, at least sixty (60) days prior to the adoption of the Proposed Budget, the 
District filed a copy of the Proposed Budget with the local governing authorities having 
jurisdiction over the area included in the District pursuant to the provisions of Section 
190.008(2)(b), Florida Statutes; and 

WHEREAS, the Board set a public hearing thereon and caused notice of such public 
hearing to be given by publication pursuant to Section 190.008(2)(a), Florida Statutes; and 

WHEREAS, the District Manager posted the Proposed Budget on the District’s website at 
least two days before the public hearing; and 

WHEREAS, Section 190.008(2)(a), Florida Statutes, requires that, prior to October 1st of 
each year, the Board, by passage of the Annual Appropriation Resolution, shall adopt a budget 
for the ensuing fiscal year and appropriate such sums of money as the Board deems necessary to 
defray all expenditures of the District during the ensuing fiscal year; and 

WHEREAS, the District Manager has prepared a Proposed Budget, whereby the budget 
shall project the cash receipts and disbursements anticipated during a given time period, 
including reserves for contingencies for emergency or other unanticipated expenditures during 
the fiscal year. 

NOW, THEREFORE, BE IT RESOLVED BY THE BOARD OF SUPERVISORS OF THE 
LONGLEAF PINE COMMUNITY DEVELOPMENT DISTRICT: 

SECTION 1. BUDGET 

a. The Board has reviewed the Proposed Budget, a copy of which is on file with the 
office of the District Manager and at the District’s Local Records Office, and hereby 
approves certain amendments thereto, as shown in Section 2 below. 



 
      

 
  

     
   

  
 

     
   

     
  

 
   

 
    

 
   
 
       

     
     

    
 

    
 
    
 

     
  
   
 
     

  
  

 
    

     
   

 
    

  
      

   

b. The Proposed Budget, attached hereto as Exhibit A, as amended by the Board, is 
hereby adopted in accordance with the provisions of Section 190.008(2)(a), 
Florida Statutes (“Adopted Budget”), and incorporated herein by reference; 
provided, however, that the comparative figures contained in the Adopted Budget 
may be subsequently revised as deemed necessary by the District Manager to 
reflect actual revenues and expenditures. 

c. The Adopted Budget, as amended, shall be maintained in the office of the District 
Manager and at the District’s Local Records Office and identified as “The Budget 
for the Longleaf Pine Community Development District for the Fiscal Year Ending 
September 30, 2027.” 

d. The Adopted Budget shall be posted by the District Manager on the District’s 
official website within thirty (30) days after adoption and shall remain on the 
website for at least 2 years. 

SECTION 2. APPROPRIATIONS 

There is hereby appropriated out of the revenues of the District, for Fiscal Year 
2026/2027, the sum of $________________ to be raised by the levy of assessments and/or 
otherwise, which sum is deemed by the Board to be necessary to defray all expenditures of the 
District during said budget year, to be divided and appropriated in the following fashion: 

TOTAL GENERAL FUND $__________________ 

DEBT SERVICE FUND (SERIES 2022) $__________________ 

TOTAL ALL FUNDS $__________________ 

SECTION 3. BUDGET AMENDMENTS 

Pursuant to Section 189.016, Florida Statutes, the District at any time within Fiscal Year 
2026/2027, or within 60 days following the end of the Fiscal Year 2026/2027, may amend its 
Adopted Budget for that fiscal year as follows: 

a. A line-item appropriation for expenditures within a fund may be decreased or 
increased by motion of the Board recorded in the minutes, and approving the 
expenditure, if the total appropriations of the fund do not increase. 

b. The District Manager or Treasurer may approve an expenditure that would 
increase or decrease a line-item appropriation for expenditures within a fund if 
the total appropriations of the fund do not increase and if either (i) the aggregate 
change in the original appropriation item does not exceed the greater of $15,000 



    
 

 
  

 
 
      

    
   

 
       

  
 

      
 

       
 

 
 
              

     
              
 
 
 

   
  

or 15% of the original appropriation, or (ii) such expenditure is authorized by 
separate disbursement or spending resolution. 

c. Any other budget amendments shall be adopted by resolution and consistent with 
Florida law. 

The District Manager or Treasurer must ensure that any amendments to the budget under 
paragraph c. above are posted on the District’s website within 5 days after adoption and remain 
on the website for at least 2 years. 

SECTION 4. EFFECTIVE DATE. This Resolution shall take effect immediately upon 
adoption. 

PASSED AND ADOPTED THIS 16TH DAY OF JULY 2026. 

ATTEST: LONGLEAF PINE COMMUNITY 
DEVELOPMENT DISTRICT 

By: 
Secretary / Assistant Secretary 

Its: 

Exhibit A: Fiscal Year 2026/2027 Budget 



 
 

  

Exhibit A 

Fiscal Year 2026/2027 Budget 
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Longleaf Pine CDD 
FY27 Approved Proposed Budget 

PFM Management Services LLC 
3501 Quadrangle Blvd Suite 270 
Orlando, FL 32817 
407-723-5900 
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Longleaf Pine CDD 

Approved Proposed O&M Budget FY 2027 

FY 2027 
Actuals Through Anticipated Anticipated FY FY 2026 Adopted Approved 

5/31/26 June - Sept 2026 Totals Budget Proposed 
Budget 

Revenues 

On Roll Assessments $ 94,363.04 $ 13,031.96 $ 107,395.00 $ 107,395.00 $ 80,698.10 

Off Roll Assessments $ - $ - $ - $ - 36,055.30 

Interest Income 1,026.52 - 1,026.52 - -

Carry Forward - 76,518.67 76,518.67 76,518.67 67,160.27 

Net Revenues $ 95,389.56 $ 89,550.63 $ 184,940.19 $ 183,913.67 $ 183,913.67 

General & Administrative Expenses 

Public Officials' Insurance $ 2,580.00 $ - $ 2,580.00 $ 2,738.00 $ 3,096.00 

Trustee Services 2,693.75 1,562.38 4,256.13 4,256.13 4,300.00 

District Management 19,333.36 9,666.64 29,000.00 29,000.00 29,000.00 

Engineering - 2,916.67 2,916.67 8,750.00 8,750.00 

Disclosure Agent 2,500.00 2,500.00 5,000.00 5,000.00 5,000.00 

District Counsel - 5,000.00 5,000.00 5,000.00 5,000.00 

Assessment Administration 10,000.00 - 10,000.00 10,000.00 10,000.00 

Reamortization - 250.00 250.00 250.00 250.00 

Audit 5,900.00 - 5,900.00 5,900.00 6,100.00 

Arbitrage - - - 1,000.00 1,000.00 

Tax Document Preparation Fee 15.63 - 15.63 14.54 20.00 

Office Miscellaneous 49.73 24.87 74.60 1,000.00 656.27 

Legal Advertising 386.00 193.00 579.00 1,500.00 1,000.00 

Web Site Maintenance 1,960.00 1,280.00 3,240.00 3,240.00 3,240.00 

Dues, Licenses, and Fees 175.00 - 175.00 175.00 175.00 

Irrigation Repairs & Maintenance - 1,666.67 1,666.67 5,000.00 5,000.00 

Meeting Room - 500.00 500.00 500.00 200.00 

Landscape Maintenance 22,602.63 10,044.20 32,646.83 33,600.00 33,600.00 

Landscape Improvements - 5,000.00 5,000.00 5,000.00 5,000.00 

Reclaimed Water - Middlebourne POA 6,604.40 6,604.40 - 7,000.00 

Contingency - 9,364.00 9,364.00 9,364.00 9,364.00 

Utilities 4,338.67 4,338.67 8,677.34 24,000.00 17,000.00 

General Insurance 3,152.00 - 3,152.00 3,346.00 3,782.40 

Crime Insurance 500.00 - 500.00 500.00 600.00 

Total Master Expenses $ 76,186.77 $ 60,911.49 $ 137,098.26 $ 159,133.67 $ 159,133.67 

Neighborhood Expenses 

Maintenance of Trees/Wetlands $ 1,105.00 $ - $ 1,105.00 $ 1,000.00 $ 1,500.00 

Lake Maintenance 6,390.00 2,320.00 8,710.00 22,800.00 22,300.00 

Fountain Maintenance 735.00 490.00 1,225.00 980.00 980.00 

Total Neighborhood Expenses $ 8,230.00 $ 2,810.00 $ 11,040.00 $ 24,780.00 $ 24,780.00 

Total Expenses $ 84,416.77 $ 63,721.49 $ 148,138.26 $ 183,913.67 $ 183,913.67 

Net Income (Loss) $ 10,972.79 $ 25,829.14 $ 36,801.93 $ - $ -

1
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Longleaf Pine CDD 

FY 2027 O&M Approved Proposed Assessment Comparison 

Unit Type 
2026 

O&M Assessment (Gross) 
2027 

O&M Assessment (Gross) Increase / (Decrease) 

Master Units 
Neighborhood Units Phase 1 & 2 & 3A 

$ 346.53 $ 331.46 
$ 346.53 $ 331.46 

$ 
$ 

(15.07) 
(15.07) 
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Longleaf Pine Community Development District 

O & M Budget Item Description FY 2027 

Budget Item Description 

Revenues: 

On-Roll Assessments 

The District can levy a Non-Ad Valorem assessment on all the assessable property within the District in order to pay 
for the operating expenditures during the Fiscal Year. Assessments collected via the tax collector are referred to as 
“On-Roll Assessments.” 

Off-Roll Assessments 

The District can levy a Non-Ad Valorem assessment on all the assessable property within the District in order to pay 
for the operating expenditures during the Fiscal Year. Assessments collected through direct billing are referred to as 
“Off-Roll Assessments.” 

Carry Forward 

Excess funds from prior year that can be used to offset assessments. 

General & Administrative Expenditures: 

Public Officials’ Liability (POL) Insurance 

Supervisors’ and Officers’ liability insurance. 

Trustee Fees 

The Trustee submits invoices annually for services rendered on bond series.  These fees are for maintaining the 
District trust accounts. 

District Management 

The District receives Management and Administrative services as part of a Management Agreement with PFM 
Group Consulting, LLC.  These services are further outlined in Exhibit “A” of the Management Agreement.  

Engineering 

The District’s engineer provides general engineering services to the District.  Among these services are attendance at 
and preparation for monthly board meetings, review of invoices, and all other engineering services as requested by 
the District throughout the year. 

Disclosure Agent 

3
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Longleaf Pine Community Development District 

O & M Budget Item Description FY 2027 

When bonds are issued for the District, the Bond Indenture requires continuing disclosure, which the disclosure 
agent provides to the trustee and bond holders. 

District Counsel 

The District’s legal counsel provides general legal services to the District.  Among these services are attendance at 
and preparation for monthly board meetings, review of operating and maintenance contracts, and all other legal 
services as requested by the District throughout the year. 

Assessment Administration 

The District can levy a Non-Ad Valorem assessment on all the assessable property within the District in order to pay 
for the operating expenditures during the Fiscal Year.  It is typically collected via the Tax Collector.  The District 
Manager submits an Assessment Roll to the Tax Collector annually by the deadline set by the Tax Collector or 
Property Appraiser. 

Re-amortization 

When debt is paid on a bond series, a new amortization schedule must be recalculated. This can occur up to four 
times per year per bond issue. 

Audit 

Chapter 218 of the Florida Statutes requires a District to conduct an annual financial audit by an Independent 
Certified Public Accounting firm. Some exceptions apply. 

Arbitrage 

Annual computations are necessary to calculate arbitrage rebate liability to ensure the District's compliance with all 
tax regulations. 

Tax Document Preparation Fee 

Annual 1099 processing is required by the IRS to be electronically filed. These are the fee association with the 
electronic filing. 

Legal Advertising 

The District will incur expenditures related to legal advertising.  The items for which the District will advertise 
include, but are not limited to monthly meetings, special meetings, and public hearings for the District. 

Office Miscellaneous 

Other administrative and grounds expenses incurred throughout the year. Specifically, bank fees, checks, postage 
and printing. 

Dues, Licenses & Fees 

The District is required to pay an annual fee to the Department of Economic Opportunity. 

4
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Longleaf Pine Community Development District 

O & M Budget Item Description FY 2027 

Web Site Maintenance 

Website maintenance fee for the district website. 

Meeting Room 

Fee paid for room to hold board meetings. 

Landscape Maintenance 

Contracted landscaping and Common Area Maintenance within the boundaries of the District. 

Landscape Improvements 

Improvements in landscape above and beyond what is already contracted for property owned by District. 

Reclaimed Water – Middlebourne POA 

Reclaimed water consumption costs for irrigation of District common areas. 

Contingency 

Other expenses incurred throughout the year. 

Irrigation Repairs & Maintenance 

Inspection and repair of irrigation system. 

Utilities 

Electricity for Street Lights and Irrigation System as well as water used for irrigation. 

General Insurance 

General liability insurance. 

Neighborhood Expenses (Field Expenditures): 

Maintenance of Trees/Wetlands 

Maintenance of Trees and wetlands owned by District. 

Lake Maintenance 

Maintenance of lakes owned by District. 

Fountain Maintenance 

Contracted Maintenance of the Fountains owned by the District. 

5
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Longleaf Pine CDD 

Approved Proposed Debt Service Fund Budget

 Series 2022 Special Assessment Bonds FY 2027 

"Exhibit B" 

Approved Proposed 
FY 2027 Budget 

Revenues: 

Special Assessments $867,575 

Total Revenues $867,575 

Expenditures: 

Series 2022 - Interest 11/1/26 $237,125 
Series 2022 - Principal 5/1/27 $160,000 
Series 2022 - Interest 5/1/27 $237,125 

Total Expenditures $634,250 

Excess Revenues / (Expenditures) $233,325 

11/1/27 Interest Series 2022 $233,325 
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Longleaf Pine
Community Development District 

Consideration of Resolution 2026-05, 
Levying O&M Assessments and Certifying 

an Assessment Roll 



  
 

   
 

  
  

   
   

  
  

 
   

      
  

  
 
    
 
    

    
  

 
      

   
     

   
 
     

     
 

 
    

  
 
     

    
 

   
  

 
 

  
  

 

RESOLUTION 2026-04 

A RESOLUTION OF THE BOARD OF SUPERVISORS OF THE LONGLEAF PINE 
COMMUNITY DEVELOPMENT DISTRICT MAKING A DETERMINATION OF BENEFIT 
AND IMPOSING SPECIAL ASSESSMENTS FOR FISCAL YEAR 2026/2027; 
PROVIDING FOR THE COLLECTION AND ENFORCEMENT OF SPECIAL 
ASSESSMENTS, INCLUDING BUT NOT LIMITED TO PENALTIES AND INTEREST 
THEREON; CERTIFYING AN ASSESSMENT ROLL; PROVIDING FOR AMENDMENTS 
TO THE ASSESSMENT ROLL; PROVIDING A SEVERABILITY CLAUSE; AND 
PROVIDING AN EFFECTIVE DATE. 

WHEREAS, the Longleaf Pine Community Development District (“District”) is a local unit 
of special-purpose government established pursuant to Chapter 190, Florida Statutes, for the 
purpose of providing, operating and maintaining infrastructure improvements, facilities and 
services to the lands within the District; and 

WHEREAS, the District is located in St. Johns County, Florida (“County”); and 

WHEREAS, the District has constructed or acquired various infrastructure improvements 
and provides certain services in accordance with the District’s adopted capital improvement plan 
and Chapter 190, Florida Statutes; and 

WHEREAS, the Board of Supervisors (“Board”) of the District hereby determines to 
undertake various operations and maintenance and other activities described in the District’s 
budget(s) (“Adopted Budget”) for the fiscal year beginning October 1, 2026, and ending 
September 30, 2027 (“Fiscal Year 2026/2027”), attached hereto as Exhibit “A;” and 

WHEREAS, the District must obtain sufficient funds to provide for the operation and 
maintenance of the services and facilities provided by the District as described in the Adopted 
Budget; and 

WHEREAS, the provision of such services, facilities, and operations is a benefit to lands 
within the District; and 

WHEREAS, Chapter 190, Florida Statutes, provides that the District may impose special 
assessments on benefitted lands within the District; and 

WHEREAS, it is in the best interests of the District to proceed with the imposition of the 
special assessments for operations and maintenance in the amount set forth in the Adopted 
Budget; and 

WHEREAS, the District has previously levied an assessment for debt service, which the 
District desires to collect for Fiscal Year 2026/2027; and 



    
      

  
 
      

      
   

 
    

 
 
          

     
     

 
     

 
         

     
     
       

  
   

     
 

 
        
 

     
     

    
    

     
 

   
 

  
   

   
  

    
    

      
  

WHEREAS, it is in the best interests of the District to adopt the assessment roll 
(“Assessment Roll”) attached to this Resolution as Exhibit “B,” and to directly collect the special 
assessments as identified in the Assessment Roll; and 

WHEREAS, it is in the best interests of the District to permit the District Manager to 
amend the Assessment Roll adopted herein, as the Property Appraiser updates the property roll 
for the County, for such time as authorized by Florida law. 

NOW, THEREFORE, BE IT RESOLVED BY THE BOARD OF SUPERVISORS OF THE 
LONGLEAF PINE COMMUNITY DEVELOPMENT DISTRICT: 

SECTION 1. BENEFIT & ALLOCATION FINDINGS. The Board hereby finds and determines that 
the provision of the services, facilities, and operations as described in Exhibit “A” confers a 
special and peculiar benefit to the lands within the District, which benefit exceeds or equals the 
cost of the assessments. The allocation of the assessments to the specially benefitted lands, as 
shown in Exhibits “A” and “B,” is hereby found to be fair and reasonable. 

SECTION 2. ASSESSMENT IMPOSITION. Pursuant to Chapters 170, 190 and 197, Florida 
Statutes, and using the procedures authorized by Florida law for the levy and collection of special 
assessments, a special assessment for operation and maintenance is hereby imposed and levied 
on benefitted lands within the District and in accordance with Exhibits “A” and “B.” The lien of 
the special assessments for operations and maintenance imposed and levied by this Resolution 
shall be effective upon passage of this Resolution.  Moreover, pursuant to Section 197.3632(4), 
Florida Statutes, the lien amount shall serve as the “maximum rate” authorized by law for 
operation and maintenance assessments. 

SECTION 3. COLLECTION AND ENFORCEMENT; PENALTIES; INTEREST. 

A. Direct Bill Assessments. The operations and maintenance special assessments, and 
previously levied debt service special assessments, will be collected directly by the 
District in accordance with Florida law, as set forth in Exhibits “A” and “B.” Operation 
and maintenance assessments directly collected by the District are due according to 
the following schedule: 25% due no later than October 15, 2026; 25% due no later 
than January 15, 2027; 25% due no later than April 15, 2027; and 25% due no later 
than July 15, 2027.  Previously levied debt assessments directly collected by the 
District are due according to the following schedule: 60% not later than April 15, 2027, 
and 40% no later than October 15, 2027.  In the event that an assessment payment is 
not made in accordance with the schedule stated above, the whole assessment – 
including any remaining partial, deferred payments for Fiscal Year 2026/2027, shall 
immediately become due and payable; shall accrue interest, penalties in the amount 
of one percent (1%) per month, and all costs of collection and enforcement; and shall 
either be enforced pursuant to a foreclosure action, or, at the District’s sole discretion, 
collected pursuant to the Uniform Method on a future tax bill, which amount may 
include penalties, interest, and costs of collection and enforcement. Any prejudgment 



   
    

    
    

  
     

 
     

      
      

  
    

 
      

         
 
       

         
    

      
  

 
        

 
   

 
       

 
 
     
 

        
 

 
 

          
      

 
 

  
   

_____________________________ 

interest on delinquent assessments shall accrue at the rate of any bonds secured by 
the assessments, or at the statutory prejudgment interest rate, as applicable.  In the 
event an assessment subject to direct collection by the District shall be delinquent, 
the District Manager and District Counsel, without further authorization by the Board, 
may initiate foreclosure proceedings pursuant to Chapter 170, Florida Statutes, or 
other applicable law to collect and enforce the whole assessment, as set forth herein. 

B. Future Collection Methods. The decision to collect special assessments by any 
particular method – e.g., on the tax roll or by direct bill – does not mean that such 
method will be used to collect special assessments in future years, and the District 
reserves the right in its sole discretion to select collection methods in any given year, 
regardless of past practices. 

SECTION 4. ASSESSMENT ROLL. The Assessment Roll, attached to this Resolution as 
Exhibit “B,” is hereby certified for collection. The proceeds therefrom shall be paid to the District. 

SECTION 5. ASSESSMENT ROLL AMENDMENT. The District Manager shall keep apprised of 
all updates made to the County property roll by the Property Appraiser after the date of this 
Resolution, and shall amend the Assessment Roll in accordance with any such updates, for such 
time as authorized by Florida law, to the County property roll.  After any amendment of the 
Assessment Roll, the District Manager shall file the updates in the District records. 

SECTION 6. SEVERABILITY. The invalidity or unenforceability of any one or more 
provisions of this Resolution shall not affect the validity or enforceability of the remaining 
portions of this Resolution, or any part thereof. 

SECTION 7. EFFECTIVE DATE. This Resolution shall take effect upon the passage and 
adoption of this Resolution by the Board. 

PASSED AND ADOPTED this 16th day of July 2026. 

ATTEST: LONGLEAF PINE COMMUNITY 
DEVELOPMENT DISTRICT 

Secretary / Assistant Secretary Chair / Vice Chair, Board of Supervisors 

Exhibit A: Budget 
Exhibit B: Assessment Roll 
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Longleaf Pine CDD 

Approved Proposed O&M Budget FY 2027 

FY 2027 
Actuals Through Anticipated Anticipated FY FY 2026 Adopted Approved 

5/31/26 June - Sept 2026 Totals Budget Proposed 
Budget 

Revenues 

On Roll Assessments $ 94,363.04 $ 13,031.96 $ 107,395.00 $ 107,395.00 $ 80,698.10 

Off Roll Assessments $ - $ - $ - $ - 36,055.30 

Interest Income 1,026.52 - 1,026.52 - -

Carry Forward - 76,518.67 76,518.67 76,518.67 67,160.27 

Net Revenues $ 95,389.56 $ 89,550.63 $ 184,940.19 $ 183,913.67 $ 183,913.67 

General & Administrative Expenses 

Public Officials' Insurance $ 2,580.00 $ - $ 2,580.00 $ 2,738.00 $ 3,096.00 

Trustee Services 2,693.75 1,562.38 4,256.13 4,256.13 4,300.00 

District Management 19,333.36 9,666.64 29,000.00 29,000.00 29,000.00 

Engineering - 2,916.67 2,916.67 8,750.00 8,750.00 

Disclosure Agent 2,500.00 2,500.00 5,000.00 5,000.00 5,000.00 

District Counsel - 5,000.00 5,000.00 5,000.00 5,000.00 

Assessment Administration 10,000.00 - 10,000.00 10,000.00 10,000.00 

Reamortization - 250.00 250.00 250.00 250.00 

Audit 5,900.00 - 5,900.00 5,900.00 6,100.00 

Arbitrage - - - 1,000.00 1,000.00 

Tax Document Preparation Fee 15.63 - 15.63 14.54 20.00 

Office Miscellaneous 49.73 24.87 74.60 1,000.00 656.27 

Legal Advertising 386.00 193.00 579.00 1,500.00 1,000.00 

Web Site Maintenance 1,960.00 1,280.00 3,240.00 3,240.00 3,240.00 

Dues, Licenses, and Fees 175.00 - 175.00 175.00 175.00 

Irrigation Repairs & Maintenance - 1,666.67 1,666.67 5,000.00 5,000.00 

Meeting Room - 500.00 500.00 500.00 200.00 

Landscape Maintenance 22,602.63 10,044.20 32,646.83 33,600.00 33,600.00 

Landscape Improvements - 5,000.00 5,000.00 5,000.00 5,000.00 

Reclaimed Water - Middlebourne POA 6,604.40 6,604.40 - 7,000.00 

Contingency - 9,364.00 9,364.00 9,364.00 9,364.00 

Utilities 4,338.67 4,338.67 8,677.34 24,000.00 17,000.00 

General Insurance 3,152.00 - 3,152.00 3,346.00 3,782.40 

Crime Insurance 500.00 - 500.00 500.00 600.00 

Total Master Expenses $ 76,186.77 $ 60,911.49 $ 137,098.26 $ 159,133.67 $ 159,133.67 

Neighborhood Expenses 

Maintenance of Trees/Wetlands $ 1,105.00 $ - $ 1,105.00 $ 1,000.00 $ 1,500.00 

Lake Maintenance 6,390.00 2,320.00 8,710.00 22,800.00 22,300.00 

Fountain Maintenance 735.00 490.00 1,225.00 980.00 980.00 

Total Neighborhood Expenses $ 8,230.00 $ 2,810.00 $ 11,040.00 $ 24,780.00 $ 24,780.00 

Total Expenses $ 84,416.77 $ 63,721.49 $ 148,138.26 $ 183,913.67 $ 183,913.67 

Net Income (Loss) $ 10,972.79 $ 25,829.14 $ 36,801.93 $ - $ -

1



   
   

0 -----------------------------~ 
Longleaf Pine CDD 

FY 2027 O&M Approved Proposed Assessment Comparison 

Unit Type 
2026 

O&M Assessment (Gross) 
2027 

O&M Assessment (Gross) Increase / (Decrease) 

Master Units 
Neighborhood Units Phase 1 & 2 & 3A 

$ 346.53 $ 331.46 
$ 346.53 $ 331.46 

$ 
$ 

(15.07) 
(15.07) 
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Longleaf Pine CDD 

Approved Proposed Debt Service Fund Budget

 Series 2022 Special Assessment Bonds FY 2027 

"Exhibit B" 

Approved Proposed 
FY 2027 Budget 

Revenues: 

Special Assessments $867,575 

Total Revenues $867,575 

Expenditures: 

Series 2022 - Interest 11/1/26 $237,125 
Series 2022 - Principal 5/1/27 $160,000 
Series 2022 - Interest 5/1/27 $237,125 

Total Expenditures $634,250 

Excess Revenues / (Expenditures) $233,325 

11/1/27 Interest Series 2022 $233,325 
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Exhibit B 
Assessment Roll 



      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      

0 -----------------------------~ 
Longleaf Pine CDD 

Fiscal Year 2027 Assessment Roll 
Parcel ID DS O&M Total Assessment Parcel ID DS O&M Total Assessment 
0098210010 $ 1,459.66 $ 331.46 $ 1,791.12 0098210970 $ 1,605.63 $ 331.46 $ 1,937.09 
0098210020 $ 1,459.66 $ 331.46 $ 1,791.12 0098210980 $ 1,605.63 $ 331.46 $ 1,937.09 
0098210030 $ 1,459.66 $ 331.46 $ 1,791.12 0098210990 $ 1,605.63 $ 331.46 $ 1,937.09 
0098210040 $ 1,459.66 $ 331.46 $ 1,791.12 0098211000 $ 1,605.63 $ 331.46 $ 1,937.09 
0098210050 $ 1,459.66 $ 331.46 $ 1,791.12 0098211010 $ 1,605.63 $ 331.46 $ 1,937.09 
0098210060 $ 1,459.66 $ 331.46 $ 1,791.12 0098211020 $ 1,605.63 $ 331.46 $ 1,937.09 
0098210070 $ 1,459.66 $ 331.46 $ 1,791.12 0098211030 $ 1,605.63 $ 331.46 $ 1,937.09 
0098210080 $ 1,459.66 $ 331.46 $ 1,791.12 0098211040 $ 1,605.63 $ 331.46 $ 1,937.09 
0098210090 $ 1,459.66 $ 331.46 $ 1,791.12 0098211050 $ 1,605.63 $ 331.46 $ 1,937.09 
0098210100 $ 1,459.66 $ 331.46 $ 1,791.12 0098211060 $ 1,605.63 $ 331.46 $ 1,937.09 
0098210110 $ 1,459.66 $ 331.46 $ 1,791.12 0098211070 $ 1,605.63 $ 331.46 $ 1,937.09 
0098210120 $ 1,459.66 $ 331.46 $ 1,791.12 0098211080 $ 1,605.63 $ 331.46 $ 1,937.09 
0098210130 $ 1,459.66 $ 331.46 $ 1,791.12 0098211090 $ 1,605.63 $ 331.46 $ 1,937.09 
0098210140 $ 1,459.66 $ 331.46 $ 1,791.12 0098211100 $ 1,605.63 $ 331.46 $ 1,937.09 
0098210150 $ 1,459.66 $ 331.46 $ 1,791.12 0098211110 $ 1,605.63 $ 331.46 $ 1,937.09 
0098210160 $ 1,459.66 $ 331.46 $ 1,791.12 0098211120 $ 1,605.63 $ 331.46 $ 1,937.09 
0098210170 $ 1,459.66 $ 331.46 $ 1,791.12 0098211130 $ 1,605.63 $ 331.46 $ 1,937.09 
0098210180 $ 1,459.66 $ 331.46 $ 1,791.12 0098211140 $ 1,605.63 $ 331.46 $ 1,937.09 
0098210190 $ 1,459.66 $ 331.46 $ 1,791.12 0098211150 $ 1,605.63 $ 331.46 $ 1,937.09 
0098210200 $ 1,459.66 $ 331.46 $ 1,791.12 0098211160 $ 1,605.63 $ 331.46 $ 1,937.09 
0098210210 $ 1,459.66 $ 331.46 $ 1,791.12 0098211170 $ 1,605.63 $ 331.46 $ 1,937.09 
0098210220 $ 1,459.66 $ 331.46 $ 1,791.12 0098211180 $ 1,605.63 $ 331.46 $ 1,937.09 
0098210230 $ 1,459.66 $ 331.46 $ 1,791.12 0098211190 $ 1,605.63 $ 331.46 $ 1,937.09 
0098210240 $ 1,459.66 $ 331.46 $ 1,791.12 0098211200 $ 1,605.63 $ 331.46 $ 1,937.09 
0098210250 $ 1,459.66 $ 331.46 $ 1,791.12 0098211210 $ 1,605.63 $ 331.46 $ 1,937.09 
0098210260 $ 1,459.66 $ 331.46 $ 1,791.12 0098211220 $ 1,605.63 $ 331.46 $ 1,937.09 
0098210270 $ 1,459.66 $ 331.46 $ 1,791.12 0098211230 $ 1,605.63 $ 331.46 $ 1,937.09 
0098210280 $ 1,459.66 $ 331.46 $ 1,791.12 0098211240 $ 1,605.63 $ 331.46 $ 1,937.09 
0098210290 $ 1,459.66 $ 331.46 $ 1,791.12 0098211250 $ 1,605.63 $ 331.46 $ 1,937.09 
0098210300 $ 1,459.66 $ 331.46 $ 1,791.12 0098211260 $ 1,605.63 $ 331.46 $ 1,937.09 
0098210310 $ 1,459.66 $ 331.46 $ 1,791.12 0098211270 $ 1,605.63 $ 331.46 $ 1,937.09 
0098210320 $ 1,459.66 $ 331.46 $ 1,791.12 0098211280 $ 1,605.63 $ 331.46 $ 1,937.09 
0098210330 $ 1,459.66 $ 331.46 $ 1,791.12 0098211290 $ 1,605.63 $ 331.46 $ 1,937.09 
0098210340 $ 1,459.66 $ 331.46 $ 1,791.12 0098211300 $ 1,605.63 $ 331.46 $ 1,937.09 
0098210350 $ 1,459.66 $ 331.46 $ 1,791.12 0098211310 $ 1,605.63 $ 331.46 $ 1,937.09 
0098210360 $ 1,459.66 $ 331.46 $ 1,791.12 0098211320 $ 1,605.63 $ 331.46 $ 1,937.09 
0098210370 $ 1,459.66 $ 331.46 $ 1,791.12 0098211330 $ 1,605.63 $ 331.46 $ 1,937.09 
0098210380 $ 1,459.66 $ 331.46 $ 1,791.12 0098211340 $ 1,605.63 $ 331.46 $ 1,937.09 
0098210390 $ 1,459.66 $ 331.46 $ 1,791.12 0098211350 $ 1,605.63 $ 331.46 $ 1,937.09 
0098210400 $ 1,459.66 $ 331.46 $ 1,791.12 0098211360 $ 1,605.63 $ 331.46 $ 1,937.09 
0098210410 $ 1,459.66 $ 331.46 $ 1,791.12 0098211370 $ 1,605.63 $ 331.46 $ 1,937.09 
0098210420 $ 1,459.66 $ 331.46 $ 1,791.12 0098211380 $ 1,605.63 $ 331.46 $ 1,937.09 
0098210430 $ 1,459.66 $ 331.46 $ 1,791.12 0098211390 $ 1,605.63 $ 331.46 $ 1,937.09 
0098210440 $ 1,459.66 $ 331.46 $ 1,791.12 0098211400 $ 1,605.63 $ 331.46 $ 1,937.09 
0098210450 $ 1,459.66 $ 331.46 $ 1,791.12 0098211410 $ 1,605.63 $ 331.46 $ 1,937.09 
0098210460 $ 1,459.66 $ 331.46 $ 1,791.12 0098211420 $ 1,605.63 $ 331.46 $ 1,937.09 
0098210470 $ 1,459.66 $ 331.46 $ 1,791.12 0098211430 $ 1,605.63 $ 331.46 $ 1,937.09 
0098210480 $ 1,459.66 $ 331.46 $ 1,791.12 0098211440 $ 1,605.63 $ 331.46 $ 1,937.09 
0098210490 $ 1,459.66 $ 331.46 $ 1,791.12 0098211450 $ 1,605.63 $ 331.46 $ 1,937.09 
0098210500 $ 1,459.66 $ 331.46 $ 1,791.12 0098211460 $ 1,605.63 $ 331.46 $ 1,937.09 
0098210510 $ 1,459.66 $ 331.46 $ 1,791.12 0098211470 $ 1,605.63 $ 331.46 $ 1,937.09 
0098210520 $ 1,459.66 $ 331.46 $ 1,791.12 0098211480 $ 1,605.63 $ 331.46 $ 1,937.09 
0098210530 $ 1,459.66 $ 331.46 $ 1,791.12 0098211490 $ 1,605.63 $ 331.46 $ 1,937.09 
0098210540 $ 1,459.66 $ 331.46 $ 1,791.12 0098211500 $ 1,605.63 $ 331.46 $ 1,937.09 
0098210550 $ 1,459.66 $ 331.46 $ 1,791.12 0098211510 $ 1,605.63 $ 331.46 $ 1,937.09 
0098210560 $ 1,459.66 $ 331.46 $ 1,791.12 0098211520 $ 1,605.63 $ 331.46 $ 1,937.09 
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Longleaf Pine CDD 

Fiscal Year 2027 Assessment Roll 
Parcel ID DS O&M Total Assessment Parcel ID DS O&M Total Assessment 
0098210570 $ 1,459.66 $ 331.46 $ 1,791.12 0098211530 $ 1,605.63 $ 331.46 $ 1,937.09 
0098210580 $ 1,459.66 $ 331.46 $ 1,791.12 0098211540 $ 1,605.63 $ 331.46 $ 1,937.09 
0098210590 $ 1,605.63 $ 331.46 $ 1,937.09 0098211550 $ 1,605.63 $ 331.46 $ 1,937.09 
0098210600 $ 1,605.63 $ 331.46 $ 1,937.09 0098211560 $ 1,605.63 $ 331.46 $ 1,937.09 
0098210610 $ 1,605.63 $ 331.46 $ 1,937.09 0098211570 $ 1,605.63 $ 331.46 $ 1,937.09 
0098210620 $ 1,605.63 $ 331.46 $ 1,937.09 0098211580 $ 1,605.63 $ 331.46 $ 1,937.09 
0098210630 $ 1,605.63 $ 331.46 $ 1,937.09 0098211590 $ 1,605.63 $ 331.46 $ 1,937.09 
0098210640 $ 1,605.63 $ 331.46 $ 1,937.09 0098211600 $ 1,605.63 $ 331.46 $ 1,937.09 
0098210650 $ 1,605.63 $ 331.46 $ 1,937.09 0098211610 $ 1,605.63 $ 331.46 $ 1,937.09 
0098210660 $ 1,605.63 $ 331.46 $ 1,937.09 0098211620 $ 1,605.63 $ 331.46 $ 1,937.09 
0098210670 $ 1,605.63 $ 331.46 $ 1,937.09 0098211630 $ 1,605.63 $ 331.46 $ 1,937.09 
0098210680 $ 1,605.63 $ 331.46 $ 1,937.09 0098211640 $ 1,605.63 $ 331.46 $ 1,937.09 
0098210690 $ 1,605.63 $ 331.46 $ 1,937.09 0098211650 $ 1,605.63 $ 331.46 $ 1,937.09 
0098210700 $ 1,605.63 $ 331.46 $ 1,937.09 0098211660 $ 1,605.63 $ 331.46 $ 1,937.09 
0098210710 $ 1,605.63 $ 331.46 $ 1,937.09 0098211670 $ 1,605.63 $ 331.46 $ 1,937.09 
0098210720 $ 1,605.63 $ 331.46 $ 1,937.09 0098211680 $ 1,605.63 $ 331.46 $ 1,937.09 
0098210730 $ 1,605.63 $ 331.46 $ 1,937.09 0098211690 $ 1,605.63 $ 331.46 $ 1,937.09 
0098210740 $ 1,605.63 $ 331.46 $ 1,937.09 0098211700 $ 1,605.63 $ 331.46 $ 1,937.09 
0098210750 $ 1,605.63 $ 331.46 $ 1,937.09 0098211710 $ 1,605.63 $ 331.46 $ 1,937.09 
0098210760 $ 1,605.63 $ 331.46 $ 1,937.09 0098211720 $ 1,605.63 $ 331.46 $ 1,937.09 
0098210770 $ 1,605.63 $ 331.46 $ 1,937.09 0098211730 $ 1,605.63 $ 331.46 $ 1,937.09 
0098210780 $ 1,605.63 $ 331.46 $ 1,937.09 0098211740 $ 1,605.63 $ 331.46 $ 1,937.09 
0098210790 $ 1,605.63 $ 331.46 $ 1,937.09 0098211750 $ 1,605.63 $ 331.46 $ 1,937.09 
0098210800 $ 1,605.63 $ 331.46 $ 1,937.09 0098211760 $ 1,605.63 $ 331.46 $ 1,937.09 
0098210810 $ 1,605.63 $ 331.46 $ 1,937.09 0098211770 $ 1,605.63 $ 331.46 $ 1,937.09 
0098210820 $ 1,605.63 $ 331.46 $ 1,937.09 0098211780 $ 1,605.63 $ 331.46 $ 1,937.09 
0098210830 $ 1,605.63 $ 331.46 $ 1,937.09 0098211790 $ 1,605.63 $ 331.46 $ 1,937.09 
0098210840 $ 1,605.63 $ 331.46 $ 1,937.09 0098211800 $ 1,605.63 $ 331.46 $ 1,937.09 
0098210850 $ 1,605.63 $ 331.46 $ 1,937.09 0098211810 $ 1,605.63 $ 331.46 $ 1,937.09 
0098210860 $ 1,605.63 $ 331.46 $ 1,937.09 0098211820 $ 1,605.63 $ 331.46 $ 1,937.09 
0098210870 $ 1,605.63 $ 331.46 $ 1,937.09 0098211830 $ 1,605.63 $ 331.46 $ 1,937.09 
0098210880 $ 1,605.63 $ 331.46 $ 1,937.09 0098211840 $ 1,605.63 $ 331.46 $ 1,937.09 
0098210890 $ 1,605.63 $ 331.46 $ 1,937.09 0098211850 $ 1,605.63 $ 331.46 $ 1,937.09 
0098210900 $ 1,605.63 $ 331.46 $ 1,937.09 0098211860 $ 1,605.63 $ 331.46 $ 1,937.09 
0098210910 $ 1,605.63 $ 331.46 $ 1,937.09 0098211870 $ 1,605.63 $ 331.46 $ 1,937.09 
0098210920 $ 1,605.63 $ 331.46 $ 1,937.09 0098211880 $ 1,605.63 $ 331.46 $ 1,937.09 
0098210930 $ 1,605.63 $ 331.46 $ 1,937.09 
0098210940 $ 1,605.63 $ 331.46 $ 1,937.09 $ 293,392.18 $ 62,314.48 $ 355,706.66 
0098210950 $ 1,605.63 $ 331.46 $ 1,937.09 $ 17,603.53 $ 3,738.87 $ 21,342.40 
0098210960 $ 1,605.63 $ 331.46 $ 1,937.09 $ 275,788.65 $ 58,575.61 $ 334,364.26 



 

  
 

 
 
 
 
 
 
 
 

   
    

     

Longleaf Pine
Community Development District 

Consideration of Resolution 2026-06, 
Adopting the Annual Meeting Schedule 

for Fiscal Year 2026/2027 
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RESOLUTION 2026-06 

A RESOLUTION OF THE BOARD OF SUPERVISORS OF THE 
LONGLEAF PINE COMMUNITY DEVELOPMENT DISTRICT 
ADOPTING THE ANNUAL MEETING SCHEDULE FOR FISCAL 
YEAR 2026-2027 

WHEREAS, the Longleaf Pine Community Development District (the "District") is a local 
unit of special-purpose government organized and existing in accordance with Chapter 2004-423, 
Laws of Florida; and 

WHEREAS, the District is required by Florida law to prepare an annual schedule of its 
regular public meetings which designates the date, time and location of the District’s meetings; 
and 

WHEREAS, the Board has proposed the Fiscal Year 2026-2027 annual meeting schedule 
as attached in Exhibit A; 

NOW, THEREFORE BE IT RESOLVED BY THE BOARD OF THE 
LONGLEAF PINE COMMUNITY DEVELOPMENT DISTRICT 

1. The Fiscal Year 2026-2027 annual public meeting schedule attached hereto and 
incorporated by reference herein as Exhibit A is hereby approved and will be published in 
accordance with the requirements of Florida law. 

2. This Resolution shall become effective immediately upon its adoption. 

PASSED AND ADOPTED THIS 16TH DAY OF JULY 2026. 

ATTEST: LONGLEAF PINE COMMUNITY 
DEVELOPMENT DISTRICT 

Secretary/Assistant Secretary Chair/Vice Chair 



 
 

   
  

 
 
 

 
  

 
 

 
 
 
 
 

    
 

 

EXHIBIT “A” 

BOARD OF SUPERVISORS’ MEETING DATES 
LONGLEAF PINE COMMUNITY DEVELOPMENT DISTRICT 

FISCAL YEAR 2026-2027 

October 15, 2026 
January 21, 2027 

April 15, 2027 
July 15, 2027 

All meetings will convene at 2:00 p.m. at 4730 Casa Cola Way, St. Augustine, FL 32095 



 

  
 

 
 
 
 
 
 
 
 

 
   
     

  

Longleaf Pine
Community Development District 

Consideration of Resolution 2026-07, Adopting 
Goals, Objectives, and Performance Measures 

and Standards for Fiscal Year 2026/2027 



 
 

 
 

   
     

 
  

 
    

   
 

 
       

    
  

 
       

       
   

 
 
      

   
 
      

 
 

 
  

   
 

  
     

   
 

       
       

   
       

  
 
       

  
 
     

  

RESOLUTION 2026-07 

A RESOLUTION OF THE BOARD OF SUPERVISORS OF THE LONGLEAF PINE 
COMMUNITY DEVELOPMENT DISTRICT ADOPTING GOALS, OBJECTIVES, AND 
PERFORMANCE MEASURES AND STANDARDS; PROVIDING A SEVERABILITY 
CLAUSE; AND PROVIDING AN EFFECTIVE DATE. 

WHEREAS, the Longleaf Pine Community Development District (the “District”) is a local 
unit of special-purpose government created and existing pursuant to Chapter 190, Florida 
Statutes; and 

WHEREAS, effective July 1, 2024, the Florida Legislature adopted House Bill 7013, codified 
as Chapter 2024-136, Laws of Florida (“HB 7013”) and creating Section 189.0694, Florida 
Statutes; and 

WHEREAS, pursuant to HB 7013 and Section 189.0694, Florida Statutes, beginning 
October 1, 2026, the District shall establish goals and objectives for the District and create 
performance measures and standards to evaluate the District’s achievement of those goals and 
objectives; and 

WHEREAS, the District Manager has prepared the attached goals, objectives, and 
performance measures and standards and presented them to the Board of the District; and 

WHEREAS, the District’s Board of Supervisors (“Board”) finds that it is in the best interests 
of the District to adopt by resolution the attached goals, objectives and performance measures 
and standards. 

NOW, THEREFORE, BE IT RESOLVED BY THE BOARD OF 
SUPERVISORS OF THE LONGLEAF PINE COMMUNITY DEVELOPMENT 
DISTRICT: 

SECTION 1. The recitals so stated are true and correct and by this reference are 
incorporated into and form a material part of this Resolution. 

SECTION 2. The District Board of Supervisors hereby adopts the goals, objectives and 
performance measures and standards as provided in Exhibit A. The District Manager shall take 
all actions to comply with Section 189.0694, Florida Statutes, and shall prepare an annual report 
regarding the District’s success or failure in achieving the adopted goals and objectives for 
consideration by the Board of the District. 

SECTION 3. If any provision of this resolution is held to be illegal or invalid, the other 
provisions shall remain in full force and effect. 

SECTION 4. This resolution shall become effective upon its passage and shall remain in 
effect unless rescinded or repealed. 
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PASSED AND ADOPTED this 16th day of July 2026. 

ATTEST: LONGLEAF PINE COMMUNITY DEVELOPMENT 
DISTRICT 

Secretary/Assistant Secretary Chairman, Board of Supervisors 

Exhibit A: Performance Measures/Standards and Annual Reporting 
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Exhibit A: 

Longleaf Pine Community Development District 

Goals, Objectives and Annual Reporting Form 

Performance Measures/Standards & 
Annual Reporting Form 

October 1, 2026 – September 30, 2027 

1. Community Communication and Engagement 
Goal 1.1: Public Meetings Compliance 

Objective: Hold at least three regular Board of Supervisor meetings per year to 
conduct CDD related business and discuss community needs. 
Measurement: Number of public board meetings held annually as evidenced by 
meeting minutes and legal advertisements. 
Standard: A minimum of three board meetings were held during the Fiscal Year. 
Achieved: Yes  No 

Goal 1.2: Notice of Meetings Compliance 
Objective: Provide public notice of each meeting at least seven days in advance, as 
specified in Section 190.007(1), using at least two communication methods. 
Measurement: Timeliness and method of meeting notices as evidenced by posting to 
CDD website, publishing in local newspaper and via electronic communication. 
Standard: 100% of meetings were advertised with 7 days notice per statute on at least 
two mediums (i.e., newspaper, CDD website, electronic communications). 
Achieved: Yes  No 

Goal 1.3: Access to Records Compliance 
Objective: Ensure that meeting minutes and other public records are readily available 
and easily accessible to the public by completing monthly CDD website checks. 
Measurement: Monthly website reviews will be completed to ensure meeting minutes 
and other public records are up to date as evidenced by District Management’s records. 
Standard: 100% of monthly website checks were completed by District Management. 
Achieved: Yes  No 

2. Financial Transparency and Accountability 
Goal 2.1: Annual Budget Preparation 

Objective: Prepare and approve the annual proposed budget by June 15 and final budget 
was adopted by September 30 each year. 
Measurement: Proposed budget was approved by the Board before June 15 and final 
budget was adopted by September 30 as evidenced by meeting minutes and budget 
documents listed on CDD website and/or within district records. 



  
 

     
 

  
 

 
  

  
 

  
  

 
     

 
  

  
 

 
  

 
 

 
   

 
     

  
 
 
 
 
 

    

   

 

 

    

   

 

Standard: 100% of budget approval & adoption were completed by the statutory 
deadlines and posted to the CDD website. 
Achieved: Yes  No 

Goal 2.2: Financial Reports 
Objective: Publish to the CDD website the most recent versions of the following 
documents: Annual audit, current fiscal year budget with any amendments, and most 
recent financials within the latest agenda package. 
Measurement: Annual audit, previous years’ budgets, and financials are accessible to 
the public as evidenced by corresponding documents on the CDD’s website. 
Standard: CDD website contains 100% of the following information: Most recent 
annual audit, most recent adopted/amended fiscal year budget, and most recent agenda 
package with updated financials. 
Achieved: Yes  No 

Goal 2.3: Annual Financial Audit 
Objective: Conduct an annual independent financial audit per statutory requirements and 
publish the results to the CDD website for public inspection, and transmit to the State of 
Florida. 
Measurement: Timeliness of audit completion and publication as evidenced by 
meeting minutes showing board approval and annual audit is available on the CDD’s 
website and transmitted to the State of Florida. 
Standard: Audit was completed by an independent auditing firm per statutory 
requirements and results were posted to the CDD website and transmitted to the State of 
Florida. 
Achieved: Yes  No 

Chair/Vice Chair:__________________________ Date:__________________ 

Print Name:_______________________________ 

District Manager:___________________________ Date:__________________ 

Print Name:_______________________________ 
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______________________________ ______________________________ 

RESOLUTION 2026-08 

A RESOLUTION OF THE BOARD OF SUPERVISORS OF THE 
LONGLEAF PINE COMMUNITY DEVELOPMENT DISTRICT TO 
DESIGNATE DATE, TIME AND PLACE OF PUBLIC HEARING 
AND AUTHORIZATION TO PUBLISH NOTICE OF SUCH 
HEARING FOR THE PURPOSE OF ADOPTING RULES OF 
PROCEDURE; AND PROVIDING AN EFFECTIVE DATE 

WHEREAS, Longleaf Pine Community Development District (the “District”) is a local 
unit of special-purpose government created and existing pursuant to Chapter 190, Florida 
Statutes, being situated entirely within St. Johns County, Florida; and 

WHEREAS, the Board of Supervisors of the District (the “Board”) is authorized by 
Section 190.011(5), Florida Statutes, to adopt rules and orders pursuant to Chapter 120, Florida 
Statutes. 

NOW, THEREFORE, BE IT RESOLVED BY THE BOARD OF 
SUPERVISORS OF THE LONGLEAF PINE COMMUNITY 
DEVELOPMENT DISTRICT: 

SECTION 1. A Public Hearing will be held to adopt the District’s Rules of Procedure on 
_______________, 2026, at ____:____ __.m., at ______________________________________ 
________________________________________. 

SECTION 2. The District Secretary is directed to publish notice of the hearing in 
accordance with Section 120.54, Florida Statutes. 

SECTION 3. This Resolution shall become effective immediately upon its adoption. 

PASSED AND ADOPTED this 16th day of July 2026. 

ATTEST: LONGLEAF PINE COMMUNITY 
DEVELOPMENT DISTRICT 

Secretary / Assistant Secretary Chairperson, Board of Supervisors 
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___________ ______________________________________ 

RULES OF PROCEDURE 

COMMUNITY DEVELOPMENT DISTRICT 

RULE NO. _____________ 

EFFECTIVE AS OF _______________________________________, 2026 

TABLE OF CONTENTS 

Rule  1.0 General.......................................................................................................................... 2 

Rule 1.1 Board of Supervisors; Officers and Voting. ............................................... 3 

Rule 1.2 District Offices; Public Information and Inspection of Records; Policies; 

Service Contract Requirements; Financial Disclosure Coordination. ........ 7 

Rule 1.3 Public Meetings, Hearings, and Workshops. ............................................ 10 

Rule 1.4 Internal Controls to Prevent Fraud, Waste and Abuse.............................. 15 

Rule 2.0 Rulemaking Proceedings. ........................................................................................... 16 

Rule 3.0 Competitive Purchase. ............................................................................................ 2229 

Rule 3.1 Procedure Under the Consultants'’ Competitive Negotiations Act. ..... 2734 

Rule 3.2 Procedure Regarding Auditor Selection. .............................................. 3138 

Rule 3.3 Purchase of Insurance. .......................................................................... 3542 

Rule 3.4 Pre-qualification.................................................................................... 3744 

Rule 3.5 Construction Contracts, Not Design-Build. .......................................... 4249 

Rule 3.6 Construction Contracts, Design-Build. ................................................. 4654 

Rule 3.7 Payment and Performance Bonds. ........................................................ 5159 

Rule 3.8 Goods, Supplies, and Materials. ........................................................... 5260 

Rule 3.9 Maintenance Services. .......................................................................... 5664 

Rule 3.10 Contractual Services. ............................................................................ 5968 

Rule 3.11 Protests with Respect to Proceedings under Rules 3.1, 3.2, 3.3, 3.4, 3.5, 

3.6, 3.8, and 3.9..................................................................................... 6069 

Rule 4.0 Effective Date. ........................................................................................................ 6372 

1 



 

 
 

  

 

    

     

   

 

       

 

 

     

 

 

   

     

 

 

      

     

  

   

     

    

  

   

    

 

 
       

      

 

Rule  1.0 General. 

(1) The ______________________________________ Community Development 

District (the “District”) was created pursuant to the provisions of Chapter 190 of 

the Florida Statutes, and was established to provide for the ownership, operation, 

maintenance, and provision of various capital facilities and services within its 

jurisdiction. The purpose of these rules (the “Rules”) is to describe the general 
operations of the District. 

(2) Definitions located within any section of these Rules shall be applicable within all 

other sections, unless specifically stated to the contrary. 

(3) Unless specifically permitted by a written agreement with the District, the District 

does not accept documents filed by electronic maile-mail or facsimile transmission. 

Filings are only accepted during normal business hours. 

(4) A Rule of the District shall be effective upon adoption by affirmative vote of the 

District Board. After a Rule becomes effective, it may be repealed or amended only 

through the rulemaking procedures specified in these Rules. Notwithstanding, the 

District may immediately suspend the application of a Rule if the District 

determines that the Rule conflicts with Florida law. In the event that a Rule 

conflicts with Florida law and its application has not been suspended by the District, 

such Rule should be interpreted in the manner that best effectuates the intent of the 

Rule while also complying with Florida law. If the intent of the Rule absolutely 

cannot be effectuated while complying with Florida law, the Rule shall be 

automatically suspended. 

Specific Authority: §§ 190.011(5), 190.011(15), Fla. Stat. 

Law Implemented: §§ 190.011(5), 190.011(15), Fla. Stat. 
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Rule 1.1 Board of Supervisors; Officers and Voting. 

(1) Board of Supervisors. The Board of Supervisors of the District (the “Board”) shall 
consist of five (5) members. Members of the Board (“Supervisors”) appointed by 

ordinance or rule or elected by landowners must be citizens of the United States of 

America and residents of the State of Florida.  Supervisors elected or appointed by 

the Board to elector seats must be citizens of the United States of America, residents 

of the State of Florida and of the District and registered to vote with the Supervisor 

of Elections of the county in which the District is located and for those elected, 

shall also be qualified to run by the Supervisor of Elections. The Board shall 

exercise the powers granted to the District under Florida law. 

(a) Supervisors shall hold office for the term specified by Section 190.006 of 

the Florida Statutes. If, during the term of office, any Board member(s) 

vacates their office, the remaining member(s) of the Board shall fill the 

vacancies by appointment for the remainder of the term(s). If three or more 

vacancies exist at the same time, a quorum, as defined herein, shall not be 

required to appoint replacement Board members. 

(b) Three (3) members of the Board shall constitute a quorum for the purposes 

of conducting business, exercising powers and all other purposes. A Board 

member shall be counted toward the quorum if physically present at the 

meeting, regardless of whether such Board member is prohibited from, or 

abstains from, participating in discussion or voting on a particular item.  

(c) Action taken by the Board shall be upon a majority vote of the members 

present, unless otherwise provided in the Rules or required by law. Subject 

to Rule 1.3(10), a Board member participating in the Board meeting by 

teleconference or videoconference shall be entitled to vote and take all other 

action as though physically present. 

(d) Unless otherwise provided for by an act of the Board, any one Board 

member may attend a mediation session on behalf of the Board. Any 

agreement resulting from such mediation session must be approved 

pursuant to subsection (1)(c) of this Rule. 

(2) Officers. At the first Board meeting held after each election where the newly 

elected members take office, the Board shall select a Chairperson, Vice-

Chairperson, Secretary, Assistant Secretary, and Treasurer. 

(a) The Chairperson must be a member of the Board. If the Chairperson resigns 

from that office or ceases to be a member of the Board, the Board shall 

select a Chairperson. The Chairperson serves at the pleasure of the Board. 

The Chairperson shall be authorized to execute resolutions and contracts on 

the District’s behalf. The Chairperson shall convene and conduct all 

meetings of the Board. In the event the Chairperson is unable to attend a 
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meeting, the Vice-Chairperson shall convene and conduct the meeting. The 

Chairperson or Vice-Chairperson may delegate the responsibility of 

conducting the meeting to the District’s manager (“District Manager”) or 
District Counsel, in whole or in part. 

(b) The Vice-Chairperson shall be a member of the Board and shall have such 

duties and responsibilities as specifically designated by the Board from time 

to time.  The Vice-Chairperson has the authority to execute resolutions and 

contracts on the District’s behalf in the absence of the Chairperson. If the 

Vice-Chairperson resigns from office or ceases to be a member of the 

Board, the Board shall select a Vice-Chairperson. The Vice-Chairperson 

serves at the pleasure of the Board. 

(c) The Secretary of the Board serves at the pleasure of the Board and need not 

be a member of the Board. The Secretary shall be responsible for 

maintaining the minutes of Board meetings and may have other duties 

assigned by the Board from time to time. An employee of the District 

Manager may serve as Secretary. The Secretary shall be bonded by a 

reputable and qualified bonding company in at least the amount of one 

million dollars ($1,000,000), or have in place a fidelity bond, employee theft 

insurance policy, or a comparable product in at least the amount of one 

million dollars ($1,000,000) that names the District as an additional insured. 

(d) The Treasurer need not be a member of the Board but must be a resident of 

the State of Florida. The Treasurer shall perform duties described in Section 

190.007(2) and (3) of the Florida Statutes, as well as those assigned by the 

Board from time to time. The Treasurer shall serve at the pleasure of the 

Board. The Treasurer shall either be bonded by a reputable and qualified 

bonding company in at least the amount of one million dollars ($1,000,000), 

or have in place a fidelity bond, employee theft insurance policy, or a 

comparable product in at least the amount of one million dollars 

($1,000,000) that names the District as an additional insured. 

(e) In the event that both the Chairperson and Vice-Chairperson are absent from 

a Board meeting and a quorum is present, the Board may designate one of 

its members or a member of District staff to convene and conduct the 

meeting. In such circumstances, any of the Board members present are 

authorized to execute agreements, resolutions, and other documents 

approved by the Board at such meeting. In the event that the Chairperson 

and Vice-Chairperson are both unavailable to execute a document 

previously approved by the Board, the Secretary or any Assistant Secretary 

may execute such document. 

(f) The Board may assign additional duties to District officers from time to 

time, which include, but are not limited to, executing documents on behalf 

of the District. 
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(g) The Chairperson, Vice-Chairperson, and any other person authorized by 

District Resolution may sign checks and warrants for the District, 

countersigned by the Treasurer or other persons authorized by the Board. 

(3) Committees. The Board may establish committees of the Board, either on a 

permanent or temporary basis, to perform specifically designated functions.  

Committees may include individuals who are not members of the Board. Such 

functions may include, but are not limited to, review of bids, proposals, and 

qualifications, contract negotiations, personnel matters, and budget preparation. 

(4) Record Book. The Board shall keep a permanent record book entitled “Record of 

Proceedings,” in which shall be recorded minutes of all meetings, resolutions, 
proceedings, certificates, and corporate acts. The Records of Proceedings shall be 

located at a District office and shall be available for inspection by the public.  

(5) Meetings. For each fiscal year, the Board shall establish a schedule of regular 

meetings, which shall be published in a newspaper of general circulation inwithin 

the county or counties in which the District is located and filed with the local 

general-purpose governments within whose boundaries the District is located. All 

meetings of the Board and Committeescommittees serving an advisory function 

shall be open to the public in accord with the provisions of Chapter 286 of the 

Florida Statutes.  

(6) Votes Required. No Board member who is present at any meeting of the District 

Board at which an official decision, ruling, or other official act is to be taken or 

adopted may abstain from voting in regard to any such decision, ruling, or act; and 

a vote shall be recorded or counted for each such Board member present, except 

when, with respect to any such member, there is, or appears to be, a possible conflict 

of interest under the provisions of s. 112.311, s. 112.313, or s. 112.3143 of the 

Florida Statutes. 

(67) Voting Conflict of Interest. The Board shall comply with Section 112.3143 of the 

Florida Statutes, so as to ensure the proper disclosure of conflicts of interest on 

matters coming before the Board for a vote. For the purposes of this section, 

"“voting conflict of interest"” shall be governed by the Florida Constitution and 

Chapters 112 and 190 of the Florida Statutes, as amended from time to time. 

Generally, a voting conflict exists when a Board member is called upon to vote on 

an item which would inure to the Board member’s special private gain or loss or 

the Board member knows would inure to the special private gain or loss of a 

principal by whom the Board member is retained, the parent organization or 

subsidiary of a corporate principal, a business associate, or a relative including only 

a father, mother, son, daughter, husband, wife, brother, sister, father-in-law, 

mother-in-law, son-in-law, and daughter-in-law. 
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(a) When a Board member knows the member has a conflict of interest on a 

matter coming before the Board, the member should notify the Board’s 

Secretary prior to participating in any discussion with the Board on the 

matter. The member shall publicly announce the conflict of interest at the 

meeting.  This announcement shall appear in the minutes.  

If the Board member was elected at a landowner’s election or appointed to 
fill a vacancy of a seat last filled at a landowner’s election, the Board 

member may vote or abstain from voting on the matter at issue. If the Board 

member was elected by electors residing within the District, the Board 

member is prohibited from voting on the matter at issue. In the event that 

the Board member intends to abstain or is prohibited from voting, such 

Board member shall not participate in the discussion on the item subject to 

the vote. 

The Board’s Secretary shall prepare a Memorandum of Voting Conflict 

(Form 8B) which shall then be signed by the Board member, filed with the 

Board’s Secretary, and provided for attachment to the minutes of the 

meeting within fifteen (15) days of the meeting. 

(b) If a Board member inadvertently votes on a matter and later learns he or she 

has a conflict on the matter, the member shall immediately notify the 

Board’s Secretary. Within fifteen (15) days of the notification, the member 
shall file the appropriate Memorandum of Voting Conflict, which will be 

attached to the minutes of the Board meeting during which the vote on the 

matter occurred. The Memorandum of Voting Conflict shall immediately 

be provided to other Board members and shall be read publicly at the next 

meeting held subsequent to the filing of the Memorandum of Voting 

Conflict.  The Board member’s vote is unaffected by this filing. 

(c) It is not a conflict of interest for a Board member, the District Manager, or 

an employee of the District to be a stockholder, officer or employee of a 

landowner or of an entity affiliated with a landowner.  

(d) In the event that a Board member elected at a landowner’s election or 
appointed to fill a vacancy of a seat last filled at a landowner’s election, has 
a continuing conflict of interest, such Board member is permitted to file a 

Memorandum of Voting Conflict at any time in which it shall state the 

nature of the continuing conflict. Only one such continuing Memorandum 

of Voting Conflict shall be required to be filed for each term the Board 

member is in office. 

Specific Authority: §§ 190.011(5), 190.011(15), Fla. Stat. 

Law Implemented: §§ 112.3143, 190.006, 190.007, 286.012, Fla. Stat. 
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Rule 1.2 District Offices; Public Information and Inspection of Records; Policies; 

Service Contract Requirements; Financial Disclosure Coordination. 

(1) District Offices. Unless otherwise designated by the Board, the official District 

office shall be the District Manager’s office identified by the District Manager. If 

the District Manager’s office is not located within the county in which the District 
is located, the Board shall designate a local records office within such county which 

shall at a minimum contain, but not be limited to, the following documents: 

(a) Agenda packages for prior 24 months and next meeting; 

(b) Official minutes of meetings, including adopted resolutions of the Board; 

(c) Names and addresses of current Board members and District Manager, 

unless such addresses are protected from disclosure by law; 

(d) Adopted engineer’s reports; 

(e) Adopted assessment methodologies/reports; 

(f) Adopted disclosure of public financing; 

(g) Limited Offering Memorandum for each financing undertaken by the 

District; 

(h) Proceedings, certificates, bonds given by all employees, and any and all 

corporate acts; 

(i) District policies and rules; 

(j) Fiscal year end audits; and 

(k) Adopted budget for the current fiscal year. 

The District Manager shall ensure that each District records office contains the 

documents required by Florida law. 

(2) Public Records. District public records include all documents, papers, letters, 

maps, books, tapes, photographs, films, sound recordings, data processing software, 

or other material, regardless of the physical form, characteristics, or means of 

transmission, made or received in connection with the transaction of official 

business of the District.  All District public records not otherwise restricted by law 

may be copied or inspected at the District Manager’s office during regular business 

hours. Certain District records can also be inspected and copied at the District’s 
local records office during regular business hours. All written public records 

requests shall be directed to the Secretary who by these rules is appointed as the 
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District’s records custodian. Regardless of the form of the request, any Board 

member or staff member who receives a public records request shall immediately 

forward or communicate such request to the Secretary for coordination of a prompt 

response. The Secretary, after consulting with District Counsel as to the 

applicability of any exceptions under the public records laws, shall be responsible 

for responding to the public records request. At no time can the District be required 

to create records or summaries of records, or prepare opinions regarding District 

policies, in response to a public records request. 

(3) Service Contracts. Any contract for services, regardless of cost, shall include 

provisions required by law that require the contractor to comply with public records 

laws. The District Manager shall be responsible for initially enforcing all contract 

provisions related to a contractor’s duty to comply with public records laws. 

(4) Fees; Copies. Copies of public records shall be made available to the requesting 

person at a charge of $0.15 per page for one-sided copies and $0.20 per page for 

two-sided copies if not more than 8 ½ by 14 inches. For copies of public records 

in excess of the sizes listed in this section and for outside duplication services, the 

charge shall be equal to the actual cost of reproduction. Certified copies of public 

records shall be made available at a charge of one dollar ($1.00) per page. If the 

nature or volume of records requested requires extensive use of information 

technology resources or extensive clerical or supervisory assistance, the District 

may charge, in addition to the duplication charge, a special service charge that is 

based on the cost the District incurs to produce the records requested.  This charge 

may include, but is not limited to, the cost of information technology resource, 

employee labor, and fees charged to the District by consultants employed in 

fulfilling the request. In cases where the special service charge is based in whole 

or in part on the costs incurred by the District due to employee labor, consultant 

fees, or other forms of labor, those portions of the charge shall be calculated based 

on the lowest labor cost of the individual(s) who is/are qualified to perform the 

labor, taking into account the nature or volume of the public records to be inspected 

or copied. The charge may include the labor costs of supervisory and/or clerical 

staff whose assistance is required to complete the records request, in accordance 

with Florida law. For purposes of this Rule, the word “extensive” shall mean that 

it will take more than 15 minutes to locate, review for confidential information, 

copy and re-file the requested material. In cases where extensive personnel time is 

determined by the District to be necessary to safeguard original records being 

inspected, the special service charge provided for in this section shall apply.  If the 

total fees, including but not limited to special service charges, are anticipated to 

exceed twenty-five dollars ($25.00), then, prior to commencing work on the 

request, the District will inform the person making the public records request of the 

estimated cost, with the understanding that the final cost may vary from that 

estimate. If the person making the public records request decides to proceed with 

the request, payment of the estimated cost is required in advance. Should the person 

fail to pay the estimate, the District is under no duty to produce the requested 

records. After the request has been fulfilled, additional payments or credits may be 
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due.  The District is under no duty to produce records in response to future records 

requests if the person making the request owes the District for past unpaid 

duplication charges, special service charges, or other required payments or credits. 

(5) Records Retention. The Secretary of the District shall be responsible for retaining 

the District’s records in accordance with applicable Florida law. 

(6) Policies. The Board may adopt policies related to the conduct of its business and 

the provision of services either by resolution or motion.  

(7) Financial Disclosure Coordination. Unless specifically designated by Board 

resolution otherwise, the Secretary shall serve as the Financial Disclosure 

Coordinator (“Coordinator”) for the District as required by the Florida 
Commission on Ethics (“Commission”). The Coordinator shall create, maintain 

and update a list of the names, e-mail addresses, physical addresses, and names of 

the agency of, and the office or position held by, all Supervisors and other persons 

required by Florida law to file a statement of financial interest due to his or her 

affiliation with the District (“Reporting Individual”). The Coordinator shall 
provide this list to the Commission by February 1 of each year, which list shall be 

current as of December 31 of the prior year. Each Supervisor and Reporting 

Individual shall promptly notify the Coordinator in writing if there are any changes 

to such person’s name, e-mail address, or physical address. Each Supervisor and 

Reporting Individual shall promptly notify the Commission in the manner 

prescribed by the Commission if there are any changes to such person’s e-mail 

address. 

Specific Authority: §§ 190.011(5), 190.011(15), Fla. Stat. 

Law Implemented: §§ 112.31446(3), 112.3145(8)(a)1., 119.07, 119.0701, 190.006, Fla. Stat. 
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Rule 1.3 Public Meetings, Hearings, and Workshops. 

(1) Notice. Except in emergencies, or as otherwise authorized or required by statute or 

these Rules, at least seven (7) days’, but nonot more than thirty (30) days’ public 

notice shall be given of any public meeting, hearing or workshop of the Board.  

Public notice shall be given by publication in a newspaper of general circulation 

inwithin the county or counties in which the District andis located. A newspaper is 

deemed to be a newspaper of “general circulation” in the county in which the 

District is located. “General circulation” means a publication that is printed and 
published at least once a week for the preceding year, offering at least 25% of its 

words in the English language, qualifies as a periodicals material for postal 

purposes in the county in which the District is located, is for sale to the public 

generally, is available to the public generally for the publication of official or other 

notices, and is customarily containing information of a public character or of 

interest or of value to the residents or owners of property in the county where 

published, or of interest or of value to the general public if such newspaper has been 

in existence for two (2) years at the time of publication of the applicable notice 

(unless no newspaper within the county has been published for such length) and 

satisfies the criteria of section 50.011(1) of the Florida Statutes, or if such 

newspaper is a direct successor of a newspaper which has been so published, as 

such provisions may be amended from time to time by law. The annual meeting 

notice required to be published by Section 189.015 of the Florida Statutes, shall be 

published in a newspaper not of limited subject matter, which is published at least 

five days a week, unless the only newspaper in the county is published less than 

five days a weekas provide in Chapter 50 of the Florida Statutes, and such notice 

published consistent therewith shall satisfy the requirement to give at least seven 

(7) days’ public notice as required herein. Each Notice shall state, as applicable: 

(a) The date, time and place of the meeting, hearing or workshop; 

(b) A brief description of the nature, subjects, and purposes of the meeting, 

hearing, or workshop; 

(c) The District office address for the submission of requests for copies of the 

agenda, as well as a contact name and telephone number for verbal requests 

for copies of the agenda; and 

(d) The following or substantially similar language: “Pursuant to provisions of 

the Americans with Disabilities Act, any person requiring special 

accommodations to participate in this meeting/hearing/workshop is asked 

to advise the District Office at least forty-eight (48) hours before the 

meeting/hearing/workshop by contacting the District Manager at 

______________. If you are hearing or speech impaired, please contact the 

Florida Relay Service at 1 (800) 955-8770 or 1 (800) 955-8771, who can 

aid you in contacting the District Office.” 

10 



 

 
 

    

 

  

    

    

    

 

     

    

 

 

      

      

  

 

     

   

        

 

 

     

   

   

   

      

   

   

 

      

  

      

 

 

   

 

 

 

 

  

 

 

 

 

(e) The following or substantially similar language: “A person who decides to 

appeal any decision made at the meeting/hearing/workshop with respect to 

any matter considered at the meeting/hearing/workshop is advised that 

person will need a record of the proceedings and that accordingly, the 

person may need to ensure that a verbatim record of the proceedings is made 

including the testimony and evidence upon which the appeal is to be based.” 

(f) The following or substantially similar language: “The meeting [or hearing 

or workshop] may be continued in progress without additional notice to a 

time, date, and location stated on the record.” 

The date, time, and place of each meeting, hearing, or workshop of the Board shall 

additionally be posted on the District’s website at least seven (7) days prior to such 

meeting, hearing, or workshop. 

(2) Mistake. In the event that a meeting is held under the incorrect assumption that 

notice required by law and these Rules has been given, the Board at its next properly 

noticed meeting shall cure such defect by considering the agenda items from the 

prior meeting individually and anew.  

(3) Agenda. The District Manager, under the guidance of District Counsel and the 

Chairperson or Vice-Chairperson, shall prepare an agenda of the 

meeting/hearing/workshop.  The agenda and any meeting materials available in an 

electronic format, excluding any i) confidential and anyii) confidential and exempt 

information, shall be available to the public at least seven (7) days before the 

meeting/hearing/workshop, except in an emergency. Meeting materials shall be 

defined as, and limited to, the agenda, meeting minutes, resolutions, and 

agreements of the District that District staff deems necessary for Board approval.  

Inclusion of additional materials for Board consideration other than those defined 

herein as “meeting materials” shall not convert such materials into “meeting 

materials.” For good cause, the agenda may be changed after it is first made 
available for distribution, and additional materials may be added or provided under 

separate cover at the meeting. The requirement of good cause shall be liberally 

construed to allow the District to efficiently conduct business and to avoid the 

expenses associated with special meetings. 

The District may, but is not required to, use the following format in preparing its 

agenda for its regular meetings: 

Call to order 

Roll call 

Public commentcomments 

Organizational matters 

Review of minutes 

Specific items of old business 

Specific items of new business 
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Staff reports 

(a)  District Counsel 

(b)  District Engineer 

(c)  District Manager 

1. Financial Report 

2. Approval of Expenditures 

Supervisor’s requests and comments 
Public comment 

Adjournment 

(4) Minutes. The Secretary shall be responsible for preparing and keeping the minutes 

of each meeting of the Board. Minutes shall be corrected and approved by the 

Board at a subsequent meeting. The Secretary may work with other staff members 

in preparing draft minutes for the Board’s consideration. 

(5) Special Requests. Persons wishing to receive, by mail, notices or agendas of 

meetings, may so advise the District Manager or Secretary at the District Office. 

Such persons shall furnish a mailing address in writing and shall be required to pre-

pay the cost of the copying and postage. 

(6) Emergency Meetings. The Chairperson, or Vice-Chairperson if the Chairperson is 

unavailable, upon consultation with the District Manager and District Counsel, if 

available, may convene an emergency meeting of the Board without first having 

complied with sections (1) and (3) of this Rule, to act on emergency matters that 

may affect the public health, safety, or welfare. Whenever possible, the District 

Manager shall make reasonable efforts to provide public notice and notify all Board 

members of an emergency meeting twenty-four (24) hours in advance. Reasonable 

efforts may include telephone notification.  Notice of the emergency meeting must 

be provided both before and after the meeting on the District’s website, if it has 

one. Whenever an emergency meeting is called, the District Manager shall be 

responsible for notifying at least one newspaper of general circulation within the 

county in which the District is located. After an emergency meeting, the Board 

shall publish in a newspaper of general circulation within the county in which the 

District, is located, the time, date and place of the emergency meeting, the reasons 

why an emergency meeting was necessary, and a description of the action taken.  

Actions taken at an emergency meeting may be ratified by the Board at a regularly 

noticed meeting subsequently held. 

(7) Public Comment. The Board shall set aside a reasonable amount of time at each 

meeting for public comment and members of the public shall be permitted to 

provide comment on any proposition before the Board. The portion of the meeting 

generally reserved for public comment shall be identified in the agenda. Policies 

governing public comment may be adopted by the Board in accordance with Florida 

law. 
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(8) Budget Hearing. Notice of hearing on the annual budget(s) shall be in accord with 

Section 190.008 of the Florida Statutes. Once adopted in accord with Section 

190.008 of the Florida Statutes, the annual budget(s) may be amended from time to 

time by action of the Board or as otherwise provided in the resolution approving 

the annual budget(s). Approval of invoices by the Board in excess of the funds 

allocated to a particular budgeted line item shall serve to amend the budgeted line 

item. 

(9) Public Hearings. Notice of required public hearings shall contain the information 

required by applicable Florida law and by these Rules applicable to meeting notices 

and shall be mailed and published as required by Florida law. The District Manager 

shall ensure that all such notices, whether mailed or published, contain the 

information required by Florida law and these Rules and are mailed and published 

as required by Florida law. Public hearings may be held during Board meetings 

when the agenda includes such public hearing. 

(10) Participation by Teleconference/Videoconference. District staff may participate in 

Board meetings by teleconference or videoconference. Board members may also 

participate in Board meetings by teleconference or videoconference if in the good 

judgment of the Board extraordinary circumstances exist; provided however, at 

least three Board members must be physically present at the meeting location to 

establish a quorum. Such extraordinary circumstances shall be presumed when a 

Board member participates by teleconference or videoconference, unless a majority 

of the Board members physically present determines that extraordinary 

circumstances do not exist. 

(11) Board Authorization. The District has not adopted Robert’s Rules of Order. For 

each agenda item, there shall be discussion permitted among the Board members 

during the meeting. Unless such procedure is waived by the Board, approval or 

disapproval of resolutions and other proposed Board actions shall be in the form of 

a motion by one Board member, a second by another Board member, and an 

affirmative vote by the majority of the Board members present. Any Board 

member, including the Chairperson, can make or second a motion. 

(12) Continuances. Any meeting or public hearing of the Board may be continued 

without re-notice or re-advertising provided that: 

(a) The Board identifies on the record at the original meeting a reasonable need 

for a continuance; 

(b) The continuance is to a specified date, time, and location publicly 

announced at the original meeting; and 

(c) The public notice for the original meeting states that the meeting may be 

continued to a date and time and states that the date, time, and location of 

any continuance shall be publicly announced at the original meeting and 
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posted at the District Office immediately following the original meeting. 

(13) Attorney-Client Sessions. An Attorney-Client Session is permitted when the 

District’s attorneys deem it necessary to meet in private with the Board to discuss 

pending litigation to which the District is a party before a court or administrative 

agency or as may be authorized by law. The District’s attorney must request such 

session at a public meeting. Prior to holding the Attorney-Client Session, the 

District must give reasonable public notice of the time and date of the session and 

the names of the persons anticipated to attend the session. The session must 

commence at an open meeting in which the Chairperson or Vice-Chairperson 

announces the commencement of the session, the estimated length of the session, 

and the names of the persons who will be attending the session. The discussion 

during the session is confined to settlement negotiations or strategy related to 

litigation expenses or as may be authorized by law. Only the Board, the District’s 
attorneys (including outside counsel), the District Manager, and the court reporter 

may attend an Attorney-Client Session. During the session, no votes may be taken 

and no final decisions concerning settlement can be made. Upon the conclusion of 

the session, the public meeting is reopened, and the Chairperson or Vice-

Chairperson must announce that the session has concluded. The session must be 

transcribed by a court-reporter and the transcript of the session filed with the 

District Secretary within a reasonable time after the session. The transcript shall 

not be available for public inspection until after the conclusion of the litigation. 

(14) Security and Firesafety Board Discussions. Portions of a meeting which relate to 

or would reveal a security or firesafety system plan or portion thereof made 

confidential and exempt by section 119.071(3)(a), Florida Statutes, are exempt 

from the public meeting requirements and other requirements of section 286.011, 

Florida Statutes, and section 24(b), Article 1 of the State Constitution. Should the 

Board wish to discuss such matters, members of the public shall be required to leave 

the meeting room during such discussion. Any records of the Board’s discussion 

of such matters, including recordings or minutes, shall be maintained as 

confidential and exempt records in accordance with Florida law. 

Specific Authority: §§ 190.011(5), 190.011(15), Fla. Stat. 

Law Implemented: §§ 189.069(2)(a)16, 190.006, 190.007, 190.008, 286.0105, 286.011, 286.0113, 286.0114, Fla. Stat. 
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Rule 1.4 Internal Controls to Prevent Fraud, Waste and Abuse 

(1) (1) Internal Controls. 

designed to: 

The District shall establish and maintain internal controls 

(a) (a) Prevent and detect “fraud,” “waste” and “abuse” as those terms are defined 

in section 11.45(1), 

(b) Florida Statutes; and 

(b) (c) Promote and encourage compliance with applicable laws, rules contracts, 

grant agreements, and best practices; and 

(c) (d) Support economical and efficient operations; and 

(d) (e) Ensure reliability of financial records and reports; and 

(e) (f) Safeguard assets. 

(2) (2) Adoption. The internal controls to prevent fraud, waste and abuse shall be adopted 

and amended by the District in the same manner as District policies. 

Specific Authority: §§ 190.011(5), 190.011(15), Fla. Stat. 

Law Implemented: § 218.33(3), Fla. Stat. 
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Rule 2.0 Rulemaking Proceedings.  

(1) Commencement of Proceedings. Proceedings held for adoption, amendment, or 

repeal of a District rule shall be conducted according to these Rules, in accordance 

with the requirements of Section 190.011(5) of the Florida Statutes, and Chapter 

120 of the Florida Statutes, including but not limited to Section 120.81(2)(b) of the 

Florida Statutes. Rulemaking proceedings shall be deemed to have been initiated 

upon publication of noticea Notice of Rule Development by the District as required 

by Section 2 of this Rule. A “rule” is a District statement of general applicability 

that implements, interprets, or prescribes law or policy, or describes the procedure 

or practice requirements of the District (“Rule”). Nothing herein shall be construed 

as requiring the District to consider or adopt rules unless required by Chapter 190 

of the Florida Statutes. Policies adopted by the District which do not consist of 

rates, fees, rentals or other monetary charges may be, but are not required to be, 

implemented through rulemaking proceedings. 

(2) Requirements of a Rule.  All District rules as drafted shall: 

(a) Contain only one subject; 

(b) Include readable language, meaning it avoids i) the use of obscure words 

and unnecessarily long or complicated constructions, and ii) the use of 

unnecessary technical or specialized language that is understood only by 

members of particular trades or professions; 

(c) Be indefinite such that the rule does not include a provision whereby the 

rule, or a portion thereof, automatically expires or is repealed on a specific 

date or at the end of a specified period, unless otherwise expressly 

authorized by law; and 

(d) Only incorporate material by reference in compliance with Section 

120.54(1)(i) of the Florida Statutes. 

(3) Statement of Estimated Regulatory Costs. Before adopting, amending, or repealing 

any rule, other than an emergency rule, the District may prepare a statement of 

estimated regulatory costs (“SERC”) based on the factors set forth in Section 

120.541(2) of the Florida Statutes. The District shall prepare a SERC for a 

proposed rule if in accordance with the requirements of Section 120.541(2) of the 

Florida Statutes if: i) the proposed rule will have an adverse economic impact on 

small business; or ii) the proposed rule is likely to directly or indirectly increase 

regulatory costs in excess of $200,000 in the aggregate in the state within one (1) 

year after implementation of the rule. 

(24) Notice of Rule Development. 

16 



 

 
 

       

      

      

     

    

     

         

       

 

 

    

 

   

 

 

    

 

    

 

    

 

      

   

      

  

 

   

    

   

   

 

 

  

 

      

    

     

        

 

 

  

  

  

 

  

(a) Except when the intended action is the repeal of a Rulerule, the District shall 

provide notice of the development of a proposed rule by publication of a 

(“Notice of Rule Development in a newspaper of general circulation in the 

District before providing notice of a proposed rule as required by section (3) 

of this Rule. Consequently, the Notice of Rule Development shall be 

published at least twenty-nine (29) days prior to the public hearing on the 

proposed Rule. The Notice of Rule Development shall indicate the subject 

area to be addressed by rule development, provide a ”) setting forth the 
following: 

(i) the subject area to be addressed by rule development; 

(ii) A short, plain explanation of the purpose and effect of the proposed 

rule, cite the specific legal authority for the proposed rule; 

(iii) The grant of rulemaking authority for the proposed rule; 

(iv) The law being implemented; 

(v) The proposed rule number; and 

, and include (vi) If available, either the preliminary text of the 

proposed rule and any incorporated documents, or a statement of 

how a person may promptly obtain, without cost, a copy of any 

preliminary draft, if available of such rule or documents. 

(b) All rules as drafted shall be consistent with Sections 120.54(1)(g) and 

120.54(2)(b) of the Florida Statutes. The Notice of Rule Development 

shall be published in a newspaper of general circulation within the county or 

counties in which the District is located at least seven (7) days prior to the 

Notice of Rulemaking required by Section 5 of this Rule, and at least thirty-

five (35) days prior to the intended action. 

(35) Notice of Proceedings and Proposed RulesRulemaking. 

(a) Prior to the adoption, amendment, or repeal of any rule other than an 

emergency rule, the District shall giveprovide notice of its intended action, 

(the “Notice of Rulemaking”) setting forth a short, plain explanation of the 

purpose and effect of the proposed action, a reference to the specific 

rulemaking authority pursuant to which the rule is adopted, and a reference 

to the section or subsection of the Florida Statutes being implemented, 

interpreted, or made specific.  The notice shall include a the following: 

(i) A short, plain explanation of the purpose and effect of the proposed 

rule; 
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(ii) The proposed rule number; 

(iii) A summary of the proposed rule or amendment; 

(v) The grant of rulemaking authority for the proposed rule; 

(vi) The law being implemented or interpreted; 

(vii) The name, e-mail address, and telephone number of the agency 

employee who may be contacted regarding the intended action; 

(viii) A concise summary of the District’s statement of the estimated 
regulatory costs, if one has been prepared, based on the factors set 

forth in Section 120.541(2) of the Florida Statutes, and a that 

describes the regulatory impact of the rule in readable language; 

(ix) The District’s website where the statement of estimated regulatory 
costs can be viewed, in its entirety, if one has been prepared; 

(x) A statement that any person who wishes to provide the District with 

a lower cost regulatory alternative as provided by Section 

120.541(1), must do so in writing within twenty-one (21) days after 

publication of the notice. The notice shall additionally include a 

statement that any affected person may request a public hearing by 

submitting a written request within twenty-one (21) days after the 

date of publication of the notice. Except when intended action is the 

repeal of a rule, the notice shall include a ; 

(xi) A statement as to whether, based on the SERC or other information 

expressly relied upon and described by the District if no statement 

of regulatory costs is required, the proposed rule is expected to 

require legislative ratification pursuant to Section 120.541(3) of the 

Florida Statutes; 

(x) The date, time, and location of the public hearing on the proposed 

rule; 

(xi) The name, address, and telephone number of the District contact 

person who can provide information about the public hearing; and 

(xii) A reference to both the date on which and the place where the Notice 

of Rule Development required by section (2)Section 4 of this Rule 

appeared, except when the intended action is the repeal of a rule. 
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(b) The noticeNotice of Rulemaking shall be published in a newspaper of 

general circulation inwithin the District and each county or counties in 

which the District is located not less thanat least seven (7) days after the 

Notice of Rule Development required by Section 4 of this Rule, and at least 

twenty-eight (28) days prior to the intended action. The proposed rule shall 

be available for inspection and copying by the public at the time If the 

Notice of Rulemaking is not published within one-hundred eighty (180) 

days of the publication of notice.the Notice of Rule Development, then the 

District’s Board shall approve a concise statement at least seven (7) days 
prior to the conclusion of the one-hundred eighty (180) day timeframe 

identifying the reason for the delay, which may be supplemented quarterly 

until the District has adopted the proposed rule. 

(c) (c) The noticeNotice of Rulemaking shall be mailed or delivered electronically 

to all persons named in the proposed rule and to all persons who, at least 

fourteen (14) days prior to such mailingbefore publication of the notice, 

have made requests of the District for advance notice of its rulemaking 

proceedings. Any person may file a written request with the District 

Manager to receive notice by mail of Districtof the District’s rulemaking 
proceedings to adopt, amend, or repeal a rule. Such persons must furnish a 

mailing address or e-mail address, and may be required to pay the cost of 

copying and mailing as applicable. 

(d) As of the date of publication of the Notice of Rulemaking, the Board shall 

make available for public inspection and shall provide, upon request and 

payment of the cost of copies, the proposed rule, including all material 

proposed to be incorporated by reference. 

(6) Modification of Rules.  

(a) Technical Changes. 

(i) Prior to rule adoption, the District shall publish a notice of correction 

(“Notice of Correction”) if any of the information that is required 

to be included in the Notice of Rulemaking, including technical 

changes that correct citations or grammatical, typographical or 

similar errors that do not otherwise affect the substance of the rule, 

is omitted or is incorrect.  A Notice of Correction cannot be used to 

make substantive changes to the rule text. The Notice of Correction 

shall be published in a newspaper of general circulation within the 

county or counties in which the District is located at least seven (7) 

days prior to the intended action. 

(ii) After rule adoption, a technical change to a rule may be approved at 

any time by the District. Promptly thereafter, a Notice of Correction 

shall be published by the District in the manner set forth in Section 

6(a)(i) of this Rule. 
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(b) Substantive Changes. 

(i) Prior to rule adoption, the District shall publish a notice of change 

(“Notice of Change”) if there is any substantive change, other than 
a technical change that corrects citations or grammatical, 

typographical or similar errors that do not otherwise affect the 

substance of the rule, to a proposed rule, including any material 

incorporated by reference, or to a SERC. The Notice of Change 

must address a summary of the change and shall be published in a 

newspaper of general circulation within the county or counties in 

which the District is located at least twenty-one (21) days prior to 

the intended action. The Notice of Change shall also be sent to those 

persons set forth in Section 5(C) of this Rule that have made requests 

of the District for advance notice of its rulemaking proceedings. 

Any substantive change must be either be: 

1. Supported by the record of the public hearing held on the 

proposed rule; 

2. In response to written materials submitted to the District; or 

3. In response to an objection with the proposed rule by the 

District Board. 

(ii) After rule adoption, a substantive change to a rule shall be 

effectuated by initiating rulemaking as set forth in this Rule. 

(7) Withdrawal of Proposed Rules.  

(a) Prior to the adoption of a rule, the District may elect to withdraw the 

proposed rule in whole or in part. After a rule has become effective, the 

District may only amend or repeal the rule through initiating the rulemaking 

procedures set forth in this Rule. 

(b) Prior to the adoption of a rule, the District shall withdraw the proposed rule 

if the District has either failed to adopt such rule within one-hundred eighty 

(180) days of the publication of the Notice of Rule Development required 

by Section 4 of this Rule or to approve a concise statement at least seven 

(7) days prior to the conclusion of the one-hundred eighty (180) day 

timeframe identifying the reason for the delay, which may be supplemented 

quarterly until the District has adopted the proposed rule. 

(c) In the event of a withdrawal of a proposed rule, the District shall publish a 

notice (“Notice of Rule Withdrawal”) in a newspaper of general 

circulation within the county or counties in which the District is located, 
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and shall provide notice to those persons set forth in Section 5(c) of this 

Rule that have made requests of the District for advance notice of its 

rulemaking proceedings. 

(d) Within fifteen (15) days after the end of each calendar quarter, the District 

shall compile and post on its website a list of each failure to publish a Notice 

of Rulemaking within the timeframe prescribed by Section 5(b) of this Rule, 

which list shall include the information set forth in Section 120.54(3)(d)(7) 

of the Florida Statutes. The District is only required to provide such posting 

in any calendar quarter(s) in which there is an actual failure to timely 

publish a Notice of Rulemaking, if any. 

(48) Rule Development Workshops. 

(a) Whenever requested in writing by any affected person, the District must 

either conduct a rule development workshop prior to proposing rules for 

adoption orfor the purposes of rule development or information gathering 

for the preparation of the SERC, unless the Chairperson must explain 

inexplains in writing why a workshop is unnecessary. The District may 

initiate a rule development workshop, but is not required to do so. 

(b) If a workshop is held, the District must ensure that the person(s) responsible 

for preparing the rule and the SERC, if applicable, are available to explain 

the District’s proposed rule and to respond to questions or comments 

regarding the rule being developed.  

(c) The notice of any workshop shall be published in a newspaper of general 

circulation within the county or counties in which the District is located at 

least fourteen (14) days prior to the workshop setting forth the following: 

(i) The place, date, and time of the workshop; 

(ii) The subject area that will be addressed; and 

(iii) The District Manager’s contact information. 

(9) Petitions to Initiate Rulemaking.  

(5a) Petitions to Initiate Rulemaking. All Petitions to Initiate Rulemaking 

proceedingsProceedings must contain the name, address, and telephone 

number of the petitioner, the specific action requested, the specific reason 

for adoption, amendment, or repeal, the date submitted, the text of the 

proposed rule, and the facts showing that the petitioner is regulated by the 

District or has a substantial interest in the rulemaking. Not later than sixty 

(60) calendar District staff shall forward a copy of the petition to the 

District’s Board within seven (7) days of its receipt.  
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(b) If the petition is directed to an adopted rule, within thirty (30) days 

following the date of filing a petition, the BoardDistrict shall either i) initiate 

rulemaking proceedings or, ii) otherwise comply with the requested action, 

or iii) deny the petition with a written statement of its reasons for the denial.  

(c) If the petition is directed to an existing policy that the District has not 

formally adopted as a rule, the District may, in its discretion, notice and 

hold a public hearing on the petition to consider the comments of the public 

directed to the policy, its scope and application, andunadopted rule, within 

thirty (30) days following the date of filing a petition, the District shall 

either i) initiate rulemaking, or ii) set a public hearing to consider whether 

the public interest is served adequately by the application of the 

policyproposed rule on a case-by-case basis, as contrasted with its formal 

adoption as a rule. However, this section shall not be construed as requiring 

the District to adopt a rule to replace a policy. 

(6) Rulemaking Materials. After the publication of the notice referenced in section (3) of 

this Rule, the Board shall make available for public inspection and shall provide, 

upon request and payment of the cost of copies, the following materials: 

(i) If the District elects to hold a public hearing, notice of the public 

hearing (“Notice of Rulemaking Petition Public Hearing”) shall 
be published in a newspaper of general circulation within the county 

or counties in which the District is located. The public hearing shall 

be held by the District within thirty (30) days after publication of the 

Notice of Rulemaking Petition Public Hearing. 

(a) The text of the proposed rule, or any amendment or repeal of any existing 

rules; 

(ii) Not later than thirty (30) days following the date of the public 

hearing held pursuant to Section 9(c)(i) of this Rule, the District 

shall either i) initiate rulemaking proceedings, ii) otherwise comply 

with the requested action, or iii) deny the petition with a written 

statement of its reasons for the denial.  

(b) A detailed written statement of the facts and circumstances justifying the  

proposed rule; 

1. If the District decides to initiate rulemaking it shall proceed 

with the rulemaking process as set forth in this Rule. 

(c) A copy of the statement of estimated regulatory costs if required by Section 

120.541 of the Florida Statutes; and 

2. If the District decides to not initiate rulemaking or otherwise 

comply with the requested action, the District shall publish 

a statement of its reasons for not initiating rulemaking or 

otherwise complying with the requested action and of any 

changes it will make in the scope or application of the 
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unadopted rule (the “Notice of Denial of Rulemaking 

Petition”). The Notice of Denial of Rulemaking Petition 
shall be published in a newspaper of general circulation 

within the county or counties in which the District is located. 

(d) Nothing in this Rule shall be construed as requiring the District to adopt, 

amend, or repeal a rule as initiated by petition. 

(d10) The published noticePublic Hearing. 

(7a) Hearing. The District may, or, upon the written request of any affected 

person received within twenty-one (21) days after the date of publication of 

the notice described in section (3) of this RuleNotice of Rulemaking, shall, 

provide a public hearing for the presentation of evidence, argument, and 

oral statements, within the reasonable conditions and limitations imposed 

by the District to avoid duplication, irrelevant comments, unnecessary 

delay, or disruption of the proceedings. The District shall publish notice of 

the public hearing in a newspaper of general circulation within the District 

either in the text of the notice described in section (3) of this Rule or in a 

separate publication at least seven (7) days before the scheduled public 

hearing. The notice shall specify the date, time, and location of the public 

hearing, and the name, address, and telephone number of the District contact 

person who can provide information about the public hearing.When a public 

hearing is held, the District shall ensure that staff is available to explain the 

proposed rule and to respond to questions or comments regarding the 

proposed rule. Written statements may be submitted by any person prior to 

or at the public hearing. All timely submitted written statements shall be 

considered by the District and made part of the rulemaking record. 

(b) The District shall publish notice of the public hearing (“Notice of Public 

Hearing”) in a newspaper of general circulation within the county or 

counties in which the District is located, either in the text of the Notice of 

Rulemaking or in a separate publication at least seven (7) days before the 

scheduled public hearing. The Notice of Public Hearing shall include the 

following information: 

(i) The date, time, and location of the public hearing; and 

(ii) The name, address, and telephone number of the District contact 

person who can provide information about the public hearing. 

(11) Emergency Rule Adoption.  

(8a) Emergency Rule Adoption. The Board may adopt an emergency rule if it 

finds that immediate danger to the public health, safety, or welfare exists 

which requires immediate action. Prior to the adoption of an emergency 
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rule, or if the Legislature authorizes the District Manager shall make 

reasonable efforts to notify a newspaper of general circulation in the 

District. Notice ofto adopt emergency rules shall be published as soon as 

possible in a newspaper of general circulation in the District. The District 

may use any procedure which is fair under the circumstances in the adoption 

of an emergency rule as long as it protects the public interest as determined 

by the District and otherwise complies with these provisions. 

(b) At the time or prior to the adoption of an emergency rule, the District shall 

post on its website a notice regarding its adoption of the emergency rule (the 

“Notice of Emergency Rule”) which includes the specific facts and reasons 

for finding an immediate danger to the public health, safety, or welfare and 

its reasons for concluding that procedure used is fair under the 

circumstances. The Notice of Emergency Rule shall thereafter be promptly 

published in a newspaper of general circulation within the county or 

counties in which the District is located, and shall include the following 

information: 

(i) The full text of the rule(s); and 

(ii) The District’s findings of immediate danger, necessity, and 
procedural fairness or a citation to the grant of emergency 

rulemaking authority. 

(c) An emergency rule shall be effective immediately upon adoption by the 

District, or on a date less than twenty (20) days thereafter if specified in the 

emergency rule if the District finds that a later effective date is necessary 

because of immediate danger to the public health, safety, or welfare. An 

emergency rule may not be effective for a period of more than ninety (90) 

days after adoption and may not be renewable, unless the District has 

initiated rulemaking to adopt rules addressing the subject of the emergency 

rule and either i) a challenge to the proposed rules has been filed and 

remains pending or ii) the proposed rules are awaiting ratification by the 

Legislature, if applicable. Nothing in this paragraph prohibits the District 

from adopting a rule identical to the emergency rule through the non-

emergency rulemaking procedures set forth in this Rule. 

(i) If an emergency rule is being renewed in accordance with Section 

11(d) of this Rule, notice of the renewal of the emergency rule (the 

“Notice of Renewal of Emergency Rule”) shall be published 
before the expiration of the existing emergency rule.  The Notice of 

Renewal of Emergency Rule shall be published in a newspaper of 

general circulation within the county or counties in which the 

District is located and shall include the specific facts and reasons for 

such renewal. 
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(ii) For emergency rules with an effective period of longer than ninety 

(90) days which are intended to replace an existing rule, the 

Rulemaking Record for the existing rule, as required by Section 13 

of this Rule, shall specifically identify the emergency rule that is 

intended to supersede the existing rule as well as the date that the 

emergency rule was adopted by the District. 

(d) The District may supersede an emergency rule in effect through the 

adoption of another emergency rule before the superseded rule expires. The 

District shall post on its website and publish a Notice of Emergency Rule, 

in accordance with Section 11(b) of this Rule, identifying the reason for 

adopting the superseding rule. The superseding rule shall not be in effect 

longer than the duration of the effective period of the superseded rule. 

(e) The District may make technical changes to an emergency rule within the 

first seven (7) days after the rule is adopted, and such changes shall be 

published in a Notice of Correction as set forth in Section 6(a) of this Rule. 

(f) The District may repeal an emergency rule before it expires by publishing 

a notice (“Notice of Repeal of Emergency Rule”) in a newspaper of 
general circulation within the county or counties in which the District is 

located. The Notice of Repeal of Emergency Rule shall include the 

following information: 

(i) The full text of the emergency rule and a summary thereof; 

(ii) The rule number; and 

(iii) A short and plain explanation as to why the conditions specified in 

the Notice of Emergency Rule no longer require the emergency rule. 

(912) Negotiated Rulemaking. The District may use negotiated rulemaking in developing 

and adopting rules pursuant to Section 120.54(2)(d) of the Florida Statutes, except 

that any notices required under Section 120.54(2)(d) of the Florida Statutes, may 

be published in a newspaper of general circulation inwithin the county or counties 

in which the District is located. 

(1013) Rulemaking Record. In all rulemaking proceedings, the District shall compile and 

maintain a rulemaking record. The record (“Rulemaking Record”) which shall be 
on file with the District at least twenty-one (21) days prior to the proposed adoption 

date of the rule.  The Rulemaking Record shall include, ifas applicable: 

(a) The textsA copy of the proposed rule and the adopted rule; 

(b) All notices given for a proposedAny material incorporated by reference in 

the rule; 
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(c) AnyA detailed written statement of estimated regulatory costs for thethe 

facts and circumstances justifying the proposed rule; 

(d) Any SERC for the rule, if required by Section 120.54(3)(b)1. of the Florida 

Statutes or otherwise prepared, and any information created or used by the 

District in determining whether a SERC is required; 

(de) A written summary of hearings, if any, onstatement of the extent to which 

the proposed rule relates to federal standards on rules on the same subject; 

(e) All written comments received by the District and responses to those written 

comments; and 

(f) The Notice of Rule Development, Notice of Rulemaking, and notice(s) of 

any workshops held pursuant to Section 8 of this Rule; and 

(fg) All notices and findings pertaining toIf an emergency rule is intended to 

supersede an existing rule, the emergency rule number and the date that the 

emergency rule was adopted by the District. 

(1114) Petitions to Challenge Existing Rules. 

(a)  Any person substantially affected by a proposed or existing rule may seek 

an administrative determination of the invalidity of the rule on the ground 

that the rule is an invalid exercise of the District’s authority. 

(i) A petition alleging the invalidity of a proposed rule shall be filed 

within twenty-one (21) days after the date of publication of Notice 

of Rulemaking, within ten (10) days after the final public hearing is 

held on the proposed rule; within twenty (20) days after the SERC 

or revised SERC has been prepared and made available as provided 

in Section 120.541(1)(d) of the Florida Statutes, if applicable; or 

within twenty (20) days after the date of publication of the Notice of 

Rule Withdrawal required by Section 7(c) of this Rule. 

(ii) A petition alleging the invalidity of an existing rule may be filed at 

any time during which the rule is in effect. 

(b) The petition seeking an administrative determination must state with 

particularity the provisions alleged to be invalid with sufficient explanation 

of the facts or grounds for the alleged invalidity and facts sufficient to show 

that the person challenging a proposed or existing rule is substantially 

affected by it. A person who is not substantially affected by the proposed 

rule as initially noticed, but who is substantially affected by the rule as a 

result of a change, may challenge any provision of the resulting proposed 

rule. 
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(c) The petition shall be filed with the District. Within ten (10) days after 

receiving the petition, or seven (7) days if the challenge relates to an 

emergency rule, the Chairperson shall, if the petition complies with the 

requirements of subsection (b) of this section, designate any member of the 

Board (including the Chairperson), District Manager, District Counsel, or 

other person as a hearing officer who shall conduct a hearing within thirty 

(30) days thereafter, or fourteen (14) days if the challenge relates to an 

emergency rule, unless the petition is withdrawn or a continuance is granted 

by agreement of the parties. The failure of the District to follow the 

applicable rulemaking procedures or requirements in this Rule shall be 

presumed to be material; however, the District may rebut this presumption 

by showing that the substantial interests of the petitioner and the fairness of 

the proceedings have not been impaired. 

(d) Within 30 days afterAt the hearing, the hearing officer shall render a 

decision and state the reasons therefor in writing. petitioner and the District 

shall be adverse parties. Other substantially affected persons may join the 

proceedings as intervenors on appropriate terms which shall not unduly 

delay the proceedings. 

(e) Hearings held under this section shall be de novo in nature. The For 

proposed rules, the petitioner has the burden to prove by a preponderance 

of the evidence that it would be substantially affected by the proposed rule, 

and the District has the burden to prove by a preponderance of the evidence 

that the proposed rule is not an invalid exercise of delegated legislative 

authority as to the objections raised.  For existing rules, the petitioner has a 

burden of proving by a preponderance of the evidence that the existing rule 

is an invalid exercise of District authority as to the objections raised. The 

During the hearing, the hearing officer may: 

(i) Administer oaths and affirmations; 

(ii) Rule upon offers of proof and receive relevant evidence; 

(iii) Regulate the course of the hearing, including any pre-hearing 

matters; 

(iv) Enter orders; and 

(v) Make or receive offers of settlement, stipulation, and adjustment. 

(f) The petitioner and the District shall be adverse parties. Other substantially 

affected persons may join the proceedings as intervenors on appropriate 

terms which shall not unduly delay the proceedings. 
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(f) Within thirty (30) days after the hearing, or fourteen (14) days of the 

challenge relate to an emergency rule, the hearing officer shall render a 

decision and state the reasons therefor in writing. The hearing officer’s 

order shall be considered final agency action. The hearing officer may 

declare all or part of a proposed or existing rule invalid. For a proposed 

rule, the proposed rule or provision thereof declared invalid shall not be 

adopted unless the decision of the hearing officer is reversed on appeal. In 

the event part of a proposed rule is declared invalid, the District may, in its 

sole discretion, withdraw the proposed rule in its entirety. For an existing 

rule, the rule or part thereof declared invalid shall become void when the 

time for filing an appeal expires. In the event that a proposed or existing 

rule has been declared invalid in whole or part, the District shall promptly 

publish notice of such occurrence published in a newspaper of general 

circulation within the county or counties in which the District is located. 

(1215) Variances and Waivers. A “variance” means a decision by the District to grant a 
modification to all or part of the literal requirements of a rule to a person who is 

subject to the rule.  A “waiver” means a decision by the District not to apply all or 
part of a rule to a person who is subject to the rule. Variances and waivers from 

District rules may be granted subject to the following: 

(a) Variances and waivers shall be granted when the person subject to the rule 

demonstrates that the purpose of the underlying statute will be or has been 

achieved by other means by the person, and when application of the rule 

would create a substantial hardship or would violate principles of fairness.  

For purposes of this section, "“substantial hardship"” means a 

demonstrated economic, technological, legal, or other type of hardship to 

the person requesting the variance or waiver. For purposes of this section, 

"“principles of fairness"” are violated when the literal application of a rule 

affects a particular person in a manner significantly different from the way 

it affects other similarly situated persons who are subject to the rule. 

(b) A person who is subject to regulation by a District Rulerule may file a 

petition with the District, requesting a variance or waiver from the District’s 

Rulerule. Each petition shall specify: 

(i) The rule from which a variance or waiver is requested; 

(ii) The type of action requested; 

(iii) The specific facts that would justify a waiver or variance for the 

petitioner; and 

(iv) The reason why the variance or the waiver requested would serve 

the purposes of the underlying statute. 

28 



 

 
 

     

  

   

  

 

 

 

           

   

 

   

   

   

      

 

 

      

       

   

   

 
        

           

 

(c) The District shall review the petition and may request only that information 

needed to clarify the petition or to answer new questions raised by or 

directly related to the petition. If the petitioner asserts that any request for 

additional information is not authorized by law or by Rulerule of the 

District, the District shall proceed, at the petitioner’s written request, to 

process the petition. 

(d) The Board shall grant or deny a petition for variance or waiver and shall 

announce such disposition at a publicly held meeting of the Board, within 

ninety (90) days after receipt of the original petition, the last item of timely 

requested additional material, or the petitioner'spetitioner’s written request 

to finish processing the petition. The District’s statement granting or 

denying the petition shall contain a statement of the relevant facts and 

reasons supporting the District'sDistrict’s action. The District shall 

maintain a record of the type and disposition of each petition filed. 

(1316) Rates, Fees, Rentals and Other Charges. All rates, fees, rentals, or other charges 

shall be subject to rulemaking proceedings. Policies adopted by the District which 

do not consist of rates, fees, rentals or other charges may be, but are not required to 

be, implemented through rulemaking proceedings. 

Specific Authority: §§ 190.011(5), 190.011(15), 190.035, Fla. Stat. 

Law Implemented: §§ 120.54, 120.542, 120.5435, 120.56, 120.81(2), 190.011(5), 190.035(2), Fla. Stat. 
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Rule 3.0 Competitive Purchase. 

(1) Purpose and Scope. In order to comply with Sections 190.033(1) through (3), 

287.055 and 287.017 of the Florida Statutes, the following provisions shall apply 

to the purchase of Professional Services, insurance, construction contracts, design-

build services, goods, supplies, and materials, Contractual Services, and 

maintenance services. 

(2) Board Authorization. Except in cases of an Emergency Purchase, a competitive 

purchase governed by these Rules shall only be undertaken after authorization by 

the Board. 

(3) Definitions. 

(a) “Competitive Solicitation” means a formal, advertised procurement 

process, other than an Invitation to Bid, Request for Proposals, or Invitation 

to Negotiate, approved by the Board to purchase commodities and/or 

services which affords vendors fair treatment in the competition for award 

of a District purchase contract. 

(b) “Continuing Contract” means a contract for Professional Services entered 
into in accordance with Section 287.055 of the Florida Statutes, between the 

District and a firm, whereby the firm provides Professional Services to the 

District for projects in which the costs do not exceed two million dollars 

($2,000,000), for a study activity when the fee for such Professional 

Services to the District does not exceed two hundred thousand dollars 

($200,000), or for work of a specified nature as outlined in the contract with 

the District, with no time limitation except that the contract must provide a 

termination clause (for example, a contract for general District engineering 

services). Firms providing Professional Services under Continuing 

Contracts shall not be required to bid against one another. 

(c) “Contractual Service” means the rendering by a contractor of its time and 
effort rather than the furnishing of specific commodities. The term applies 

only to those services rendered by individuals and firms who are 

independent contractors. Contractual Services do not include auditing 

services, Maintenance Services, or Professional Services as defined in 

Section 287.055(2)(a) of the Florida Statutes, and these Rules. Contractual 

Services also do not include any contract for the furnishing of labor or 

materials for the construction, renovation, repair, modification, or 

demolition of any facility, building, portion of building, utility, park, 

parking lot, or structure or other improvement to real property entered into 

pursuant to Chapter 255 of the Florida Statutes, and Rules 3.5 or 3.6. 

(d) “Design-Build Contract” means a single contract with a Design-Build 

Firm for the design and construction of a public construction project. 
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(e) “Design-Build Firm” means a partnership, corporation or other legal entity 

that: 

(i) Is certified under Section 489.119 of the Florida Statutes, to engage 

in contracting through a certified or registered general contractor or 

a certified or registered building contractor as the qualifying agent; 

or 

(ii) Is certified under Section 471.023 of the Florida Statutes, to practice 

or to offer to practice engineering; certified under Section 481.219 

of the Florida Statutes, to practice or to offer to practice architecture; 

or certified under Section 481.319 of the Florida Statutes, to practice 

or to offer to practice landscape architecture. 

(f) “Design Criteria Package” means concise, performance-oriented 

drawings or specifications for a public construction project. The purpose of 

the Design Criteria Package is to furnish sufficient information to permit 

Design-Build Firms to prepare a bid or a response to the District’s Request 

for Proposals, or to permit the District to enter into a negotiated Design-

Build Contract. The Design Criteria Package must specify performance-

based criteria for the public construction project, including the legal 

description of the site, survey information concerning the site, interior space 

requirements, material quality standards, schematic layouts and conceptual 

design criteria of the project, cost or budget estimates, design and 

construction schedules, site development requirements, provisions for 

utilities, stormwater retention and disposal, and parking requirements 

applicable to the project. Design Criteria Packages shall require firms to 

submit information regarding the qualifications, availability, and past work 

of the firms, including the partners and members thereof. 

(g) “Design Criteria Professional” means a firm who holds a current 

certificate of registration under Chapter 481 of the Florida Statutes, to 

practice architecture or landscape architecture, or a firm who holds a current 

certificate as a registered engineer under Chapter 471 of the Florida 

Statutes, to practice engineering, and who is employed by or under contract 

to the District to provide professional architect services, landscape architect 

services, or engineering services in connection with the preparation of the 

Design Criteria Package. 

(h) “Emergency Purchase” means a purchase necessitated by a sudden 

unexpected turn of events (for example, acts of God, riot, fires, floods, 

hurricanes, accidents, or any circumstances or cause beyond the control of 

the Board in the normal conduct of its business), where the Board finds that 

the delay incident to competitive purchase would be detrimental to the 

interests of the District. This includes, but is not limited to, instances where 
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the time to competitively award the project will jeopardize the funding for 

the project, will materially increase the cost of the project, or will create an 

undue hardship on the public health, safety, or welfare. 

(i) “Invitation to Bid” is a written solicitation for sealed bids with the title, 

date, and hour of the public bid opening designated specifically and defining 

the commodity or service involved. It includes printed instructions 

prescribing conditions for bidding, qualification, evaluation criteria, and 

provides for a manual signature of an authorized representative. It may 

include one or more bid alternates. 

(j) “Invitation to Negotiate” means a written solicitation for competitive 
sealed replies to select one or more vendors with which to commence 

negotiations for the procurement of commodities or services.  

(k) “Negotiate” means to conduct legitimate, arm’s length discussions and 

conferences to reach an agreement on a term or price.  

(l) “Professional Services” means those services within the scope of the 

practice of architecture, professional engineering, landscape architecture, or 

registered surveying and mapping, as defined by the laws of Florida, or 

those services performed by any architect, professional engineer, landscape 

architect, or registered surveyor and mapper, in connection with the firm's 

or individual'sfirm’s or individual’s professional employment or practice. 

(m) “Proposal (or Reply or Response) Most Advantageous to the District” 

means, as determined in the sole discretion of the Board, the proposal, reply, 

or response that is: 

(i) Submitted by a person or firm capable and qualified in all respects 

to perform fully the contract requirements, who has the integrity and 

reliability to assure good faith performance; 

(ii) The most responsive to the Request for Proposals, Invitation to 

Negotiate, or Competitive Solicitation as determined by the Board; 

and 

(iii) For a cost to the District deemed by the Board to be reasonable. 

(n) “Purchase” means acquisition by sale, rent, lease, lease/purchase, or 

installment sale. It does not include transfer, sale, or exchange of goods, 

supplies, or materials between the District and any federal, state, regional 

or local governmental entity or political subdivision of the State of Florida. 

(o) “Request for Proposals” or “RFP” is a written solicitation for sealed 
proposals with the title, date, and hour of the public opening designated and 
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requiring the manual signature of an authorized representative. It may 

provide general information, applicable laws and rules, statement of work, 

functional or general specifications, qualifications, proposal instructions, 

work detail analysis, and evaluation criteria as necessary.  

(p) “Responsive and Responsible Bidder” means an entity or individual that 
has submitted a bid that conforms in all material respects to the Invitation 

to Bid and has the capability in all respects to fully perform the contract 

requirements and the integrity and reliability that will assure good faith 

performance. “Responsive and Responsible Vendor” means an entity or 

individual that has submitted a proposal, reply, or response that conforms 

in all material respects to the Request for Proposals, Invitation to Negotiate, 

or Competitive Solicitation and has the capability in all respects to fully 

perform the contract requirements and the integrity and reliability that will 

assure good faith performance. In determining whether an entity or 

individual is a Responsive and Responsible Bidder (or Vendor), the District 

may consider, in addition to factors described in the Invitation to Bid, 

Request for Proposals, Invitation to Negotiate, or Competitive Solicitation, 

the following: 

(i) The ability and adequacy of the professional personnel employed by 

the entity/individual; 

(ii) The past performance of the entity/individual for the District and in 

other professional employment; 

(iii) The willingness of the entity/individual to meet time and budget 

requirements; 

(iv) The geographic location of the entity’s/individual’s headquarters or 
office in relation to the project; 

(v) The recent, current, and projected workloads of the 

entity/individual; 

(vi) The volume of work previously awarded to the entity/individual; 

(vii) Whether the cost components of the bid or proposal are 

appropriately balanced; and 

(viii) Whether the entity/individual is a certified minority business 

enterprise. 

(q) “Responsive Bid,” “Responsive Proposal,” “Responsive Reply,” and 
“Responsive Response” all mean a bid, proposal, reply, or response which 
conforms in all material respects to the specifications and conditions in the 
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Invitation to Bid, Request for Proposals, Invitations to Negotiate, or 

Competitive Solicitation document and these Rules, and the cost 

components of which, if any, are appropriately balanced. A bid, proposal, 

reply or response is not responsive if the person or firm submitting it fails 

to meet any material requirement relating to the qualifications, financial 

stability, or licensing of the bidder. 

Specific Authority: §§ 190.011(5), 190.011(15), Fla. Stat. 

Law Implemented: §§ 190.033, 255.20, 287.055, Fla. Stat. 
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Rule 3.1 Procedure Under the Consultants'’ Competitive Negotiations Act. 

(1) Scope. The following procedures are adopted for the selection of firms or 

individuals to provide Professional Services exceeding the thresholds herein 

described, for the negotiation of such contracts, and to provide for protest of actions 

of the Board under this Rule. As used in this Rule, “Project” means that fixed 

capital outlay study or planning activity when basic construction cost is estimated 

by the District to exceed the threshold amount provided in Section 287.017 of the 

Florida Statutes, for CATEGORY FIVE, or for a planning study activity when the 

fee for Professional Services is estimated by the District to exceed the threshold 

amount provided in Section 287.017 for CATEGORY TWO, as such categories 

may be amended or adjusted from time to time. 

(2) Qualifying Procedures. In order to be eligible to provide Professional Services to 

the District, a consultant must, at the time of receipt of the firm’s qualification 

submittal: 

(a) Hold all required applicable state professional licenses in good standing; 

(b) Hold all required applicable federal licenses in good standing, if any; 

(c) Hold a current and active Florida corporate charter or be authorized to do 

business in the State of Florida in accordance with Chapter 607 of the 

Florida Statutes, if the consultant is a corporation; and 

(d) Meet any qualification requirements set forth in the District’s Request for 
Qualifications.  

Evidence of compliance with this Rule may be submitted with the qualifications, if 

requested by the District. In addition, evidence of compliance must be submitted 

any time requested by the District. 

(3) Public Announcement. Except in cases of valid public emergencies as certified by 

the Board, the District shall announce each occasion when Professional Services 

are required for a Project or a Continuing Contract by publishing a notice providing 

a general description of the Project, or the nature of the Continuing Contract, and 

the method for interested consultants to apply for consideration. The notice shall 

appear in at least one (1) newspaper of general circulation inwithin the county or 

counties in which the District is located and in such other places as the District 

deems appropriate.  The notice must allow at least fourteen (14) days for submittal 

of qualifications from the date of publication. The District may maintain lists of 

consultants interested in receiving such notices. These consultants are encouraged 

to submit annually statements of qualifications and performance data. The District 

shall make reasonable efforts to provide copies of any notices to such consultants, 

but the failure to do so shall not give such consultants any bid protest or other rights 

or otherwise disqualify any otherwise valid procurement process. The Board has 
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the right to reject any and all qualifications, and such reservation shall be included 

in the published notice. Consultants not receiving a contract award shall not be 

entitled to recover from the District any costs of qualification package preparation 

or submittal. 

(4) Competitive Selection. 

(a) The Board shall review and evaluate the data submitted in response to the 

notice described in section (3) of this Rule regarding qualifications and 

performance ability, as well as any statements of qualifications on file. The 

Board shall conduct discussions with, and may require public presentation 

by consultants regarding their qualifications, approach to the Project, and 

ability to furnish the required services.  The Board shall then select and list 

the consultants, in order of preference, deemed to be the most highly 

capable and qualified to perform the required Professional Services, after 

considering these and other appropriate criteria: 

(i) The ability and adequacy of the professional personnel employed by 

each consultant; 

(ii) Whether a consultant is a certified minority business enterprise; 

(iii) Each consultant’s past performance; 

(iv) The willingness of each consultant to meet time and budget 

requirements; 

(v) The geographic location of each consultant'sconsultant’s 
headquarters, office and personnel in relation to the project; 

(vi) The recent, current, and projected workloads of each consultant; and 

(vii) The volume of work previously awarded to each consultant by the 

District. 

(b) Nothing in these Rules shall prevent the District from evaluating and 

eventually selecting a consultant if less than three (3) Responsive 

qualification packages, including packages indicating a desire not to 

provide Professional Services on a given Project, are received. 

(c) If the selection process is administered by any person or committee other 

than the full Board, the selection made will be presented to the full Board 

with a recommendation that competitive negotiations be instituted with the 

selected firms in order of preference listed. 
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(d) Notice of the rankings adopted by the Board, including the rejection of some 

or all qualification packages, shall be provided in writing to all consultants 

byproposers by e-mail (with a delivery and read receipt), United States 

Mail, hand delivery, facsimile, or overnight delivery service. The District 

may alternatively post the notice of intent to award on its website at the 

conclusion of the Board meeting where the proposals were evaluated if so 

provided for in the Request for Qualifications. The notice shall include the 

following statement: "“Failure to file a protest within the time prescribed 

in Rule 3.11 of the Rules of the District shall constitute a waiver of 

proceedings under those Rules,"” or wording to that effect. Protests of the 

District’s ranking decisions under this Rule shall be in accordance with the 
procedures set forth in Rule 3.11. 

(5) Competitive Negotiation. 

(a) After the Board has authorized the beginning of competitive negotiations, 

the District may begin such negotiations with the firm listed as most 

qualified to perform the required Professional Services at a rate or amount 

of compensation which the Board determines is fair, competitive, and 

reasonable. 

(b) In negotiating a lump-sum or cost-plus-a-fixed-fee professional contract for 

more than the threshold amount provided in Section 287.017 of the Florida 

Statutes, for CATEGORY FOUR, the firm receiving the award shall be 

required to execute a truth-in-negotiation certificate stating that "“wage 

rates and other factual unit costs supporting the compensation are accurate, 

complete and current at the time of contracting."” In addition, any 

professional service contract under which such a certificate is required, shall 

contain a provision that "“the original contract price and any additions 

thereto, shall be adjusted to exclude any significant sums by which the 

Board determines the contract price was increased due to inaccurate, 

incomplete, or noncurrent wage rates and other factual unit costs."” 

(c) Should the District be unable to negotiate a satisfactory agreement with the 

firm determined to be the most qualified at a price deemed by the District 

to be fair, competitive, and reasonable, then negotiations with that firm shall 

be terminated and the District shall immediately begin negotiations with the 

second most qualified firm. If a satisfactory agreement with the second firm 

cannot be reached, those negotiations shall be terminated and negotiations 

with the third most qualified firm shall be undertaken. 

(d) Should the District be unable to negotiate a satisfactory agreement with one 

of the top three (3) ranked consultants, additional firms shall be selected by 

the District, in order of their competence and qualifications. Negotiations 

shall continue, beginning with the first-named firm on the list, until an 

agreement is reached or the list of firms is exhausted. 
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(6) Contracts; Public Records. In accordance with Florida law, each contract entered 

into pursuant to this Rule shall include provisions required by law that require the 

contractor to comply with public records laws. 

(7) Continuing Contract. Nothing in this Rule shall prohibit a Continuing Contract 

between a consultant and the District. 

(8) Emergency Purchase. The District may make an Emergency Purchase without 

complying with these Rules. The fact that an Emergency Purchase has occurred or 

is necessary shall be noted in the minutes of the next Board meeting. 

Specific Authority: §§ 190.011(5), 190.011(15), Fla. Stat. 

Law Implemented: §§ 119.0701, 190.011(3), 190.033, 287.055, Fla. Stat. 
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Rule 3.2 Procedure Regarding Auditor Selection. 

In order to comply with the requirements of Section 218.391 of the Florida Statutes, the 

following procedures are outlined for selection of firms or individuals to provide Auditing 

Services and for the negotiation of such contracts. “Auditing Services” means those 

services within the scope of the practice of a certified public accounting firm licensed under 

Chapter 473 of the Florida Statutes, and qualified to conduct audits in accordance with 

government auditing standards as adopted by the Florida Board of Accountancy. For audits 

required under Chapter 190 of the Florida Statutes but not meeting the thresholds of 

Chapter 218 of the Florida Statutes, the District need not follow these procedures but may 

proceed with the selection of a firm or individual to provide Auditing Services and for the 

negotiation of such contracts in the manner the Board determines is in the best interests of 

the District. 

(1) Definitions. 

(a) "Auditing Services" means those services within the scope of the practice 

of a certified public accounting firm licensed under Chapter 473 of the 

Florida Statutes, and qualified to conduct audits in accordance with 

government auditing standards as adopted by the Florida Board of 

Accountancy.  

(b) "Committee" means the auditor selection committee appointed by the Board 

as described in section (2) of this Rule. 

(2) (1) Establishment of Auditor Selection Committee. Prior to a public announcement 

under section (43) of this Rule that Auditing Services are required, the Board shall 

establish an auditor selection committee (“Committee”), the primary purpose of 
which is to assist the Board in selecting an auditor to conduct the annual financial 

audit required by Section 218.39 of the Florida Statutes. The Committee shall 

include at least three individuals, at least one of which must also be a member of 

the Board. The establishment and selection of the Committee must be conducted 

at a publicly noticed and held meeting of the Board. The Chairperson of the 

Committee must be a member of the Board. An employee, a chief executive officer, 

or a chief financial officer of the District may not serve as a member of the 

Committee; provided however such individual may serve the Committee in an 

advisory capacity. 

(3) (2) Establishment of Minimum Qualifications and Evaluation Criteria. Prior to a 

public announcement under section (43) of this Rule that Auditing Services are 

required, the Committee shall meet at a publicly noticed meeting to establish 

minimum qualifications and factors to use for the evaluation of Auditing Services 

to be provided by a certified public accounting firm licensed under Chapter 473 of 

the Florida Statutes, and qualified to conduct audits in accordance with government 

auditing standards as adopted by the Florida Board of Accountancy. 

(a) Minimum Qualifications. In order to be eligible to submit a proposal, a firm 

must, at all relevant times including the time of receipt of the proposal by 

the District: 
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(i) Hold all required applicable 

standing; 

state professional licenses in good 

(ii) Hold all required applicable federal licenses in good standing, if 

any; 

(iii) Hold a current and active Florida corporate charter or be authorized 

to do business in the State of Florida in accordance with Chapter 607 

of the Florida Statutes, if the proposer is a corporation; and 

(iv) Meet any pre-qualification requirements established by 

Committee and set forth in the RFP or other specifications.  

the 

If requested in the RFP or other specifications, evidence of compliance with 

the minimum qualifications as established by the Committee must be 

submitted with the proposal. 

(b) Evaluation Criteria. The factors established for the evaluation of Auditing 

Services by the Committee shall include, but are not limited to: 

(i) Ability of personnel; 

(ii) Experience; 

(iii) Ability to furnish the required services; and 

(iv) Such other factors as may be determined by the Committee to be 

applicable to its particular requirements. 

The Committee may also choose to consider compensation as a factor. If the 

Committee establishes compensation as one of the factors, compensation shall not 

be the sole or predominant factor used to evaluate proposals. 

(4) (3) Public Announcement. After identifying the factors to be used in evaluating the 

proposals for Auditing Services as set forth in section (32) of this Rule, the 

Committee shall publicly announce the opportunity to provide Auditing Services. 

Such public announcement shall include a brief description of the audit and how 

interested firms can apply for consideration and obtain the RFP. The notice shall 

appear in at least one (1) newspaper of general circulation in the District andwithin 

the county or counties in which the District is located. The public announcement 

shall allow for at least seven (7) days for the submission of proposals. 

(5) (4) Request for Proposals. The Committee shall provide interested firms with a 

Request for Proposals (“RFP”). The RFP shall provide information on how 

proposals are to be evaluated and such other information the Committee determines 
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is necessary for the firm to prepare a proposal. The RFP shall state the time and 

place for submitting proposals. , which may be submitted either electronically or 

via hard copy as determined by the District and provided for in the RFP. For the 

avoidance of doubt, the Proposals shall not be required to be publicly opened at the 

date, time, and place provided for in the RFP relative to the submission of 

Proposals. 

(6) (5) Committee’s Evaluation of Proposals and Recommendation. The Committee shall 

meet at a publicly held meeting that is publicly noticed for a reasonable time in 

advance of the meeting to evaluate all qualified proposals and may, as part of the 

evaluation, require that each interested firm provide a public presentation where the 

Committee may conduct discussions with the firm, and where the firm may present 

information, regarding the firm’s qualifications. At the public meeting, the 
Committee shall rank and recommend in order of preference no fewer than three 

firms deemed to be the most highly qualified to perform the required services after 

considering the factors established pursuant to subsection (32)(b) of this Rule. If 

fewer than three firms respond to the RFP or if no firms respond to the RFP, the 

Committee shall recommend such firm as it deems to be the most highly qualified. 

Notwithstanding the foregoing, the Committee may recommend that any and all 

proposals be rejected. 

(7) (6) Board Selection of Auditor. 

(a) Where compensation was not selected as a factor used in evaluating the 

proposals, the Board shall negotiate with the firm ranked first and inquire 

of that firm as to the basis of compensation. If the Board is unable to 

negotiate a satisfactory agreement with the first ranked firm at a price 

deemed by the Board to be fair, competitive, and reasonable, then 

negotiations with that firm shall be terminated and the Board shall 

immediately begin negotiations with the second ranked firm. If a 

satisfactory agreement with the second ranked firm cannot be reached, those 

negotiations shall be terminated and negotiations with the third ranked firm 

shall be undertaken. The Board may reopen formal negotiations with any 

one of the three top-ranked firms, but it may not negotiate with more than 

one firm at a time. If the Board is unable to negotiate a satisfactory 

agreement with any of the selected firms, the Committee shall recommend 

additional firms in order of the firms’ respective competence and 
qualifications. Negotiations shall continue, beginning with the first-named 

firm on the list, until an agreement is reached or the list of firms is 

exhausted. 

(b) Where compensation was selected as a factor used in evaluating the 

proposals, the Board shall select the highest-ranked qualified firm or 

document in its public records the reason for not selecting the highest-

ranked qualified firm.  
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(c) In negotiations with firms under this Rule, the Board may allow the District 

Manager, District Counsel, or other designee to conduct negotiations on its 

behalf. 

(d) Notwithstanding the foregoing, the Board may reject any or all proposals. 

The Board shall not consider any proposal, or enter into any contract for 

Auditing Services, unless the proposed agreed-upon compensation is 

reasonable to satisfy the requirements of Section 218.39 of the Florida 

Statutes, and the needs of the District. 

(8) (7) Contract. Any agreement reached under this Rule shall be evidenced by a written 

contract, which may take the form of an engagement letter signed and executed by 

both parties. The written contract shall include all provisions and conditions of the 

procurement of such services and shall include, at a minimum, the following: 

(a) A provision specifying the services 

compensation for such services; 

to be provided and fees or other 

(b) A provision requiring that invoices for fees or other compensation be 

submitted in sufficient detail to demonstrate compliance with the terms of 

the contract; 

(c) A provision setting forth deadlines for the auditor to submit a preliminary 

draft audit report to the District for review and to submit a final audit report 

no later than June 30 of the fiscal year that follows the fiscal year for which 

the audit is being conducted; 

(d) A provision specifying the contract period, including renewals, and 

conditions under which the contract may be terminated or renewed. The 

maximum contract period including renewals shall be five (5) years. A 

renewal may be done without the use of the auditor selection procedures 

provided in this Rule but must be in writing.  

(e) Provisions required by law that require the auditor to comply with public 

records laws. 

(9) (8) Notice of Award. Once a negotiated agreement with a firm or individual is reached, 

or the Board authorizes the execution of an agreement with a firm where 

compensation was a factor in the evaluation of proposals, notice of the intent to 

award, including the rejection of some or all proposals, shall be provided in writing 

to all proposers by e-mail (with a delivery and read receipt), United States Mail, 

hand delivery, facsimile, or overnight delivery service. The District may 

alternatively post the notice of intent to award on its website at the conclusion of 

the Board meeting where the proposals were evaluated if so provided for in the 

RFP. The notice shall include the following statement: "“Failure to file a protest 

within the time prescribed in Rule 3.11 of the Rules of the District shall constitute 
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a waiver of proceedings under those Rules,"” or wording to that effect. Protests 

regarding the award of contracts under this Rule shall be as provided for in Rule 

3.11. No proposer shall be entitled to recover any costs of proposal preparation or 

submittal from the District. 

Specific Authority: §§ 190.011(5), 190.011(15), Fla. Stat. 

Law Implemented: §§ 119.0701, 218.33, 218.391, Fla. Stat. 
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Rule 3.3 Purchase of Insurance. 

(1) Scope. The purchases of life, health, accident, hospitalization, legal expense, or 

annuity insurance, or all of any kinds of such insurance for the officers and 

employees of the District, and for health, accident, hospitalization, and legal 

expenses upon a group insurance plan by the District, shall be governed by this 

Rule. This Rule does not apply to the purchase of any other type of insurance by 

the District, including but not limited to liability insurance, property insurance, and 

directors and officers insurance. Nothing in this Rule shall require the District to 

purchase insurance.  

(2) Procedure. For a purchase of insurance within the scope of these Rules, the 

following procedure shall be followed: 

(a) (a) The Board shall cause to be prepared a Notice of Invitation to Bid. 

(b) (b) Notice of the Invitation to Bid shall be advertised at least once in a 

newspaper of general circulation within the county or counties in which the 

District is located. The notice shall allow at least fourteen (14) days for 

submittal of bids. 

(c) (c) The District may maintain a list of persons interested in receiving notices of 

Invitations to Bid. The District shall make reasonable efforts to provide 

copies of any notices to such persons, but the failure to do so shall not give 

such consultants any bid protest or other rights or otherwise disqualify any 

otherwise valid procurement process.  

(d) (d) Bids shall be opened at the time and place noted in the Invitation to Bid. 

(e) (e) If only one (1) response to an Invitation is received, the District may 

proceed with the purchase. If no response to an Invitation to Bid is received, 

the District may take whatever steps are reasonably necessary in order to 

proceed with the purchase. 

(f) (f) The Board has the right to reject any and all bids and such reservations shall 

be included in all solicitations and advertisements. 

(g) (g) Simultaneously with the review of the submitted bids, the District may 

undertake negotiations with those companies that have submitted 

reasonable and timely bids and, in the opinion of the District, are fully 

qualified and capable of meeting all services and requirements. Bid 

responses shall be evaluated in accordance with the specifications and 

criteria contained in the Invitation to Bid; in addition, the total cost to the 

District, the cost, if any, to the District officers, employees, or their 

dependents, the geographic location of the company’s headquarters and 
offices in relation to the District, and the ability of the company to guarantee 
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premium stability may be considered. A contract to purchase insurance 

shall be awarded to that company whose response to the Invitation to Bid 

best meets the overall needs of the District, its officers, employees, and/or 

dependents. 

(h) (h) Notice of the intent to award, including rejection of some or all bids, shall 

be provided in writing to all bidders byproposers by e-mail (with a delivery 

and read receipt), United States Mail, by hand delivery, or by overnight 

delivery service. The District may alternatively post the notice of intent to 

award on its website at the conclusion of the Board meeting where the 

proposals were evaluated if so provided for in the Invitation to Bid. The 

notice shall include the following statement: "“Failure to file a protest 

within the time prescribed in Rule 3.11 of the Rules of the District shall 

constitute a waiver of proceedings under those Rules,"” or wording to that 

effect. Protests of the District’s procurement of insurance under this Rule 
shall be in accordance with the procedures set forth in Rule 3.11. 

Specific Authority: §§ 190.011(5), 190.011(15), Fla. Stat. 

Law Implemented: § 112.08, Fla. Stat. 
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Rule 3.4 Pre-qualification 

(1) Scope. In its discretion, the District may undertake a pre-qualification process in 

accordance with this Rule for vendors to provide construction services, goods, 

supplies, and materials, Contractual Services, and maintenance services.  

(2) Procedure. When the District seeks to pre-qualify vendors, the following 

procedures shall apply: 

(a) (a) The Board shall cause to be prepared a Request for Qualifications. 

(b) (b) For construction services exceeding the thresholds described in Section 

255.20 of the Florida Statutes, the Board must advertise the proposed pre-

qualification criteria and procedures and allow at least seven (7) days’ 
notice of the public hearing for comments on such pre-qualification criteria 

and procedures. At such public hearing, potential vendors may object to 

such pre-qualification criteria and procedures. Following such public 

hearing, the Board shall formally adopt pre-qualification criteria and 

procedures prior to the advertisement of the Request for Qualifications for 

construction services. 

(c) (c) The Request for Qualifications shall be advertised at least once in a 

newspaper of general circulation within the District and within the county 

or counties in which the Districtproject is located. The notice shall allow at 

least seven (7) days for submittal of qualifications for goods, supplies and 

materials, Contractual Services, maintenance services, and construction 

services under two hundred fifty thousand dollars ($250,000). The notice 

shall allow at least twenty-one (21) days for submittal of qualifications for 

construction services estimated to cost over two hundred fifty thousand 

dollars ($250,000) and thirty (30) days for construction services estimated 

to cost over five hundred thousand dollars ($500,000).  

(d) (d) The District may maintain lists of persons interested in receiving notices of 

Requests for Qualifications. The District shall make a good faith effort to 

provide written notice, by electronic maile-mail, United States Mail, hand 

delivery, or facsimile, to persons who provide their name and address to the 

District Manager for inclusion on the list. However, failure of a person to 

receive the notice shall not invalidate any pre-qualification determination 

or contract awarded in accordance with these Rules and shall not be a basis 

for a protest of any pre-qualification determination or contract award. 

(e) (e) If the District has pre-qualified vendors for a particular category of 

purchase, at the option of the District, only those persons who have been 

pre-qualified will be eligible to submit bids, proposals, replies or responses 

in response to the applicable Invitation to Bid, Request for Proposals, 

Invitation to Negotiate, or Competitive Solicitation. 
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(f) In order to be eligible to submit qualifications, a firm or individual must, at 

the time of receipt of the qualifications: 

(i) Hold all required applicable state professional licenses in good 

standing; 

(ii) Hold all required applicable federal licenses in good standing, if 

any; 

(iii) Hold a current and active Florida corporate charter or be authorized 

to do business in the State of Florida in accordance with Chapter 607 

of the Florida Statutes, if the vendor is a corporation; and 

(iv) Meet any special pre-qualification requirements set forth in the 

Request for Qualifications. 

Evidence of compliance with these Rules must be submitted with the 

qualifications if required by the District. Failure to submit evidence of 

compliance when required may be grounds for rejection of the qualifications. 

(g) Qualifications shall be presented to the Board, or a committee appointed by 

the Board, for evaluation in accordance with the Request for Qualifications 

and this Rule.  Minor variations in the qualifications may be waived by the 

Board. A variation is minor if waiver of the variation does not create a 

competitive advantage or disadvantage of a material nature.  

(h) All vendors determined by the District to meet the pre-qualification 

requirements shall be pre-qualified. To assure full understanding of the 

responsiveness to the requirements contained in a Request for 

Qualifications, discussions may be conducted with qualified vendors. 

Vendors shall be accorded fair treatment prior to the submittal date with 

respect to any opportunity for discussion and revision of qualifications. For 

construction services, any contractor pre-qualified and considered eligible 

by the Department of Transportation to bid to perform the type of work the 

project entails shall be presumed to be qualified to perform the project. 

(i) The Board shall have the right to reject all qualifications if there are not 

enough to be competitive or if rejection is determined to be in the best 

interest of the District. No vendor shall be entitled to recover any costs of 

qualification preparation or submittal from the District. 

(j) If the selection process is administered by any person or committee other 

than the full Board, the selection made will be presented to the full Board 

with a recommendation that competitive negotiations be instituted with the 

selected firms in order of preference listed. 
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(jk) Notice of intent to pre-qualify, including rejection of some or all 

qualifications, shall be provided in writing to all vendors byproposers by e-

mail (with a delivery and read receipt), United States Mail, electronic mail, 

hand delivery, facsimile, or overnight delivery service. The District may 

alternatively post the notice of intent to award on its website at the 

conclusion of the Board meeting where the proposals were evaluated if so 

provided for in the Request for Qualifications. The notice shall include the 

following statement: "“Failure to file a protest within the time prescribed 

in Rule 3.11 of the Rules of the District shall constitute a waiver of 

proceedings under those Rules,"” or wording to that effect. Protests of the 

District’s pre-qualification decisions under this Rule shall be in accordance 

with the procedures set forth in Rule 3.11; provided however, protests 

related to the pre-qualification criteria and procedures for construction 

services shall be resolved in accordance with section (2)(b) of this Rule and 

Section 255.20(1)(b) of the Florida Statutes. 

(2) (3) Suspension, Revocation, or Denial of Qualification 

(a) (a) The District, for good cause, may deny, suspend, or revoke a prequalified 

vendor’s pre-qualified status.  A suspension, revocation, or denial for good 

cause shall prohibit the vendor from bidding on any District construction 

contract for which qualification is required, shall constitute a determination 

of non-responsibility to bid on any other District construction or 

maintenance contract, and shall prohibit the vendor from acting as a 

material supplier or subcontractor on any District contract or project during 

the period of suspension, revocation, or denial. Good cause shall include 

the following: 

i. (i) One of the circumstances specified under Section 337.16(2), Fla. 

Stat., has occurred. 

ii. (ii) Affiliated contractors submitted more than one proposal for the 

same work. In this event the pre-qualified status of all of the 

affiliated bidders will be revoked, suspended, or denied. All bids of 

affiliated bidders will be rejected. 

iii. (iii) The vendor made or submitted false, deceptive, or fraudulent 

statements, certifications, or materials in any claim for payment or 

any information required by any District contract. 

iv. (iv) The vendor or its affiliate defaulted on any contract or a contract 

surety assumed control of financial responsibility for any contract 

of the vendor. 

v. (v) The vendor’s qualification to bid is suspended, revoked, or denied 
by any other public or semi-public entity, or the vendor has been the 
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subject of a civil enforcement proceeding or settlement involving a 

public or semi-public entity. 

vi. (vi) The vendor failed to comply with contract or warranty requirements 

or failed to follow District direction in the performance of a contract. 

vii. (vii) The vendor failed to timely furnish all contract documents required 

by the contract specifications, special provisions, or by any state or 

federal statutes or regulations. If the vendor fails to furnish any of 

the subject contract documents by the expiration of the period of 

suspension, revocation, or denial set forth above, the vendor’s pre-

qualified status shall remain suspended, revoked, or denied until the 

documents are furnished. 

viii. (viii) The vendor failed to notify the District within 10 days of the vendor, 

or any of its affiliates, being declared in default or otherwise not 

completing work on a contract or being suspended from 

qualification to bid or denied qualification to bid by any other public 

or semi-public agency. 

ix. (ix) The vendor did not pay its subcontractors or suppliers in a timely 

manner or in compliance with contract documents. 

x. (x) The vendor has demonstrated instances of poor or unsatisfactory 

performance, deficient management resulting in project delay, poor 

quality workmanship, a history of payment of liquidated damages, 

untimely completion of projects, uncooperative attitude, contract 

litigation, inflated claims or defaults. 

xi. (xi) An affiliate of the vendor has previously been determined by the 

District to be non-responsible, and the specified period of 

suspension, revocation, denial, or non-responsibility remains in 

effect. 

xii. (xii) The vendor or affiliate(s) has been convicted of a contract crime. 

1. 1. The term “contract crime” means any violation of state or 

federal antitrust laws with respect to a public contract or any 

violation of any state or federal law involving fraud, bribery, 

collusion, conspiracy, or material misrepresentation with 

respect to a public contract. 

2. 2. The term “convicted” or “conviction” means a finding of 
guilt or a conviction of a contract crime, with or without an 

adjudication of guilt, in any federal or state trial court of 
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record as a result of a jury verdict, nonjury trial, or entry of 

a plea of guilty or nolo contendere. 

(b) (b) A denial, suspension, or revocation shall prohibit the vendor from being a 

subcontractor on District work during the period of denial, suspension, or 

revocation, except when a prime contractor’s bid has used prices of a 
subcontractor who becomes disqualified after the bid, but before the request 

for authorization to sublet is presented. 

(c) (c) The District shall inform the vendor in writing of its intent to deny, suspend, 

or revoke its pre-qualified status and inform the vendor of its right to a 

hearing, the procedure which must be followed, and the applicable time 

limits. If a hearing is requested within 10 days after the receipt of the notice 

of intent, the hearing shall be held within 30 days after receipt by the District 

of the request for the hearing. The decision shall be issued within 15 days 

after the hearing. 

(d) (d) Such suspension or revocation shall not affect the vendor’s obligations 

under any preexisting contract. 

(e) (e) In the case of contract crimes, the vendor’s pre-qualified status under this 

Rule shall be revoked indefinitely. For all violations of Rule 3.4(3)(a) other 

than for the vendor’s conviction for contract crimes, the revocation, denial, 

or suspension of a vendor’s pre-qualified status under this Rule shall be for 

a specific period of time based on the seriousness of the deficiency. 

Examples of factors affecting the seriousness of a deficiency are: 

i. (i) Impacts on project schedule, cost, or quality of work; 

ii. (ii) Unsafe conditions allowed to exist; 

iii. (iii) Complaints from the public; 

iv. (iv) Delay or interference with the bidding process; 

v. (v) The potential for repetition; 

vi. (vi) Integrity of the public contracting process; 

vii. (vii) Effect on the health, safety, and welfare of the public. 

Specific Authority: §§ 190.011(5), 190.011(15), Fla. Stat. 

Law Implemented: §§ 190.033, 255.0525, 255.20, Fla. Stat. 
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Rule 3.5 Construction Contracts, Not Design-Build. 

(1) Scope. All contracts for the construction or improvement of any building, structure, 

or other public construction works authorized by Chapter 190 of the Florida 

Statutes, the costs of which are estimated by the District in accordance with 

generally accepted cost accounting principles to be in excess of the threshold 

amount for applicability of Section 255.20 of the Florida Statutes, as that amount 

may be indexed or amended from time to time, shall be let under the terms of these 

Rules and the procedures of Section 255.20 of the Florida Statutes, as the same may 

be amended from time to time. A project shall not be divided solely to avoid the 

threshold bidding requirements. 

(2) Procedure. When a purchase of construction services is within the scope of this 

Rule, the following procedures shall apply: 

(a) The Board shall cause to be prepared an Invitation to Bid, Request for 

Proposals, Invitation to Negotiate, or Competitive Solicitation. 

(b) Notice of the Invitation to Bid, Request for Proposals, Invitation to 

Negotiate, or Competitive Solicitation shall be advertised at least once in a 

newspaper of general circulation in the District and inwithin the county or 

counties in which the District is located. The notice shall also include the 

amount of the bid bond, if one is required. The notice shall allow at least 

twenty-one (21) days for submittal of sealed bids, proposals, replies, or 

responses, unless the Board, for good cause, determines a shorter period of 

time is appropriate. Any project projected to cost more than five hundred 

thousand dollars ($500,000) must be noticed at least thirty (30) days prior 

to the date for submittal of bids, proposals, replies, or responses. If the 

Board has previously pre-qualified contractors pursuant to Rule 3.4 and 

determined that only the contractors that have been pre-qualified will be 

permitted to submit bids, proposals, replies, and responses, the Notice of 

Invitation to Bid, Request for Proposals, Invitation to Negotiate, or 

Competitive Solicitation need not be published. Instead, the Notice of 

Invitation to Bid, Request for Proposals, Invitation to Negotiate, or 

Competitive Solicitation shall be sent to the pre-qualified contractors by e-

mail (with a delivery and read receipt), United States Mail, hand delivery, 

facsimile, or overnight delivery service. 

(c) The District may maintain lists of persons interested in receiving notices of 

Invitations to Bid, Requests for Proposals, Invitations to Negotiate, and 

Competitive Solicitations. The District shall make a good faith effort to 

provide written notice, by electronic maile-mail, United States Mail, hand 

delivery, or facsimile, to persons who provide their name and address to the 

District Manager for inclusion on the list. However, failure of a person to 

receive the notice shall not invalidate any contract awarded in accordance 

with this Rule and shall not be a basis for a protest of any contract award.  
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(d) If the District has pre-qualified providers of construction services, then, at 

the option of the District, only those persons who have been pre-qualified 

will be eligible to submit bids, proposals, replies, or responses to Invitations 

to Bid, Requests for Proposals, Invitations to Negotiate, and Competitive 

Solicitations. 

(e) In order to be eligible to submit a bid, proposal, reply, or response, a firm 

or individual must, at the time of receipt of the bids, proposals, replies, or 

responses: 

(i) Hold all required applicable state professional licenses in good 

standing; 

(ii) Hold all required applicable federal licenses in good standing, if 

any; 

(iii) Hold a current and active Florida corporate charter or be authorized 

to do business in the State of Florida in accordance with Chapter 607 

of the Florida Statutes, if the bidder is a corporation; and 

(iv) Meet any special pre-qualification requirements set forth in the 

Invitation to Bid, Request for Proposals, Invitation to Negotiate, or 

Competitive Solicitation. 

Any contractor that has been found guilty by a court of any violation of 

federal labor or employment tax laws regarding subjects including but not 

limited to, reemployment assistance, safety, tax withholding, worker’s 

compensation, unemployment tax, social security and Medicare tax, wage 

or hour, or prevailing rate laws within the past 5 years may be considered 

ineligible by the District to submit a bid, response, or proposal for a District 

project. 

Evidence of compliance with these Rules must be submitted with the bid, 

proposal, reply, or response, if required by the District. Failure to submit 

evidence of compliance when required may be grounds for rejection of the 

bid, proposal, reply, or response. 

(f) Bids, proposals, replies, and responses, or the portions of which that include 

the price, shall be publicly opened at a meeting noticed in accordance with 

Rule 1.3, and at which at least one district representative is present. The 

name of each bidder and the price submitted in the bid shall be announced 

at such meeting and shall be made available upon request. Minutes should 

be taken at the meeting and maintained by the District. Bids, proposals, 

replies, and responses shall be evaluated in accordance with the respective 

Invitation to Bid, Request for Proposals, Invitation to Negotiate, or 
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Competitive Solicitation and these Rules. Minor variations in the bids, 

proposals, replies, or responses may be waived by the Board. A variation 

is minor if waiver of the variation does not create a competitive advantage 

or disadvantage of a material nature. Mistakes in arithmetic extension of 

pricing may be corrected by the Board. Bids and proposals may not be 

modified or supplemented after opening; provided however, additional 

information may be requested and/or provided to evidence compliance, 

make non-material modifications, clarifications, or supplementations, and 

as otherwise permitted by Florida law. 

(g) The lowest Responsive Bid submitted by a Responsive and Responsible 

Bidder in response to an Invitation to Bid shall be accepted. In relation to 

a Request for Proposals, Invitation to Negotiate, or Competitive 

Solicitation, the Board shall select the Responsive Proposal, Reply, or 

Response submitted by a Responsive and Responsible Vendor which is 

most advantageous to the District. To assure full understanding of the 

responsiveness to the solicitation requirements contained in a Request for 

Proposals, Invitation to Negotiate, or Competitive Solicitation, discussions 

may be conducted with qualified vendors. Vendors shall be accorded fair 

treatment prior to the submittal date with respect to any opportunity for 

discussion, preparation, and revision of bids, proposals, replies, and 

responses.  

(h) The Board shall have the right to reject all bids, proposals, replies, or 

responses because they exceed the amount of funds budgeted for the 

purchase, if there are not enough to be competitive, or if rejection is 

determined to be in the best interest of the District. No contractor shall be 

entitled to recover any costs of bid, proposal, response, or reply preparation 

or submittal from the District. 

(i) The Board may require potential contractors to furnish bid bonds, 

performance bonds, and/or other bonds with a responsible surety to be 

approved by the Board. 

(j) If less than three (3) Responsive Bids, Proposals, Replies, or Responses are 

received, the District may purchase construction services or may reject the 

bids, proposals, replies, or responses for a lack of competitiveness. If no 

Responsive Bid, Proposal, Reply, or Response is received, the District may 

proceed with the procurement of construction services, in the manner the 

Board determines is in the best interests of the District, which may include 

but is not limited to a direct purchase of the construction services without 

further competitive selection processes. 

(k) If the selection process is administered by any person or committee other 

than the full Board, the selection made will be presented to the full Board 
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with a recommendation that competitive negotiations be instituted with the 

selected firms in order of preference listed. 

(jl) Notice of intent to award, including rejection of some or all bids, proposals, 

replies, or responses, shall be provided in writing to all contractors 

byproposers by e-mail (with a delivery and read receipt), United States 

Mail, hand delivery, facsimile, or overnight delivery service. The District 

may alternatively post the notice of intent to award on its website at the 

conclusion of the Board meeting where the proposals were evaluated if so 

provided for in the Invitation to Bid, Request for Proposals, Invitation to 

Negotiate, or Competitive Solicitation. The notice shall include the 

following statement: "“Failure to file a protest within the time prescribed 

in Rule 3.11 of the Rules of the District shall constitute a waiver of 

proceedings under those Rules,"” or wording to that effect. Protests of the 

District’s purchase of construction services under this Rule shall be in 

accordance with the procedures set forth in Rule 3.11. 

(k) If less than three (3) Responsive Bids, Proposals, Replies, or Responses are 

received, the District may purchase construction services or may reject the 

bids, proposals, replies, or responses for a lack of competitiveness. If no 

Responsive Bid, Proposal, Reply, or Response is received, the District may 

proceed with the procurement of construction services, in the manner the 

Board determines is in the best interests of the District, which may include 

but is not limited to a direct purchase of the construction services without 

further competitive selection processes. 

(3) Sole Source; Government. Construction services that are only available from a 

single source are exempt from this Rule. Construction services provided by 

governmental agencies are exempt from this Rule. This Rule shall not apply to the 

purchase of construction services, which may include goods, supplies, or materials, 

that are purchased under a federal, state, or local government contract that has been 

competitively procured by such federal, state, or local government in a manner 

consistent with the material procurement requirements of these Rules. A contract 

for construction services is exempt from this Rule if state or federal law prescribes 

with whom the District must contract or if the rate of payment is established during 

the appropriation process.   

(4) Contracts; Public Records. In accordance with Florida law, each contract entered 

into pursuant to this Rule shall include provisions required by law that require the 

contractor to comply with public records laws. 

(5) Emergency Purchases. The District may make an Emergency Purchase without 

complying with these rules. The fact that an Emergency Purchase has occurred or 

is necessary shall be noted in the minutes of the next Board Meeting.  

(6) Exceptions. This Rule is inapplicable when: 
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(a) The project is undertaken as repair or maintenance of an existing public 

facility; 

(b) The funding source of the project will be diminished or lost because the 

time required to competitively award the project after the funds become 

available exceeds the time within which the funding source must be spent; 

(c) The District has competitively awarded a project and the contractor has 

abandoned the project or the District has terminated the contract; or 

(d) The District, after public notice, conducts a public meeting under Section 

286.011 of the Florida Statutes, and finds by a majority vote of the Board 

that it is in the public’s best interest to perform the project using its own 

services, employees, and equipment. 

Specific Authority: §§ 190.011(5), 190.011(15), Fla. Stat. 

Law Implemented: §§ 119.0701, 189.053, 190.033, 255.0518, 255.0525, 255.20, 287.055, Fla. Stat. 
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[Link-to-previous setting changed from off in original to on in modified.]. 

Rule 3.6 Construction Contracts, Design-Build. 

(1) Scope. The District may utilize Design-Build Contracts for any public construction 

project for which the Board determines that use of such contract is in the best 

interest of the District. When letting a Design-Build Contract, the District shall use 

the following procedure: 

(2) Procedure. 

(a)   The District shall utilize a Design Criteria Professional meeting the 

requirements of Section 287.055(2)(k) of the Florida Statutes, when 

developing a Design Criteria Package, evaluating the proposals and 

qualifications submitted by Design-Build Firms, and determining 

compliance of the project construction with the Design Criteria Package. 

The Design Criteria Professional may be an employee of the District, may 

be the District Engineer selected by the District pursuant to Section 287.055 

of the Florida Statutes, or may be retained pursuant to Rule 3.1. The Design 

Criteria Professional is not eligible to render services under a Design-Build 

Contract executed pursuant to the Design Criteria Package. 

(b) A Design Criteria Package for the construction project shall be prepared and 

sealed by the Design Criteria Professional. If the project utilizes existing 

plans, the Design Criteria Professional shall create a Design Criteria 

Package by supplementing the plans with project specific requirements, if 

any.    

(c) The Board may either choose to award the Design-Build Contract pursuant 

to the competitive proposal selection process set forth in Section 287.055(9) 

of the Florida Statutes, or pursuant to the qualifications-based selection 

process pursuant to Rule 3.1. 

(i) Qualifications-Based Selection. If the process set forth in Rule 3.1 

is utilized, subsequent to competitive negotiations, a guaranteed 

maximum price and guaranteed completion date shall be 

established. 

(ii) Competitive Proposal-Based Selection. If the competitive proposal 

selection process is utilized, the Board, in consultation with the 

Design Criteria Professional, shall establish the criteria, standards 

and procedures for the evaluation of Design-Build Proposals based 

on price, technical, and design aspects of the project, weighted for 

the project. After a Design Criteria Package and the standards and 

procedures for evaluation of proposals have been developed, 

competitive proposals from qualified firms shall be solicited 

pursuant to the design criteria by the following procedure: 

[Link-to-previous setting changed from off in original to on in modified.]. 
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1. 

2. 

3. 

A Request for Proposals shall be advertised at least once in 

a newspaper of general circulation inwithin the county in 

which the Districtproject is located. The notice shall allow 

at least twenty-one (21) days for submittal of sealed 

proposals, unless the Board, for good cause, determines a 

shorter period of time is appropriate. Any project projected 

to cost more than five hundred thousand dollars ($500,000) 

must be noticed at least thirty (30) days prior to the date for 

submittal of proposals.  

The District may maintain lists of persons interested in 

receiving notices of Requests for Proposals. The District 

shall make a good faith effort to provide written notice, by 

electronic maile-mail, United States Mail, hand delivery, or 

facsimile, to persons who provide their name and address to 

the District Manager for inclusion on the list. However, 

failure of a person to receive the notice shall not invalidate 

any contract awarded in accordance with this Rule and shall 

not be a basis for a protest of any contract award. 

In order to be eligible to submit a proposal, a firm must, at 

the time of receipt of the proposals: 

a. Hold the required applicable state professional 

licenses in good standing, as defined by Section 

287.055(2)(h) of the Florida Statutes; 

b. Hold all required applicable federal licenses in good 

standing, if any; 

c. Hold a current and active Florida corporate charter or 

be authorized to do business in the State of Florida in 

accordance with Chapter 607 of the Florida Statutes, 

if the proposer is a corporation; 

d. Meet any special pre-qualification requirements set 

forth in the Request for Proposals and Design 

Criteria Package. 

Any contractor that has been found guilty by a court of any 

violation of federal labor or employment tax laws regarding 

subjects including but not limited to reemployment 

assistance, safety, tax withholding, worker’s compensation, 

unemployment tax, social security and Medicare tax, wage 

or hour, or prevailing rate laws within the past 5 years may 

[Link-to-previous setting changed from off in original to on in modified.]. 

57 



        

 

        

 
 

   

  

 

     

     

    

 

 

         

    

   

     

      

     

  

   

     

 

  

  

   

  

 

 

              

     

     

 

 

 

           

  

   

     

     

  

   

  

 

 

       

   

   

   

   

     

[Link-to-previous setting changed from off in original to on in modified.]. 

4. 

5. 

6. 

7. 

be considered ineligible by the District to submit a bid, 

response, or proposal for a District project. 

Evidence of compliance with these Rules must be submitted 

with the proposal if required by the District. Failure to 

submit evidence of compliance when required may be 

grounds for rejection of the proposal. 

The proposals, or the portions of which that include the 

price, shall be publicly opened at a meeting noticed in 

accordance with Rule 1.3, and at which at least one district 

representative is present. The name of each bidder and the 

price submitted in the bid shall be announced at such 

meeting and shall be made available upon request. Minutes 

should be taken at the meeting and maintained by the 

District. In consultation with the Design Criteria 

Professional, the Board shall evaluate the proposals received 

based on evaluation criteria and procedures established prior 

to the solicitation of proposals, including but not limited to 

qualifications, availability, and past work of the firms and 

the partners and members thereof. The Board shall then 

select no fewer than three (3) Design-Build Firms as the 

most qualified. 

The Board shall have the right to reject all proposals if the 

proposals are too high, or rejection is determined to be in the 

best interest of the District. No vendor shall be entitled to 

recover any costs of proposal preparation or submittal from 

the District. 

If less than three (3) Responsive Proposals are received, the 

District may purchase design-build services or may reject the 

proposals for lack of competitiveness. If no Responsive 

Proposals are received, the District may proceed with the 

procurement of design-build services in the manner the 

Board determines is in the best interests of the District, 

which may include but is not limited to a direct purchase of 

the design-build services without further competitive 

selection processes. 

Notice of the rankings adopted by the Board, including the 

rejection of some or all proposals, shall be provided in 

writing to all consultants byproposers by e-mail (with a 

delivery and read receipt), United States Mail, hand delivery, 

facsimile, or overnight delivery service. The District may 

alternatively post the notice of intent to award on its website 

[Link-to-previous setting changed from off in original to on in modified.]. 
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at the conclusion of the Board meeting where the proposals 

were evaluated if so provided for in the Design Criteria 

Package. The notice shall include the following statement:  

"“Failure to file a protest within the time prescribed in Rule 

3.11 of the Rules of the District shall constitute a waiver of 

proceedings under those Rules,"” or wording to that effect. 

Protests of the District’s rankings under this Rule shall be in 

accordance with the procedures set forth in Rule 3.11. 

8. The Board shall negotiate a contract with the firm ranking 

the highest based on the evaluation standards and shall 

establish a price which the Board determines is fair, 

competitive and reasonable. Should the Board be unable to 

negotiate a satisfactory contract with the firm considered to 

be the most qualified at a price considered by the Board to 

be fair, competitive, and reasonable, negotiations with that 

firm must be terminated. The Board shall then undertake 

negotiations with the second most qualified firm, based on 

the ranking by the evaluation standards. Should the Board 

be unable to negotiate a satisfactory contract with the firm 

considered to be the second most qualified at a price 

considered by the Board to be fair, competitive, and 

reasonable, negotiations with that firm must be terminated.  

The Board shall then undertake negotiations with the third 

most qualified firm. Should the Board be unable to negotiate 

a satisfactory contract with the firm considered to be the 

third most qualified at a price considered by the Board to be 

fair, competitive, and reasonable, negotiations with that firm 

must be terminated. Should the Board be unable to negotiate 

a satisfactory contract with any of the selected firms, the 

Board shall select additional firms in order of their rankings 

based on the evaluation standards and continue negotiations 

until an agreement is reached or the list of firms is exhausted. 

9. After the Board contracts with a firm, the firm shall bring to 

the Board for approval, detailed working drawings of the 

project.  

10. The Design Criteria Professional shall evaluate the 

compliance of the detailed working drawings and project 

construction with the Design Criteria Package and shall 

provide the Board with a report of the same.  

(3) Contracts; Public Records. In accordance with Florida law, each contract entered 

into pursuant to this Rule shall include provisions required by law that require the 

contractor to comply with public records laws. 

[Link-to-previous setting changed from off in original to on in modified.]. 
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(4) Emergency Purchase. The Board may, in case of public emergency, declare an 

emergency and immediately proceed with negotiations with the best qualified 

Design-Build Firm available at the time. The fact that an Emergency Purchase has 

occurred shall be noted in the minutes of the next Board meeting. 

(5) Exceptions. This Rule is inapplicable when: 

(a) The project is undertaken as repair or maintenance of an existing public 

facility; 

(b) The funding source of the project will be diminished or lost because the 

time required to competitively award the project after the funds become 

available exceeds the time within which the funding source must be spent; 

(c) The District has competitively awarded a project and the contractor has 

abandoned the project or the District has terminated the contractor; or 

(d) The District, after public notice, conducts a public meeting under Section 

286.011 of the Florida Statutes, and finds by a majority vote of the Board 

that it is in the public’s best interest to perform the project using its own 

services, employees, and equipment. 

Specific Authority: §§ 190.011(5), 190.011(15), Fla. Stat. 

Law Implemented: §§ 119.0701, 189.053, 190.033, 255.0518, 255.0525, 255.20, 287.055, Fla. Stat. 

[Link-to-previous setting changed from off in original to on in modified.]. 
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Rule 3.7 Payment and Performance Bonds. 

(1) Scope. This Rule shall apply to contracts for the construction of a public building, 

for the prosecution and completion of a public work, or for repairs upon a public 

building or public work and shall be construed in addition to terms prescribed by 

any other Rule that may also apply to such contracts. 

(2) Required Bond. Upon entering into a contract for any of the services described in 

section (1) of this Rule in excess of $200,000, the Board shouldshall require that 

the contractor, before commencing the work, execute and record a payment and 

performance bond, or other acceptable surety, in an amount equal to the contract 

price.  Notwithstanding the terms of the contract or any other law, the District may 

not make payment to the contractor until the contractor has provided to the District 

a certified copy of the recorded bond. 

(3) Discretionary Bond. At the discretion of the Board, upon entering into a contract 

for any of the services described in section (1) of this Rule for an amount not 

exceeding $200,000, the contractor may be exempted from executing a payment 

and performance bond. 

Specific Authority: §§ 190.011(5), 190.011(15), Fla. Stat. 

Law Implemented: § 255.05, Fla. Stat. 

[Link-to-previous setting changed from off in original to on in modified.]. 
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Rule 3.8 Goods, Supplies, and Materials. 

(1) Purpose and Scope. All purchases of goods, supplies, or materials exceeding the 

amount provided in Section 287.017 of the Florida Statutes, for CATEGORY 

FOUR, shall be purchased under the terms of this Rule. Contracts for purchases of 

“goods, supplies, and materials” do not include printing, insurance, advertising, 
or legal notices. A contract involving goods, supplies, or materials plus 

maintenance services may, in the discretion of the Board, be treated as a contract 

for maintenance services. However, a purchase shall not be divided solely in order 

to avoid the threshold bidding requirements. 

(2) Procedure. When a purchase of goods, supplies, or materials is within the scope of 

this Rule, the following procedures shall apply: 

(a) (a) The Board shall cause to be prepared an Invitation to Bid, Request for 

Proposals, Invitation to Negotiate, or Competitive Solicitation. 

(b) (b) Notice of the Invitation to Bid, Request for Proposals, Invitation to 

Negotiate, or Competitive Solicitation shall be advertised at least once in a 

newspaper of general circulation within the District and within the county 

or counties in which the District is located. The notice shall also include 

the amount of the bid bond, if one is required. The notice shall allow at 

least seven (7) days for submittal of bids, proposals, replies, or responses. 

(c) (c) The District may maintain lists of persons interested in receiving notices of 

Invitations to Bid, Requests for Proposals, Invitations to Negotiate, or 

Competitive Solicitations. The District shall make a good faith effort to 

provide written notice, by electronic maile-mail, United States Mail, hand 

delivery, or facsimile, to persons who provide their name and address to the 

District Manager for inclusion on the list. However, failure of a person to 

receive the notice shall not invalidate any contract awarded in accordance 

with this Rule and shall not be a basis for a protest of any contract award. 

(d) (d) If the District has pre-qualified suppliers of goods, supplies, and materials, 

then, at the option of the District, only those persons who have been pre-

qualified will be eligible to submit bids, proposals, replies, or responses. 

(e) In order to be eligible to submit a bid, proposal, reply, or response, a firm 

or individual must, at the time of receipt of the bids, proposals, replies, or 

responses: 

(i) Hold all required applicable state professional licenses in good 

standing; 

(ii) Hold all required applicable federal licenses in good standing, if any; 

[Link-to-previous setting changed from off in original to on in modified.]. 
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(iii) Hold a current and active Florida corporate charter or be authorized to 

do business in the State of Florida in accordance with Chapter 607 of 

the Florida Statutes, if the vendor is a corporation; and 

(iv) Meet any special pre-qualification requirements set forth in the 

Invitation to Bid, Request for Proposals, Invitation to Negotiate, or 

Competitive Solicitation. 

Evidence of compliance with these Rules must be submitted with the bid, 

proposal, reply or response if required by the District. Failure to submit 

evidence of compliance when required may be grounds for rejection of the 

bid, proposal, reply, or response. 

Any firm or individual whose principal place of business is outside the State 

of Florida must also submit a written opinion of an attorney at law licensed 

to practice law in that foreign state, as to the preferences, if any or none, 

granted by the law of that foreign state to business entities whose principal 

places of business are in that foreign state, in the letting of any or all public 

contracts.  Failure to submit such a written opinion or submission of a false 

or misleading written opinion may be grounds for rejection of the bid, 

proposal, reply, or response. 

(f) Bids, proposals, replies, and responses shall be publicly opened at the time 

and place noted on the Invitation to Bid, Request for Proposals, Invitation 

to Negotiate, or Competitive Solicitation. Bids, proposals, replies, and 

responses shall be evaluated in accordance with the respective Invitation to 

Bid, Request for Proposals, Invitation to Negotiate, or Competitive 

Solicitation, and this Rule.  Minor variations in the bids, proposals, replies, 

or responses may be waived by the Board. A variation is minor if waiver 

of the variation does not create a competitive advantage or disadvantage of 

a material nature. Mistakes in arithmetic extension of pricing may be 

corrected by the Board. Bids and proposals may not be modified or 

supplemented after opening; provided however, additional information may 

be requested and/or provided to evidence compliance, make non-material 

modifications, clarifications, or supplementations, and as otherwise 

permitted by Florida law. 

(g) The lowest Responsive Bid, after taking into account the preferences 

provided for in this subsection, submitted by a Responsive and Responsible 

Bidder in response to an Invitation to Bid, Request for Proposals, Invitation 

to Negotiate, or Competitive Solicitation shall be accepted. If the lowest 

Responsive Bid is submitted by a Responsive and Responsible Bidder 

whose principal place of business is located in a foreign state which does 

not grant a preference in competitive purchase to businesses whose 

principal place of business are in that foreign state, the lowest Responsible 

and Responsive Bidder whose principal place of business is in the State of 
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Florida shall be awarded a preference of five (5) percent. If the lowest 

Responsive Bid is submitted by a Responsive and Responsible Bidder 

whose principal place of business is located in a foreign state which grants 

a preference in competitive purchase to businesses whose principal place of 

business are in that foreign state, the lowest Responsible and Responsive 

Bidder whose principal place of business is in the State of Florida shall be 

awarded a preference equal to the preference granted by such foreign state. 

To assure full understanding of the responsiveness to the solicitation 

requirements contained in an Invitation to Bid, Request for Proposals, 

Invitation to Negotiate, or Competitive Solicitation, discussions may be 

conducted with qualified vendors. Vendors shall be accorded fair treatment 

prior to the submittal date with respect to any opportunity for discussion, 

preparation, and revision of bids, proposals, replies, and responses.  

(h) The Board shall have the right to reject all bids, proposals, replies, or 

responses because they exceed the amount of funds budgeted for the 

purchase, if there are not enough to be competitive, or if rejection is 

determined to be in the best interest of the District. No vendor shall be 

entitled to recover any costs of bid, proposal, reply, or response preparation 

or submittal from the District. 

(i) The Board may require bidders and proposers to furnish bid bonds, 

performance bonds, and/or other bonds with a responsible surety to be 

approved by the Board. 

(j) Notice of intent to award, including rejection of some or all bids, proposals, 

replies, or responses shall be provided in writing to all vendors byproposers 

by e-mail (with a delivery and read receipt), United States Mail, hand 

delivery, facsimile, or overnight delivery service. The District may 

alternatively post the notice of intent to award on its website at the 

conclusion of the Board meeting where the proposals were evaluated if so 

provided for in the Invitation to Bid, Request for Proposals, Invitation to 

Negotiate, or Competitive Solicitation. The notice shall include the 

following statement: "“Failure to file a protest within the time prescribed 

in Rule 3.11 of the Rules of the District shall constitute a waiver of 

proceedings under those Rules,"” or wording to that effect. Protests of the 

District’s purchase of goods, supplies, and materials under this Rule shall 
be in accordance with the procedures set forth in Rule 3.11. 

(k) If less than three (3) Responsive Bids, Proposals, Replies, or Responses are 

received, the District may purchase goods, supplies, or materials, or may 

reject the bids, proposals, replies, or responses for a lack of competitiveness. 

If no Responsive Bid, Proposal, Reply, or Response is received, the District 

may proceed with the procurement of goods, supplies, and materials, in the 

manner the Board determines is in the best interests of the District, which 
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may include but is not limited to a direct purchase of the goods, supplies, 

and materials without further competitive selection processes. 

(3) Goods, Supplies, and Materials included in a Construction Contract Awarded 

Pursuant to Rule 3.5 or 3.6. There may be occasions where the District has 

undergone the competitive purchase of construction services which contract may 

include the provision of goods, supplies, or materials.  In that instance, the District 

may approve a change order to the contract and directly purchase the goods, 

supplies, and materials. Such purchase of goods, supplies, and materials deducted 

from a competitively purchased construction contract shall be exempt from this 

Rule. 

(4) Exemption. Goods, supplies, and materials that are only available from a single 

source are exempt from this Rule. Goods, supplies, and materials provided by 

governmental agencies are exempt from this Rule.  A contract for goods, supplies, 

or materials is exempt from this Rule if state or federal law prescribes with whom 

the District must contract or if the rate of payment is established during the 

appropriation process. This Rule shall not apply to the purchase of goods, supplies 

or materials that are purchased under a federal, state, or local government contract 

that has been competitively procured by such federal, state, or local government in 

a manner consistent with the material procurement requirements of these Rules. 

(5) Renewal. Contracts for the purchase of goods, supplies, and/or materials subject to 

this Rule may be renewed for a maximum period of five (5) years.  

(6) Emergency Purchases. The District may make an Emergency Purchase without 

complying with these rules. The fact that an Emergency Purchase has occurred or 

is necessary shall be noted in the minutes of the next Board meeting. 

Specific Authority: §§ 190.011(5), 190.011(15), Fla. Stat. 

Law Implemented: §§ 189.053, 190.033, 287.017, 287.084, Fla. Stat. 
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Rule 3.9 Maintenance Services. 

(1) Scope. All contracts for maintenance of any District facility or project shall be set 

under the terms of this Rule if the cost exceeds the amount provided in Section 

287.017 of the Florida Statutes, for CATEGORY FOUR. A contract involving 

goods, supplies, and materials plus maintenance services may, in the discretion of 

the Board, be treated as a contract for maintenance services. However, a purchase 

shall not be divided solely in order to avoid the threshold bidding requirements. 

(2) Procedure. When a purchase of maintenance services is within the scope of this 

Rule, the following procedures shall apply: 

(a) The Board shall cause to be prepared an Invitation to Bid, Request for 

Proposals, Invitation to Negotiate, or Competitive Solicitation. 

(b) Notice of the Invitation to Bid, Request for Proposals, Invitation to 

Negotiate, or Competitive Solicitation shall be advertised at least once in a 

newspaper of general circulation within the District and within the county 

or counties in which the District is located. The notice shall also include 

the amount of the bid bond, if one is required. The notice shall allow at 

least seven (7) days for submittal of bids, proposals, replies, or responses. 

(c) The District may maintain lists of persons interested in receiving notices of 

Invitations to Bid, Requests for Proposals, Invitations to Negotiate, and 

Competitive Solicitations. The District shall make a good faith effort to 

provide written notice, by electronic maile-mail, United States Mail, hand 

delivery, or facsimile, to persons who provide their name and address to the 

District Manager for inclusion on the list. However, failure of a person to 

receive the notice shall not invalidate any contract awarded in accordance 

with this Rule and shall not be a basis for a protest of any contract award. 

(d) If the District has pre-qualified suppliers of maintenance services, then, at 

the option of the District, only those persons who have been pre-qualified 

will be eligible to submit bids, proposals, replies, and responses. 

(e) In order to be eligible to submit a bid, proposal, reply, or response, a firm 

or individual must, at the time of receipt of the bids, proposals, replies, or 

responses: 

(i) Hold all required applicable state professional licenses in good 

standing; 

(ii) Hold all required applicable federal licenses in good standing, if any; 
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(iii) Hold a current and active Florida corporate charter or be authorized to 

do business in the State of Florida in accordance with Chapter 607 of 

the Florida Statutes, if the vendor is a corporation; and 

(iv) Meet any special pre-qualification requirements set forth in the 

Invitation to Bid, Request for Proposals, Invitation to Negotiate, or 

Competitive Solicitation. 

Evidence of compliance with these Rules must be submitted with the bid, 

proposal, reply, or response if required by the District. Failure to submit 

evidence of compliance when required may be grounds for rejection of the 

bid, proposal, reply, or response. 

(f) Bids, proposals, replies, and responses shall be publicly opened at the time 

and place noted on the Invitation to Bid, Request for Proposals, Invitation 

to Negotiate, or Competitive Solicitation. Bids, proposals, replies, and 

responses shall be evaluated in accordance with the respective Invitation to 

Bid, Request for Proposals, Invitation to Negotiate, or Competitive 

Solicitation, and these Rules. Minor variations in the bids, proposals, 

replies, and responses may be waived by the Board. A variation is minor if 

waiver of the variation does not create a competitive advantage or 

disadvantage of a material nature. Mistakes in arithmetic extension of 

pricing may be corrected by the Board. Bids and proposals may not be 

modified or supplemented after opening; provided however, additional 

information may be requested and/or provided to evidence compliance, 

make non-material modifications, clarifications, or supplementations, and 

as otherwise permitted by Florida law. 

(g) The lowest Responsive Bid submitted in response to an Invitation to Bid by 

a Responsive and Responsible Bidder shall be accepted. In relation to a 

Request for Proposals, Invitation to Negotiate or Competitive Solicitation 

the Board shall select the Responsive Proposal, Reply, or Response 

submitted by a Responsive and Responsible Vendor which is most 

advantageous to the District. To assure full understanding of the 

responsiveness to the solicitation requirements contained in a Request for 

Proposals, Invitation to Negotiate, or Competitive Solicitation, discussions 

may be conducted with qualified vendors. Vendors shall be accorded fair 

treatment prior to the submittal date with respect to any opportunity for 

discussion, preparation, and revision of bids, proposals, replies, or 

responses.  

(h) The Board shall have the right to reject all bids, proposals, replies, or 

responses because they exceed the amount of funds budgeted for the 

purchase, if there are not enough to be competitive, or if rejection is 

determined to be in the best interest of the District. No Vendor shall be 
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entitled to recover any costs of bid, proposal, reply, or response preparation 

or submittal from the District. 

(i) The Board may require bidders and proposers to furnish bid bonds, 

performance bonds, and/or other bonds with a responsible surety to be 

approved by the Board. 

(j) Notice of intent to award, including rejection of some or all bids, proposals, 

replies, or responses shall be provided in writing to all vendors byproposers 

by e-mail (with a delivery and read receipt), United States Mail, hand 

delivery, facsimile, or overnight delivery service. The District may 

alternatively post the notice of intent to award on its website at the 

conclusion of the Board meeting where the proposals were evaluated if so 

provided for in the Invitation to Bid, Request for Proposals, Invitation to 

Negotiate, or Competitive Solicitation. The notice shall include the 

following statement: "“Failure to file a protest within the time prescribed 

in Rule 3.11 of the Rules of the District shall constitute a waiver of 

proceedings under those Rules,"” or wording to that effect. Protests of the 

District’s procurement of maintenance services under this Rule shall be in 

accordance with the procedures set forth in Rule 3.11. 

(k) If less than three (3) Responsive Bids, Proposals, Replies, or Responses are 

received, the District may purchase the maintenance services or may reject 

the bids, proposals, replies, or responses for a lack of competitiveness. If 

no Responsive Bid, Proposal, Reply, or Response is received, the District 

may proceed with the procurement of maintenance services, in the manner 

the Board determines is in the best interests of the District, which may 

include but is not limited to a direct purchase of the maintenance services 

without further competitive selection processes. 

(3) Exemptions. Maintenance services that are only available from a single source are 

exempt from this Rule. Maintenance services provided by governmental agencies 

are exempt from this Rule. A contract for maintenance services is exempt from this 

Rule if state or federal law prescribes with whom the District must contract or if 

the rate of payment is established during the appropriation process.   

(4) Renewal. Contracts for the purchase of maintenance services subject to this Rule 

may be renewed for a maximum period of five (5) years. 

(5) Contracts; Public Records. In accordance with Florida law, each contract entered 

into pursuant to this Rule shall include provisions required by law that require the 

contractor to comply with public records laws. 

(6) Emergency Purchases. The District may make an Emergency Purchase without 

complying with these rules. The fact that an Emergency Purchase has occurred or 

is necessary shall be noted in the minutes of the next Board meeting. 
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Specific Authority: §§ 190.011(5), 190.011(15), 190.033, Fla. Stat. 

Law Implemented: §§ 119.0701, 190.033, 287.017, Fla. Stat. 
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Rule 3.10 Contractual Services. 

(1) Exemption from Competitive Purchase. Pursuant to Section 190.033(3) of the 

Florida Statutes, Contractual Services shall not be subject to competitive 

purchasing requirements. If an agreement is predominantly for Contractual 

Services, but also includes maintenance services or the purchase of goods and 

services, the contract shall not be subject to competitive purchasing requirements. 

Regardless of whether an advertisement or solicitation for Contractual Services is 

identified as an Invitation to Bid, Request for Proposals, Invitation to Negotiate, or 

Competitive Solicitation, no rights or remedies under these Rules, including but not 

limited to protest rights, are conferred on persons, firms, or vendors proposing to 

provide Contractual Services to the District.  

(2) Contracts; Public Records. In accordance with Florida law, each contract for 

Contractual Services shall include provisions required by law that require the 

contractor to comply with public records laws. 

Specific Authority: §§ 190.011(5), 190.011(15), Fla. Stat. 

Law Implemented: §§ 119.0701, 190.011(3), 190.033, Fla. Stat. 
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Rule 3.11 Protests with Respect to Proceedings under Rules 3.1, 3.2, 3.3, 3.4, 3.5, 3.6, 3.8, 

and 3.9. 

The resolution of any protests with respect to proceedings under Rules 3.1, 3.2, 3.3, 3.4, 3.5, 3.6, 

3.8, and 3.9 shall be in accordance with this Rule. 

(1) Filing. 

(a) With respect to a protest regarding qualifications, specifications, 

documentation, or other requirements contained in a Request for 

Qualifications, Request for Proposals, Invitation to Bid, or Competitive 

Solicitation issued by the District, the notice of protest shall be filed in 

writing within seventy-two (72) calendar hours (excluding Saturdays, 

Sundays, and state holidays) after the first advertisement of the Request for 

Qualifications, Request for Proposals, Invitation to Bid, or Competitive 

Solicitation. A formal protest setting forth with particularity the facts and 

law upon which the protest is based shall be filed within seven (7) calendar 

days (including Saturdays, Sundays, and state holidays) after the initial 

notice of protest was filed. For purposes of this Rule, wherever applicable, 

filing will be perfected and deemed to have occurred upon receipt by the 

District. Failure to file a notice of protest shall constitute a waiver of all 

rights to protest the District’s intended decision. Failure to file a formal 

written protest shall constitute an abandonment of the protest proceedings 

and shall automatically terminate the protest proceedings. 

(b) Except for those situations covered by subsection (1)(a) of this Rule, any 

firm or person who is affected adversely by a District’s ranking or intended 
award under Rules 3.1, 3.2, 3.3, 3.4, 3.5, 3.6, 3.8, or 3.9 and desires to 

contest the District’s ranking or intended award, shall file with the District 

a written notice of protest within seventy-two (72) calendar hours 

(excluding Saturdays, Sundays, and state holidays) after receipt of the 

notice of the District’s ranking or intended award or after posting on the 

District’s website if so provided for in the Request for Qualifications, 

Request for Proposals, Invitation to Bid, or Competitive Solicitation. A 

formal protest setting forth with particularity the facts and law upon which 

the protest is based shall be filed within seven (7) calendar days (including 

Saturdays, Sundays, and state holidays) after the initial notice of protest was 

filed. For purposes of this Rule, wherever applicable, filing will be 

perfected and deemed to have occurred upon receipt by the District. Failure 

to file a notice of protest shall constitute a waiver of all rights to protest the 

District’s ranking or intended award. Failure to file a formal written protest 

shall constitute an abandonment of the protest proceedings and shall 

automatically terminate the protest proceedings.  

(c) If the requirement for the posting of a protest bond and the amount of the 

protest bond, which may be expressed by a percentage of the contract to be 
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awarded or a set amount, is disclosed in the District’s competitive 

solicitation documents for a particular purchase under Rules 3.1, 3.2, 3.3, 

3.4, 3.5, 3.6, 3.8, or 3.9, any person who files a notice of protest must post 

the protest bond. The amount and form of the protest bond shall be 

determined by District staff after consultation with the Board and within the 

limits, if any, imposed by Florida law. In the event the protest is successful, 

the protest bond shall be refunded to the protestor. In the event the protest 

is unsuccessful, the protest bond shall be applied towards the District’s 
costs, expenses, and attorney’s fees associated with hearing and defending 
the protest. In the event the protest is settled by mutual agreement of the 

parties, the protest bond shall be distributed as agreed to by the District and 

protestor. 

(d) The District does not accept documents filed by electronic maile-mail or 

facsimile transmission. Filings are only accepted during normal business 

hours. 

(2) Contract Execution. Upon receipt of a notice of protest which has been timely filed, 

the District shall not execute the contract under protest until the subject of the 

protest is resolved. However, if the District sets forth in writing particular facts and 

circumstances showing that delay incident to protest proceedings will jeopardize 

the funding for the project, will materially increase the cost of the project, or will 

create an immediate and serious danger to the public health, safety, or welfare, the 

contract may be executed.  

(3) Informal Proceeding. If the Board determines a protest does not involve a disputed 

issue of material fact, the Board may, but is not obligated to, schedule an informal 

proceeding to consider the protest. Such informal proceeding shall be at a time and 

place determined by the Board. Notice of such proceeding shall be sent via 

facsimilee-mail (with a delivery and read receipt), United States Mail, or hand 

delivery to the protestor and any substantially affected persons or parties not less 

than three (3) calendar days prior to such informal proceeding. Within thirty (30) 

calendar days following the informal proceeding, the Board shall issue a written 

decision setting forth the factual, legal, and policy grounds for its decision. 

(4) Formal Proceeding. If the Board determines a protest involves disputed issues of 

material fact or if the Board elects not to use the informal proceeding process 

provided for in section (3) of this Rule, the District shall schedule a formal hearing 

to resolve the protest. The Chairperson shall designate any member of the Board 

(including the Chairperson), District Manager, District Counsel, or other person as 

a hearing officer to conduct the hearing.  The hearing officer may: 

(a) Administer oaths and affirmations; 

(b) Rule upon offers of proof and receive relevant evidence; 
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(c) Regulate the course of the hearing, including any pre-hearing matters; 

(d) Enter orders; and 

(e) Make or receive offers of settlement, stipulation, and adjustment. 

The hearing officer shall, within thirty (30) days after the hearing or receipt of the 

hearing transcript, whichever is later, file a recommended order which shall include 

a caption, time and place of hearing, appearances entered at the hearing, statement 

of the issues, findings of fact and conclusions of law, separately stated, and a 

recommendation for final District action. The District shall allow each party fifteen 

(15) days in which to submit written exceptions to the recommended order. The 

District shall issue a final order within sixty (60) days after the filing of the 

recommended order. 

(5) Intervenors. Other substantially affected persons may join the proceedings as 

intervenors on appropriate terms which shall not unduly delay the proceedings. 

(65) Rejection of all Qualifications, Bids, Proposals, Replies and Responses after 

Receipt of Notice of Protest. If the Board determines there was a violation of law, 

defect, or an irregularity in the competitive solicitation process, the Bids, Proposals, 

Replies, and Responses are too high, or if the Board determines it is otherwise in 

the District’s best interest, the Board may reject all qualifications, bids, proposals, 
replies, and responses and start the competitive solicitation process anew. If the 

Board decides to reject all qualifications, bids, proposals, replies, and responses and 

start the competitive solicitation process anew, any pending protests shall 

automatically terminate. 

(6) Judicial Review. A party who is adversely affected by final District action is 

entitled to judicial review.  Judicial review shall be sought in the county where the 

District is located. All proceedings shall be instituted by filing a notice of appeal 

or petition for review in accordance with the Florida Rules of Appellate Procedure 

within thirty (30) calendar days after the rendition of the decision being appealed.  

The filing of an appeal does not itself stay enforcement of the final District decision. 

Judicial review of any District action shall be confined to the record transmitted. 

The record for judicial review shall be compiled in accordance with the Florida 

Rules of Appellate Procedure. Failure to file a notice of appeal or petition for review 

within the time prescribed herein shall constitute a waiver of judicial review 

proceedings. 

(7) Intervenors. Other substantially affected persons may join the proceedings as 

intervenors on appropriate terms which shall not unduly delay the proceedings. 

(78) Settlement. Nothing herein shall preclude the settlement of any protest under this 

Rule at any time. 
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Specific Authority: §§ 190.011(5), 190.011(15), Fla. Stat. 

Law Implemented: §§ 120.69(2)(a), 190.033, Fla. Stat. 
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Rule 4.0 Effective Date. 

These Rules shall be effective ________________________________, 2025, except that 

no election of officers required by these Rules shall be required until after the next regular election 

for the Board. 

Specific Authority: §§ 190.011(5), 190.011(15), Fla. Stat. 

Law Implemented: §§ 190.011(5), 190.011(15), Fla. Stat. 
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Longleaf Pine
Community Development District 

Ratification of Payment Authorization 
Nos. 149 – 158 



LONGLEAF PINE 
COMMUNITY DEVELOPMENT DISTRICT 

Payment Authorization No. 149 

3/26/2026 

Invoice No 

03-2026 

Supplier 

Middlebourne POA (LPINE) 

Invoice Date 

03/31/2026 

Property 

Longleaf Pine COD 
Total: 

Invoice 
Amount 

1,651.10 
1,651.10 

//~~ 

Secretary / Assistant Secretary Chairni'~ I Vice Chairman 

Please Return To: 

Longleaf Pine COD 

c/o PFM Group Consulting, LLC 

3501 Quadrangle Blvd. Ste. 270 

Orlando, FL 32817-8329 



LONGLEAF PINE 
COMMUNITY DEVELOPMENT DIS T RICT 

Payment Authorization No. 150 

4/3/2026 

Invoice No Supp lier 

141308 PFM GROUP CONSUL TING (LPINE) 

818828 Ruppert Landscape LLC (LPINE) 

2083471 THE LAKE DOCTORS (LPINE) 

8362 VGLOBALTECH (LPINE) 

8431 VGLOBAL TECH (LPINE) 

Secretary I Assistant Secretary 

Invoice Date Pro perty Invoice 
Amount 

03/30/2026 Longleaf Pine COD 1,250.00 

03/26/2026 Longleaf Pine COD 2,511.05 

03/27/2026 Longleaf Pine COD 1,750.00 

03/31/2026 Longleaf Pine COD 300.00 

04/01/2026 Longleaf Pine COD • 170.00 

Total: 5,981 .05 

Chain / Vice Chairman 

Please Return To: 

Longleaf Pine COD 

c/o PFM Group Consulting, LLC 

3501 Quadrangle Blvd. Ste. 270 

Orlando, FL 32817-8329 

./ 

https://1,750.00
https://2,511.05
https://1,250.00


LONGLEAF PINE 
COMMUNITY DEVELOPMENT DISTRICT 

Payment Authorization No. 151 

4/10/2026 

Invoice No 

26-00223J 

DM-04-2026-46 

Supplier 

JACKSONVILLE DAILY RECORD 
(LPINE) 

PFM Management Services LLC 
(LPINE) 

Invoice Date 

04/09/2026 

04/05/2026 

Property 

Longleaf Pine COD 

Longleaf Pine COD 

Total: 

Invoice 
Amount 

104.00 

2,416.67 

2,520.67 

Secretary I AistantSecretary Chai;n / Vice Chairman 

Please Return To: 

Longleaf Pine COD 

c/o PFM Group Consulting, LLC 

3501 Quadrangle Blvd. Ste. 270 

Orlando, FL 32817-8329 

✓ 



LONGLEAF PINE 
COMMUNITY DEVELOPMENT DISTRICT 

Payment Authorization No. 152 

4/17/2026 

Invoice No Supplier Invoice Date Property Invoice 
Amount 

2138604 THE LAKE DOCTORS (LPINE) 04/15/2026 Longleaf Pine COD 580.00 

Total: 580.00 

Secretary I A~cretary Chair~ n / Vice Chairman 

Please Return To: 

Longleaf Pine COD 

c/o PFM Group Consulting, LLC 

3501 Quadrangle Blvd. Ste. 270 

Orlando, FL 32817-8329 

/ 



LONGLEAF PINE 
COMMUNITY DEVELOPMENT DISTRICT 

Payment Authorization No. 153 

5/1/2026 

Invoice No 

828465 

828647 

Supplier 

Ruppert Landscape LLC (LPINE) 

Ruppert Landscape LLC {LPINE) 

Invoice Date 

04/30/2026 

04/29/2026 

Property 

Longleaf Pine COD 

Longleaf Pine COD 

Total: 

Invoice 
Amount 

2,511 .05 

2,585.00 

5,096.05 

Secretary I ~ ecretary Chaian / Vice Chairman 

Please Return To: 

Longleaf Pine COD 

c/o PFM Group Consulting, LLC 

3501 Quadrangle Blvd. Ste. 270 

Orlando, FL 32817-8329 

✓ 



LONGLEAF PINE 
COMMUNITY DEVELOPMENT DISTRICT 

Payment Authorization No. 154 

5/15/2026 

Invoice No Supplier 

DM-05-2026-43 PFM Management Services LLC 
(LPINE) 

OE-EXP-05-2026-34 PFM Management Services LLC 
(LPINE) 

2181729 THE LAKE DOCTORS (LPINE) 

Secretary I Assistant Secretary 

Please Return To: 

Longleaf Pine CDD 

c/o PFM Group Consulting, LLC 

3501 Quadrangle Blvd. Ste. 270 

Orlando, FL 32817-8329 

Invoice Date Property Invoice 
Amount 

05/05/2026 Longleaf Pine COD 2,416.67 

05/06/2026 Longleaf Pine COD 19.94 

05/11/2026 Longleaf Pine COD 580.00 

Total: 3,016.61 

Chrman / Vice Chairman 

/ 

https://3,016.61
https://2,416.67


LONGLEAF PINE 
COMMUNITY DEVELOPMENT DISTRICT 

Payment Authorization No. 155 

5/22/2026 

Invoice No 

39243A 

8511 

Supplier 

FOUNTAIN DESIGN GROUP INC 
(LPINE) 

VGLOBAL TECH (LPINE) 

Invoice Date 

05/20/2026 

05/01/2026 

Property 

Longleaf Pine CDD 

Longleaf Pine CDD 

Total: 

Invoice 
Amount 

245.00 

170.00 

415.00 

Secretary I Assistant Secretary hi( an Vice Chairman 

Please Return To: 

Longleaf Pine COD 

c/o PFM Group Consulting, LLC 

3501 Quadrangle Blvd. Ste. 270 

Orlando, FL 32817-8329 



LONGLEAF PINE 
COMMUNITY DEVELOPMENT DISTRICT 

Payment Authorization No. 156 

5/29/2026 

Invoice No 

26-00340J 

837972 

Supplier 

JACKSONVILLE DAILY RECORD 
(LPINE) 

Ruppert Landscape LLC (LPINE) 

Invoice Date 

05/28/2026 

05/31/2026 

Property 

Longleaf Pine CDD 

Longleaf Pine CDD 

Total: 

Invoice 
Amount 

125.00 

2,511.05 

2,636,05 

Secretary I Assistant Secretary C~n / Vice Chairman 

Please Return To: 

Longleaf Pine CDD 

c/o PFM Group Consulting, LLC 

3501 Quadrangle Blvd. Ste. 270 

Orlando, FL 32817-8329 



LONGLEAF PINE 
COMMUNITY DEVELOPMENT DISTRIC T 

Payment Authorization No. 157 

6/5/2026 

Invoice No 

839146 

8601 

Supplier 

Ruppert Landscape LLC {LPINE) 

VGLOBAL TECH {LPINE) 

Invoice Date 

05/29/2026 

06/01/2026 

Property 

Longleaf Pine COD 

Longleaf Pine COD 

Total: 

Invoice 
Amount 
1,905.00 

170.00 

2,075.00 

Secretary / Assistant Secretary 

Please Return To: 

Longleaf Pine COD 

c/o PFM Group Consulting, LLC 

3501 Quadrangle Blvd. Ste. 270 

Orlando, FL 32817-8329 

✓ 



LONGLEAF PINE 
COMMUNITY DEVELOPMENT DISTRICT 

Payment Authorization No. 158 

6/12/2026 

Invoice No Supplier 

DM-06-2026-43 PFM Management Services LLC 
(LPINE) 

OE-EXP-06-2026-20 PFM Management Services LLC 
(LPINE) 

2168334 THE LAKE DOCTORS (LPINE) 

Secretary I Assistant Secretary 

Please Return To: 

Longleaf Pine COD 

c/o PFM Group Consulting, LLC 

3501 Quadrangle Blvd. Ste. 270 

Orlando, FL 32817-8329 

Invoice Date Property Invoice 
Amount 

06/05/2026 Longleaf Pine COD 2,416.67 

06/09/2026 Longleaf Pine COD 7.30 

06/08/2026 Longleaf Pine COD 580.00 

Total: 3,003.97 

Chman I Vice Chairman 

✓ 

https://3,003.97
https://2,416.67


 

  
 

 
 
 
 
 
 
 
 

   
    

  

Longleaf Pine
Community Development District 

Ratification of Requisition 
Nos. 81, 83 & 85 



EXHIBIT D 

FORM OF REQUISITION 
LONG LEAF PINE COMMUNITY DEVELOPMENT DISTRICT 

SPECIAL ASSESSMENT BONDS, SERIES 2022 

The undersigned, a Responsible Officer of the Longleaf Pine Community Development 
District (the "Issuer") hereby submits the following requisition for disbursement under and 
pursuant to the terms of the Master Trust Indenture from the Issuer to U.S. Bank Trust Company, 
National Association, as trustee (the "Trustee"), dated as of May 24, 2022, as supplemented 
by that certain First Supplemental Trust Indenture dated as of May 24, 2022 (collectively, the 
Indenture") (all capitalized terms used herein shall have the meaning ascribed to such term in the 
Indenture): 

(A) Requisition Number: 81 

(B) Name of Payee: LIVE OAK ENGINEERING, INC .. 

(C) Amount Payable: $4,984.32 

(D) Purpose for which paid or incurred (refer also to specific contract if amount is due 

and payable pursuant to a contract involving progress payments, or, state Costs of 
Issuance, if applicable): Phase 3 Construction Administration 

(E) Amount, if any, that is used for a Deferred Cost: 

(F) Fund or Account from which disbursement to be made: 2022 Acquisition and 
Construction Account 

The undersigned hereby certifies that: 

I. [X] obligations in the stated amount set forth above have been incurred by the 
Issuer, 

or 

[ J this requisition is for Costs of Issuance payable from the Acquisition and 
Construction Fund that have not previously been paid; 

2. each disbursement set forth above is a proper charge against the Acquisition and 
Construction Fund; 

3. each disbursement set forth above was incurred in connection with the acquisition 
and/or construction of the Project; 

D-1 

https://4,984.32


4. each disbursement represents a Cost of the Project which has not previously been 
paid. 

The undersigned hereby further certifies that there has not been filed with or served upon 
the Issuer notice ofany lien, right to Iien, or attachment upon, or c laim affecting the right to receive 
payment of, any of the moneys payable to the Payee set forth above, wh ich has not been released or 
w ill not be released simultaneously with the payment hereof. 

The undersigned hereby further certifies that such requisition contains no item 
representing payment on accountof any retained percentage which the Issuer is at the date ofsuch 
certi fi cate entitled to retain. 

Originals or copies of the invoice(s) from the vendor of the property acquired or the 
services rendered, or other appropriate documentation of costs paid, with respect to which 
disbursement is hereby requested are on file with the Issuer. 

LONGLEAF PINE COMMUNITY 
DEVELOPMENT DISTRICT 

By: ~~W~ 
Res~ ble Officer 

CONSULTING ENGINEER'S APPROVAL 
FOR NON-COST OF ISSUANCE REQUESTS ONLY 

If th is requisition is for a disbursement for other than Costs of Issuance, the undersigned 
Consu lting Engineer hereby certifies that th is disbursement is for a Cost of the Project and is 
consistent with: (i) the applicable acquis ition or construction contract; (ii) the plans and 
specifications for the portion of the Projectwith respect to which such disbursement is being made; 
and (iii) the report of the Consulting Engineer, as such report shall have been amended or mod ified 
on the date hereof. 

Consulting Engineer 

D-2 



EXHIBIT D 

FORM OF REQUISITION 
LONGLEAF PINE COMMUNITY DEVELOPMENT DISTRICT 

SPECIAL ASSESSMENT BONDS, SERIES 2022 

The undersigned, a Responsible Officer of the Longleaf Pine Community Development 
District (the "Issuer") hereby submits the following requisition for disbursement under and 
pursuant to the terms of the Master Trust Indenture from the Issuer to U.S. Bank Trust Company, 
National Association, as trustee (the "Trustee"), dated as of May 24, 2022, as supplemented 
by that certain First Supplemental Trust Indenture dated as of May 24, 2022 (collectively, the 
Indenture") (all capitalized terms used herein shall have the meaning ascribed to such term in the 
Indenture): 

(A) Requisition Number: 83 

(B) Name of Payee: LIVE OAK ENGINEERING, INC. 

(C) Amount Payable: 1,806.33 

(D) Purpose for which paid or incurred (refer also to specific contract if amount is due 
and payable pursuant to a contract involving progress payments, or, state Costs of 
Issuance, if applicable): Phase 3 Construction Administration 

(E) Amount, if any, that is used for a Deferred Cost: 

(F) Fund or Account from which disbursement to be made: 2022 Acquisition and 
Construction Account 

The undersigned hereby certifies that: 

I. [X] obligations in the stated amount set forth above have been incurred by the 
Issuer, 

or 

[] this requisition is for Costs of Issuance payable from the Acquisition and 
Construction Fund that have not previously been paid; 

2. each disbursement set forth above is a proper charge against the Acquisition and 
Construction Fund; 

3. each disbursement set forth above was incurred in connection with the acquisition 
and/or construction of the Project; 

D-1 

https://1,806.33


~

4. each disbursement represents a Cost of the Project which has not previously been 
paid. 

The undersigned hereby further certifies that there has not been filed with or served upon 
the Issuer notice ofany lien, right to lien, or attachment upon, or claim affecting the right to receive 
payment of, any of the moneys payable to the Payee set forth above, which has not been released 
or will not be released simultaneously with the payment hereof. 

The undersigned hereby further certifies that such requis1llon contains no item 
representing payment on account of any retained percentage which the Issuer is at the date ofsuch 
certificate entitled to retain. 

Originals or copies of the invoice(s) from the vendor of the property acquired or the 
services rendered, or other appropriate documentation of costs paid, with respect to which 
disbursement is hereby requested are on file with the Issuer. 

LONGLEAF PINE COMMUNITY 
DEVELOPMENT DISTRICT 

s y: -------....................... 1c ,_..............,_, <~ ..1~ - rt" ..,· L____.____ 

ResponsiblCbfficer 

CONSULTING ENGINEER'S APPROVAL 
FOR NON-COST OF ISSUANCE REQUESTS ONLY 

If this requisition is for a disbursement for other than Costs of Issuance, the undersigned 
Consulting Engineer hereby certifies that this disbursement is for a Cost of the Project and is 
consistent with: (i) the applicable acquisition or constrnction contract; (ii) the plans and 
specifications for the portion of the Project with respect to which such disbursement is being made; 
and (iii) the report of the Consulting Engineer, as such report shall have been amended or modified 
on the date hereof. 

Consulting Engineer 

D-2 



EXHIBIT D 

FORM OF REQUISITION 
LONGLEAF PINE COMMUNITY DEVELOPMENT DISTRICT 

SPECIAL ASSESSMENT BONDS, SERIES 2022 

The undersigned, a Responsible Officer of the Longleaf Pine Community Development 
District (the "Issuer") hereby submits the following requisition for disbursement under and 
pursuant to the terms of the Master Trust Indenture from the Issuer to U.S. Bank Trust Company, 
National Association, as trustee (the "Trustee"), dated as of May 24, 2022, as supplemented 
by that certain First Supplemental Trust Indenture dated as of May 24, 2022 ( collectively, the 
Indenture") (all capitalized terms used herein shall have the meaning ascribed to such term in the 
Indenture): 

(A) Requisition Number: 85 

(B) Name of Payee: LIVE OAK ENGINEERING, INC .. 

(C) Amount Payable: $1,581.25 

(D) Purpose for which paid or incurred (refer also to specific contract if amount is due 
and payable pursuant to a contract involving progress payments, or, state Costs of 
Issuance, if applicable): Phase 3 Construction Administration 

(E) Amount, if any, that is used for a Deferred Cost: 

(F) Fund or Account from which disbursement to be made: 2022 Acquisition and 
Construction Account 

The undersigned hereby certifies that: 

I. [X] obligations in the stated ammmt set forth above have been incurred by the 
Issuer, 

or 

[] this requisition is for Costs of Issuance payable from the Acquisition and 
Construction Fund that have not previously been paid; 

2. each disbursement set forth above is a proper charge against the Acquisition and 
Construction Fund; 

3. each disbursement set forth above was incurred in connection with the acquisition 
and/or construction of the Project; 
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4. each disbursement represents a Cost of the Project which has not previously been 
paid. 

The undersigned hereby further certifies that there has not been filed with or served upon 
the Issuer notice ofany lien, right to lien, or attachment upon, or claim affecting the right to receive 
payment of, any of the moneys payable to the Payee set forth above, which has not been released 
or will not be released simultaneously with the payment hereof. 

The undersigned hereby further certifies that such requ1s1hon contains no item 
representing payment on account ofany retained percentage which the Issuer is at the date ofsuch 
certificate entitled to retain. 

Originals or copies of the invoice(s) from the vendor of the property acquired or the 
services rendered, or other appropriate documentation of costs paid, with respect to which 
disbursement is hereby requested are on file with the Issuer. 

LONGLEAF PINE COMMUNITY 
DEVELOPMENT DISTRICT 

By: ___.& 1~/i~ .u... : 1 {"---'-"""'-====...,c;..."""~/t/\ ...._"-4---­
Responili>te Officer 

CONSULTING ENGINEER'S APPROVAL 
FOR NON-COST OF ISSUANCE REQUESTS ONLY 

If this requisition is for a disbursement for other than Costs of Issuance, the undersigned 
Consulting Engineer hereby certifies that this disbursement is for a Cost of the Project and is 
consistent with: (i) the applicable acquisition or construction contract; (ii) the plans and 
specifications for the portion of the Project with respect to which such disbursement is being made; 
and (iii) the report of the Consulting Engineer, as such report shall have been amended or modified 
on the date hereof. 

Consulting Engineer 

D-2 
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Longleaf Pine CDD 

Statement of Financial Position 
As of 5/31/2026 

Current Assets 

General Checking Account 

Assessments Receivable 

Assessments Receivable 

Debt Service Reserve Series 2022 

Revenue Series 2022 

Acquisition/Construction 2022 Series 

Total Current Assets 

Investments 

Amount Available in Debt Service Funds 

Amount To Be Provided 

Total Investments 

Total Assets 

Current Liabilities 

Accounts Payable 

Deferred Revenue 

Deferred Revenue 

Total Current Liabilities 

Long Term Liabilities 

Revenue Bonds Payable - Long-Term 

Total Long Term Liabilities 

Total Liabilities 

Net Assets 

Net Assets - General Government 

Current Year Net Assets - General Government 

Net Assets, Unrestricted 

Current Year Net Assets, Unrestricted 

Net Assets, Unrestricted 

Current Year Net Assets, Unrestricted 

Net Assets - General Government 

Total Net Assets 

Total Liabilities and Net Assets 

General Fund Debt Service 
Fund 

Assets 

$182,324.26 

13,031.08 

$142,434.53 

317,500.00 

115,498.08 

$195,355.34 $575,432.61 

$0.00 $0.00 

$195,355.34 $575,432.61 

Liabilities and Net Assets 

$3,051.05 

13,031.08 

$142,434.53 

$16,082.13 $142,434.53 

$0.00 $0.00 

$16,082.13 $142,434.53 

$168,300.42 

10,972.79 

$577,001.02 

(144,002.94) 

$179,273.21 

$195,355.34 

$432,998.08 

$575,432.61 

Capital Projects 
Fund 

$1,614,399.31 

$1,614,399.31 

$0.00 

$1,614,399.31 

$0.00 

$0.00 

$0.00 

$1,612,540.62 

27,358.69 

(25,500.00) 

$1,614,399.31 

$1,614,399.31 

Long Term Debt 
Group 

Total 

$0.00 

$182,324.26 

13,031.08 

142,434.53 

317,500.00 

115,498.08 

1,614,399.31 

$2,385,187.26 

$432,998.08 

8,362,001.92 

$8,795,000.00 

$432,998.08 

8,362,001.92 

$8,795,000.00 

$8,795,000.00 $11,180,187.26 

$0.00 

$3,051.05 

13,031.08 

142,434.53 

$158,516.66 

$8,795,000.00 

$8,795,000.00 

$8,795,000.00 

$8,795,000.00 

$8,795,000.00 $8,953,516.66 

$0.00 

$168,300.42 

10,972.79 

577,001.02 

(144,002.94) 

1,612,540.62 

27,358.69 

(25,500.00) 

$2,226,670.60 

$8,795,000.00 $11,180,187.26 

1
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Longleaf Pine CDD 

Statement of Activities 

As of 5/31/2026 

Revenues 

On-Roll Assessments 

Off-Roll Assessments 

On-Roll Assessments 

Off-Roll Assessments 

Inter-Fund Group Transfers In 

Inter-Fund Transfers In 

Total Revenues 

Expenses 

Public Officials Insurance 

Trustee Services 

Management 

Disclosure Agent 

Assessment Administration 

Audit 

Tax Document Preparation Fee 

Postage & Shipping 

Legal Advertising 

Web Site Maintenance 

Dues, Licenses, and Fees 

Fountains 

Other Utilities 

General Liabillity Insurance 

Crime Insurance 

Lake Maintenance 

Landscaping Maintenance & Material 

Maintenance of Trees/Wetlands 

Principal Payments 

Interest Payments 

Engineering 

Total Expenses 

Other Revenues (Expenses) & Gains (Losses) 

Interest Income 

Interest Income 

Interest Income 

Total Other Revenues (Expenses) & Gains (Losses) 

Change In Net Assets 

Net Assets At Beginning Of Year 

Net Assets At End Of Year 

General Fund 

$59,746.53 

34,616.51 

$94,363.04 

$2,580.00 

2,693.75 

19,333.36 

2,500.00 

10,000.00 

5,900.00 

15.63 

49.73 

386.00 

1,960.00 

175.00 

735.00 

4,338.67 

3,152.00 

500.00 

6,390.00 

22,602.63 

1,105.00 

$84,416.77 

$1,026.52 

$1,026.52 $9,977.03 

$10,972.79 ($144,002.94) 

$168,300.42 $577,001.02 

$179,273.21 

Debt Service 
Fund 

$269,068.31 

221,428.41 

(7,864.19) 

$482,632.53 

$155,000.00 

481,612.50 

$636,612.50 

$9,977.03 

$432,998.08 

Capital Projects 
Fund 

$7,864.19 

$7,864.19 

$14,741.35 

$14,741.35 

$34,235.85 

$34,235.85 

$27,358.69 

$1,587,040.62 

$1,614,399.31 

Long Term Debt 
Group 

Total 

$0.00 

$59,746.53 

34,616.51 

269,068.31 

221,428.41 

(7,864.19) 

7,864.19 

$584,859.76 

$0.00 

$2,580.00 

2,693.75 

19,333.36 

2,500.00 

10,000.00 

5,900.00 

15.63 

49.73 

386.00 

1,960.00 

175.00 

735.00 

4,338.67 

3,152.00 

500.00 

6,390.00 

22,602.63 

1,105.00 

155,000.00 

481,612.50 

14,741.35 

$735,770.62 

$0.00 

$0.00 

$1,026.52 

9,977.03 

34,235.85 

$45,239.40 

($105,671.46) 

$0.00 $2,332,342.06 

$0.00 $2,226,670.60 

2
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Longleaf Pine CDD 

Budget to Actual 
For the Period Ending 5/31/2026 

Revenues 

Assessments 
Carry Forward 

Total Revenues 

General & Administrative Expenses 
Public Officials' Insurance 
Trustee Services 
District Management 
Engineering 
Disclosure Agent 
District Counsel 
Assessment Administration 
Reamortization 
Audit 
Arbitrage 
Tax Document Preparation Fee 
Office Miscellaneous 
Legal Advertising 
Web Site Maintenance 
Dues, Licenses, and Fees 
Irrigation Repairs & Maintenance 
Meeting Room 
Landscape Maintenance 
Landscape Improvements 
Contingency 
Utilities 
General Insurance 
Crime Insurance 

Total General & Administrative Expenses 

Neighborhood Expenses 
Maintenance of Trees/Wetlands 
Lake Maintenance 
Fountain Maintenance 

Total Neighborhood Expenses 

Total Expenses 

Other Income (Expense) 
Interest Income 

Total Other Income (Expense) 

Net Income (Loss) 

Actual 

$ 94,363.04 
-

$ 94,363.04 

$ 2,580.00 
2,693.75 

19,333.36 
-

2,500.00 
-

10,000.00 
-

5,900.00 
-

15.63 
49.73 

386.00 
1,960.00 

175.00 
-
-

22,602.63 
-
-

4,338.67 
3,152.00 

500.00 
$ 76,186.77 $ 106,089.11 $ (29,902.34) $ 159,133.67 47.88% 

$ 1,105.00 $ 666.67 $ 438.33 $ 1,000.00 110.50% 
6,390.00 15,200.00 (8,810.00) 22,800.00 28.03% 

735.00 653.33 81.67 980.00 75.00% 
$ 8,230.00 $ 16,520.00 $ (8,290.00) $ 24,780.00 

$ 84,416.77 $ 122,609.11 $ (38,192.34) $ 183,913.67 

$ 1,026.52 $ - $ 1,026.52 $ -
$ 1,026.52 

$ 10,972.79 

Year to Date 

Budget 

$ 71,596.67 
51,012.45 

$ 122,609.11 

$ 1,825.33 
2,837.42 

19,333.33 
5,833.33 
3,333.33 
3,333.33 
6,666.67 

166.67 
3,933.33 

666.67 
9.69 

666.67 
1,000.00 
2,160.00 

116.67 
3,333.33 

333.33 
22,400.00 

3,333.33 
6,242.67 

16,000.00 
2,230.67 

333.33 

$ -

$ -

Variance 

$ 22,766.37 
(51,012.45) 

$ (28,246.08) 

$ 754.67 
(143.67) 

0.03 
(5,833.33) 

(833.33) 
(3,333.33) 
3,333.33 
(166.67) 

1,966.67 
(666.67) 

5.94 
(616.94) 
(614.00) 
(200.00) 

58.33 
(3,333.33) 

(333.33) 
202.63 

(3,333.33) 
(6,242.67) 

(11,661.33) 
921.33 
166.67 

$ 1,026.52 

$ 10,972.79 

FY 2026 
Adopted 
Budget 

$ 107,395.00 
76,518.67 

$ 183,913.67 

$ 2,738.00 
4,256.13 

29,000.00 
8,750.00 
5,000.00 
5,000.00 

10,000.00 
250.00 

5,900.00 
1,000.00 

14.54 
1,000.00 
1,500.00 
3,240.00 

175.00 
5,000.00 

500.00 
33,600.00 

5,000.00 
9,364.00 

24,000.00 
3,346.00 

500.00 

$ -

$ -

Percentage 
Spent 

87.87% 
0.00% 

51.31% 

94.23% 
63.29% 
66.67% 

0.00% 
50.00% 

0.00% 
100.00% 

0.00% 
100.00% 

0.00% 
107.50% 

4.97% 
25.73% 
60.49% 

100.00% 
0.00% 
0.00% 

67.27% 
0.00% 
0.00% 

18.08% 
94.20% 

100.00% 

33.21% 

45.90% 
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https://3,346.00
https://24,000.00
https://9,364.00
https://5,000.00
https://33,600.00
https://5,000.00
https://3,240.00
https://1,500.00
https://1,000.00
https://1,000.00
https://5,900.00
https://10,000.00
https://5,000.00
https://5,000.00
https://8,750.00
https://29,000.00
https://4,256.13
https://2,738.00
https://183,913.67
https://76,518.67
https://107,395.00
https://10,972.79
https://1,026.52
https://11,661.33
https://6,242.67
https://3,333.33
https://3,333.33
https://1,966.67
https://3,333.33
https://3,333.33
https://5,833.33
https://28,246.08
https://51,012.45
https://22,766.37
https://2,230.67
https://16,000.00
https://6,242.67
https://3,333.33
https://22,400.00
https://3,333.33
https://2,160.00
https://1,000.00
https://3,933.33
https://6,666.67
https://3,333.33
https://3,333.33
https://5,833.33
https://19,333.33
https://2,837.42
https://1,825.33
https://122,609.11
https://51,012.45
https://71,596.67
https://10,972.79
https://1,026.52
https://3,152.00
https://4,338.67
https://22,602.63
https://1,960.00
https://5,900.00
https://10,000.00
https://2,500.00
https://19,333.36
https://2,693.75
https://2,580.00
https://94,363.04
https://94,363.04
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